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LGI MO DAU

Trong cuéc séng hién dai ngay nay, néu tré mét phit la cé
thé ban da mdt mot ngay cong hodc hon thé nita. Thong
thuong trong bat ky mét nganh nao thi thoi gian cing vd cung
quy gid. Ban la nhén vién vin phong, ky su... thi viéc biét va
siz dung cdc ung dung ctia tin hoc la didu cén thiét.

V6t nhu cau cia nguoi su dung mdy vi tinh, ching téi da
bién soan cudén sdch nay nham cung cép cdc meo vt hay dé
ban doc c6 thé khdc phuc dudc su ¢d thuong xdy ra trén mdy
tinh va meo hay dé thao tdc nhanh trong khi s dung mdy vi
tinh...

Nhém bién tap hy vong sé mang dén cho déc gia mét
luong kién thitc va ky ndng dé diéc gid co thé tu minh thuc
hién va khdc phuc cdc sw cd khi mdy vi tinh cia déc gid
84dp phdi.

Ngudi bién soan




Phin 1

MEO VAT XU LY LOI THUGNG GAP

MEO KIEM TRA TiNH TUONG THIiCH

D61 véi nhitng chuong trinh phan mém dude ban cai
dat 1én Windows thi khéng phai chuong trinh nao ciing
chay tot trong XP. Vi vay Windows XP ¢6 mét cong cu ho
trg ban trong viéc xac dinh tinh tuong thich ctia chuong
trinh d6 véi hé théng quan ly, d6 1a Program Compatibility
Wizard. Chon  Start\Programs\Accessories\Program
Compatibility Wizard.

@ Help and Support Center
RN

Program Compatibiiity Wizard

R e Lt gt Gty st

T o

Nhap Next dé tién hanh viéc lua chon chuong trinh dé
xac dinh.




@ Help and Support Center CER

Qv QD O Ovw Yreen Qo [Prmm ] wo

searcn (I 5 ® Help and Support Center
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Program Compatibility Wizard

How do you want te lacate the program that —-—h ngs

@) 1wt to hyooca from ¢ bt of progrems
O 1want to e the orogram nthe O ROM d've.

O 1mart ta e the rog am merusly

<Back ‘ Mx l Corcal

Hé thong sé& cho phép ban c6 thé tim kiém trong
Programs ctia hé théng, hay ciing c¢6 thé chuong trinh dé
van con dang & trén dia CD. Nhap Next dé ban c6 thé thay
duge danh sich cua chuong trinh.

@ Help and Support Center

S D D Pom drreme Qe [Frwo o] oo

seare: [N - @® Help and Support Center

See smaret g e F e L4

Program Com patibility Wizard

Which grogram do you mant to nun with campatibiily settings?
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M08t Offce 2000 S ave My Settngs Wizad M<rosah Othos Toc
Mcrosoh Offce Excel 2003 Mecroson Offce
Mecrosoht Othoe PowesPort 2003 MicvoeoR Ottoe
Mecsouch Office Wad 2003 Macrosoh Offce &

Fh o debih i A

e - »

[_Bavesn_

|_sgeo | [ Mgt | [ Cancas |

Chon mot chuong trinh sau d6 nhap Next dé tiép tuc.Hé
théng cia Windows XP cung cap cho ban nhiéu kha nang dé
thi tinh tuong thich cia chuong trinh. Néu chuong chinh
chay t6t 6 mot di€u kién nao dé, hé théng sé goi ¥ ban dung
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cAc thiét dat phu hgp nhat dé chay chuong trinh. T4t nhién,
XP ciing cho ban biét liéu chudng trinh c6 hoat déng cung hé
diéu hanh khéng. N6 ciing cho phép ban ¢6 thé Update dudgc
nhitng phén thiéu sét ciia chuong trinh dé ban c6 duge mot
chuong trinh hoan thién trén hé théng cua ban.

CACH LOAI BO MSN MESSENGER NHANH NHAT

Nhiéu ngusi st dung Windows XP khéng dung va
ciing khong thich dich vu MSN Messenger. Nhung nha san
xudt lai khong nghi vay, va tham chi con khéng cung cap
cach gd cai dit chuong trinh nay. Tuy nhién, ban van c6 cach
dé khéng phai khé chiu véi MSN Messenger.

Ban tim té1 file SYSOC.INF trong thu muc Windows\
INF (ca file va thu muc déu 6 ché d6 Hidden).

e .

Om- O 3 e o @

s L — Qe

—— L 2 D 22322y s =

It |22 3333 393 903 83 8

55 |s 323233333333
333332303303 383
8232823232372
3393333330 33y
3333393338733
2323393333333
3 3 3 8 3 4 d B 8 3 9
e o

Ban md file nay bang Notepad, tim t6i dong msmsgs=
msgrocm.dll,OcEntry,msmsgs.inf hide,7 va x6a chi "hide" di.
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Luu file va khdi dong lai PC, réi tim téi Control Panels\
Add and Remove Programs\Add/Remove Windows Components.
Luc nay tuy chon cho phép go cai dat MSN Messenger da
xudt hién.

Windows Companents Wizard &)

Windows Components 4
You can add or iemove components of Windows XP ‘

To add or 1emove a component, chck the checkbox A shaded box means that only
pat of the component wil be instaled To see what's ncluded in a component, click

Detats.

Components. d

EE 3 Indeang Service aoMs A |
| 8 Internet Explores aome

i1 B9 Management and Mortarng T ools zuua

13 MSN Esplorer
= 0 - ‘__‘_____,_f‘ﬂ MR
Descrption: Explore the web, read your e-mad, tak to yous anfine conlacts, enyoy
onne music and video, and more.
Total disk space requred 00MB
Space avalable on disk 7681.0MB

[ cfsck [ Nea> ][ cancel |

Ban chon né va nhan Next cho qua trinh gd bo dudc
bat dau.

Néu cach trén hoi ric réi va dang st dung ban XP
Professional, thi ban hay lam theo cach sau: Chon
Start\Run - g6 GPEDIT.MSC dé mé Group Policy\Computer
Configuration\Administrative Templates\Windows Components\
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Windows Messenger. Tai day, ban c¢6 thé ngan dich vu nay
hoat dong hoédc lua chon cho phép né hoat déng theo yéu
cau cia ban. Theo cach nay, ban can luu ¥, mac du dich vu
da bi v6 hiéu héa, nhung mét sé chuong trinh khac cua
Microsoft nhu Outlook, Outlook Express van c¢6 thé khién
dich vu hoat dong.

TANG TOC DO CHO WINDOWS XP

Ban c6 thé thuc hién md Registry dé tang téc cho hé
thong WinXP cta ban.

Nhan Start\Run, go regedit va tim t6i khéa
HKEY_LOCAL_MACHINE\SOFTWARE\Microsoft\Windo
ws\CurrentVersion\ Explorer\RemoteComputer\NameSpac

’%
i

et i

Chon nhanh {D6277990-4C6A-11CF-8D87-00AA0060F5BE}
va x6a né di. Tuy nhién, trude khi x6a nhanh nay ban nén
sao luu lai phong trudng hop hé théng c6 van dé. Dé lam
viéc nay, ban nhan chuét phai vao nhanh can sao luu, va
chon Copy Key Name roi luu vao mét file van ban.
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Khéa trén ddoi hé thong phai tim ki€m tat ca cac
chuong trinh lam viéc theo lich (Scheduled Tasks). Diéu
nay khién cho téc do duyét ciia hé thong bi cham lai. Mac
dlii meo trén nham tang téc do6 duyét cho cac hé thong chay
Win2000 va XP trong mang LAN, nhung né ciing cai thién
tdc dd duyét mot cac bat ngs cho Windows ngay trén may
tram. Thay d6i nay c6 tac dung tic thi va ching ta c6 thé
cam nhan dugc su cai thién téc dd ngay lap tuec.

SU DUNG TiNH NANG KHOI PHUC HE THONG

Gioéng nhu Windows ME, Windows XP ciing cung cap
kha nang khoi phuc hé théng vé diém trudec mét su kién
nay dé6 (cai dat méi phan mém hoac xung dot hé thong...) Dé
tao mét méc khoéi phuc, ban vao Programs trong thuc don
Start, chon Accessories\System Tools\System Restore.
Trong ctta s6 System Restore, nhan Create A Restore Point.
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Nhan Next, nhap tén cho diém khéi phuc hé théng, rbi
nhin Create.

Dé dua hé théng trd lai mot thoi diém nao d6, trong
clia s6 System Restore, chon Restore My Computer To An
Earlier Time, rdi chon mét diém phit hgp dé tién hanh khéi
phuc hé théng. Sau khi nhan Next 2 1an, hé théng ctia ban sé
b4t dau khéi phuc vé thai diém ban chon. Qua trinh nay chi
hoan tat sau khi hé diéu hanh sé tu khdi dong lai.
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DON DEP DESKTOP

Cac biéu tuong desktop ciing ¢6 thé chiém nhiéu chd
trong cac phién ban khac cua Windows. Trong 2000 va Me,
dé gidu ching ban nhadn phai desktop, chon Active
Desktop, va bao dam da danh dau 1én Show Web Content.
Nhan phai desktop mét 1an niia (néu can) va chon Active
Desktop\Show Desktop Icons dé dua cac biéu tugng trd lai
nhin thay duge. D€ gidu céac biéu tuong desktop trong XP,
ban nhan phai desktop va nhin Arrange Icons By\Show
Desktop Icons (dé bd chon né). Sau dé ban lip lai cac budc
dé dua cac biéu tugng nay quay ve.

3 —_—

AuanoeTc

® Name ons By

Size Refresh

Type -

Paste
Modified
— . Paste Shortcut
10:0f Undo Copy Cti+Z

Auto Artange B
L ! X Graphics Properties. ..
v Abign to Grid . .

H Graphics Options »

v Show Desktop Icons v 5

Lock Web Items on Desktop - :

Run Desktop Cleanup Wizard Propertes

VO HIEU HOA NHUNG TRANG TRi CUA WINDOWS

R4t nhiéu lan Windows chay mét cach hoan hao nhung
mot s6 thiét 1ap c6 thé lam cho né ¢6 vé nhu la chay cham
hon. Nhiing hoat anh va céac hiéu tng trang tri khac c6 thé
trong rat dep mét, nhung thuc su tat ca déu lam cho hé diéu
hanh mat nhiéu thdi gian hon dé md cac clta s6 hodc md rong
cac menu. Ban nhan chudt phai vao mét vung tréng trén
man hinh nén, kich vao Properties, chon tab Apperance va
kich nit Effects. G3 bd danh didu & hop kiém Use The
Following Transition Effect For Menus And Tooltips. Ban cing
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nén xem cé nén bd danh diu & cac hop kiém Show Shadows
Under Menus va Show Windows Contents While Dragging.

Effects RIx

[Juse the folowing transtion effect for menus and tookips:
#3ln effort .

[Juse the folowing method to smooth edges of screen fonts:
Stariard

[Cusg large icons

[ show shadows under menus

[35how indow contents whie &racond

ude underkned letters for keyboard navigation until I press the Alt key

| ox || concel |

Tuy nhién, hday dé hoép kiém Use The Following
Method To Smooth Edges Of Screen Fonts duge danh dau
vi n6 lam cho vin ban tréng dep hon.

Effects ri“z

[Juse the following transtion effect for menus and tookips:
Fada offedt
[F]Use the Folowing method to smooth edges of screen fonts:

= N

fstandard v

O{ClearType

[Jshow shadows under menus

[0 show window contents while dragging

[“]tide underined letters For keyboard navigation until I press the Ak key

I oK ]| Cancel [

St dung thiét 1ap Standard néu ban ¢6 mét man hinh
CRT (6ng tia Am cuc) va st dung thiét lap ClearType néu
ban ¢6 mét man hinh phang tinh thé 16ng LCD. Kich OK
khi ban thuc hién xong.
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GIAI PHONG CAC NGUON TAI NGUYEN CUA HE THONG

Khi lam viéc véi mét chuong trinh st dung nhiéu dén
CPU, ching han nhu mét trd choi 3-D, mét bang tinh phiic
tap hay mét trinh xit ly anh, sé rat hitu ich néu ban tat tit ca
cac chuong trinh khac dé giai phéng thém cac chu ky xung
nhip cia CPU (va bd nhd). Trong WinXP, ban ¢6 thé thiy cac
tép tin dang st dung nhiéu nh4t nguén tai nguyén CPU, chon
Task Manager va xem 6 trong tab Processes.

B Windows Task Manager g@g

Fie Options View Shyt Down Help
Applications | Processes Performance | Networking | Users |
|[ Image Name User Name [ CPU MemUsage A
00
WINWORD.EXE MR.DONG 00 79,440K
WMIPRVSE .EXE SYSTEM 00 5,148 K
MSMSGS.EXE MR.DONG 00 3,424 K
BDAGENT.EXE MR.DONG 00 328K
BOMCON.EXE MR.DONG 00 1,648 K
Domino.EXE MR.DONG 00 3,216k
255np211.EXE MR.OONG 00 3,400 K
eDSloader .exe MR.DONG [01] 4,752K
ADMTRAY .EXE MR.DONG 00 8,892 K
Montor.exe MR.DONG 00 7,344K
EPM-DM.EXE MR.OONG 00 5,160 K
WButton.exe MR.OONG 00 4,612K
0SDCtrl.exe MR.DONG [1.1] 2,880 K
HotkeyApp.exe MR.DONG 00 8,152K
LaunchAp.exe MR.DONG 00 3,168K
PCMService.exe MR .DONG 00 12,692k
BDSS.EXE SYSTEM 00 6,540 K
| IVFSQV FYXF SYSTEM mn o M
[Jshow processes from all users [ EndProcess |
Processes: 54 CPU Usage: 0% Commit Charge: 402M [ 1226M

Céac con sd ma ban nhin thay trong c6t CPU cho thay
s6 phan tram cla tai nguyén CPU ma moét tng dung su
dung va c6t Mem Usage sé cho ban thdy lugng RAM hé
théng ma méi chuong trinh st dung. Muc System Idle
Process thé hién ving chia cla tai nguyén CPU hién cé
cho cac ung dung khac, vi thé ban sé mong muén c6 dudc
mot con sd tudng déi cao trong muc System Idle Process.
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Hay chon cac chuong trinh st dung mét ti 1é phan tram
16n cac chu ky xung nhip CPU va kich chon End Process
dé tit ching di va giai phéng tai nguyén cho cac chuong
trinh khac.

CHAY CHUONG TRINH BANG QUYEN CUA NGUOI
QUAN TRI HE THONG

Trong Windows XP c¢6 ché d6 Fast User Switching,
day 1a ché do cho phép ngusi dung chuyén déi qua lai gita
cac tai khoan ma khéng phai thoat ra va déng cac ung
dung dang chay. Pé ché d6 nay hoat déng, ban md User
Accounts va chon Change The Way Users Log On Or Off.

E Ty p— B

L Retated Tasks : .

- J—— Select logon and logoff options

\ Abott : [Dissethe erven,

Bivig S;ammm,ymm-muwumnmmwm.hm

\ {# Logon cpties seary, off the Fusurs wh requres usevs to
VDS & ULy SLOUNt Name .

Eluse st tirer Swkching
With Past Uner Seeding, v €@ uickly sesti 10 arwthes nee it it baser b
Cote sy rogame. Then, st the other Laa B fhod, yo. A eetch Back 1 yoar s
e

() ()

Trong hop thoai méi ban chon ca Use The Welcome
Screen va Use Fast User Switching.

D& chuyén ddi qua lai gidia cac tai khoan ngudi dung,
ban chon Start\Log Off\Switch User. Dé chay mét chuong
trinh véi quyén cua ngudi quan tri hé théng, ban nhin
chudt phai vao biéu tugng cta chuong trinh réi chon Run
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As. Trong hép thoai méi, chon tén cua tai khoan quan tri
hé thong va nhap mat khau, va chuong trinh sé khdi doéng
ngay lap tdc. Ban ciing can luu y, c6 mot s6 chuong trinh
doi - ban nhan thém phim Shift cung vdi chudt phai.

TAO MOT TAI KHOAN HAN CHE

Cé 2 loai tai khoan nguoi dung (user account) trong
WinXP: Tai khoan ngudi quan tri hé thong (administrator
account) va tal khoan nguoi dung han ché (limited
account). Sau khi cai dat WinXP thanh coéng, ban nén
ngay lap tic thiét dat mot tai khoan nguoi dung han ché
dé phuc vu cho cac cong viéc hang ngay néu nhu ban dang
dung hé théng dinh dang NTFS.

DE tao mot tai khoan ngudi dung han ché, ban phai
dang nhap vao tai khoan cia ngudi quan tri hé théng (theo
ngam dinh hé théng tao ra tai khoan nay khi ban cai dit
hé diéu hanh). Sau d6, chon Start\Control Panel\User
Accounts\Create A New Account. Dat tén cho tai khoan
mdi nay roi nhan Next.

& User Accounts : LIBX

Name the new account

Iype & name for the now account:

fENTakHoanmol ]

(Ges>] (Conc)
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Trong hop thoai mdi, chon Limited Account.

Pick an account type
OCompus ghwstiva  ©lakad

patsard
Charge your picture, theme, end other desitap settngs

o Viow Hes you crested

® Vi fies 0 the Shared Oocuments folder

Uy et el el gt LT suner
e e adree W D U ratel §

Ao, rog et dadgned oriy to Windows X o Windows 2000 maght not wark orcpery with
befied sucounts. For bast reuds, mwnummmrwm-m
@, toruaides progrems, choome the “comguter admisTata” account

@_&ﬂ_i

Mbi khi muén tao méi hay thay déi thudc tinh cta cac
tai khoan, ban nhit quyét phai ding nhap vao tai khoan
ngudi quan tri hé théng.

MEO GIU GiN PASSWORD XP CUA BAN

Ban hay mua mét dia mém trang da dugde dinh dang, sau
d6 go Control Panel\User Accounts trong thanh Address cua
ctia s6 Explorer hoic Internet Explorer. An <Enter>, chon tai
khoan clia minh, nhan Prevent a forgotten password trong
danh sach Related Tasks va lam theo cic budc duge dua ra
trong Forgotten Password Wizard. Thé la ban da c6 dia luu
password phong khi ban quén password roi doé.

GIAU THONG TIN CA NHAN

Ngudi quan tri nao ciing c6 thé xem cac tap tin trén
desktop cua ban, trong thu muc My Documents caa ban,
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va trong thu muc tém téit (profile) ciia ban bing cach tim
thu muc My Documents va trong thu muc Documents and
Settings. Dé tang cudng tinh riéng tu trén cac dia dudc
dinh dang theo NTFS, ban md thu muc Documents and
Settings, nhan phai lén thu muc ma ban mudn gid riéng
tu, va chon Properties. Nhan Sharing, danh ddu 1én Make
this folder private, va nhan OK.

My Documents Properties i3
General| Shang

Local sharing and secuity
C lg To shae ths lolder with other users of thes computer
3‘ only. drag # 10 the Shared Document folder.

To make ths folder and #ts sublolders prvate so that
only you have access, select the following check box.

Lt [aker raivvals

Network sharng and secuily
wl At a8 secuity measure, Windows has disabled remote
access to this computer However. you can enable
remote access and safely share fies by unnng the

Leam more about ghasng and secusiy

] i3 || Concel | e

TANG DO PHAN GIAI

Dé thu giam kich thudc thanh tiéu dé trén moi cta sd,
ban nhan phai chuét 1én man hinh Windows (desktop) va
chon Properties\Appearance. Trong XP, ban nhin chudt
lén nit Advanced. O tit ca phién ban Windows, chen
Active Title Bar tit trong danh sach Item. Trong hdp Size,
ban giam nhé con sé kich thuéc dé thu gon thanh tiéu dé
(c6 thé ban con phai giam nhé kich thudc chit dé thanh
tiéu dé khong quay lai kich thudc mac dinh).
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Advanced Appearance

1f you select a windows and buttons setting other than Windows Cassic,
it wil override the folowing settings, except in some older programs.

Pom: sqe: Color 1: Color 2:

(Acave Thie B S 83 () (=)

Font: Skze: Colog:

[ Trebuchet Ms »[0 v (39
o [ comn |

C6 mét s8 kiéu chit khong thé doc duge véi kich thude
qua nho nén ban phai chon kiéu chi khac (kiéu chit MS
Sans Serif c6 thé dé doc ngay ca khi c¢d chi rat nho). Ngoai
ra, cac tuy chon khac trong hop thoai nay cho phép ban
lam nhé thanh cudn (scrollbar) va thu bét khoang cach
gitta cac biéu tugng.

Advanced Appearance

loctive Window M=
Active Window

Normal iVcabled  Selected

Window Text

Massage Box
Message Text
x|

1f you select a windows and buttons setting other than Windows Classic,
it will override the following settings, except in some clder programs.

Item: Sge: Color 1: Color 2

[actve Tite Bar [ e (e ()

Eort: R SCo

o R (=
[ oK ] I Cancel l

Pil




KHOI PHUC MAT KHAU WINDOWS

Khi may tinh bi ai d6 vé tinh hay ¢8 ¥ cai mat khau
administrator khién ban khéng thé vao dugc Windows,
chic hén tinh hinh sé r6i tung lén. Duéi day la rat nhiéu
cach dé tim thay password hoéc thao gd né.

Trudec hét, ban hay khdi ddng may lai theo ché do Safe
Mode, vao user la Administrator. Thudng khi cai may, it
ngudi nao chu y dén cai dit mat ma hé thong nén ban cé
thé dung cach nay dé gé bd toan bo mat ma cta cac user
khac. Néu khéng duge, hay thu cac cach sau.

Cach 1: Tién hanh reinstall (cai dit lai) lai Windows. Trude
khi lam wviéc nay, ban nén dung chuong trinh Volkov
Commander trén nén DOS, két hop véi NTFS Pro, sao luu tat
ca nhiing du liéu quan trong nhu tap tin trong My Documents,
e-mail, danh sach lién lac, Yahoo Messenger Archive... dén mot
phan ving dia an toan dé phong bat tric. Sau d6, hay dung dia
CD cai dat Windows, khéi dong va cai lai.

bén day c6 hai chon lua cho ban. Néu da tao
Emergency (dia du phong héi phuc) cia Windows thi ban
c6 thé phuc hdi bang céng cu recovery cuia trinh cai dat.
Néu khong thi hay reinstall dé 1én phan ving dia sdn cé
(nhan F2 khi dudge théng bao Press F2 to start automate
system recovery....). Cach nay tuy tuong dé1 hiéu qua
nhung c¢6 nguy cd ban phai cai lai toan bd phan mém ing
dung trén may minh, béi vy ban nén than trong.
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Cach 2: Phudng phap thi hai 1a tim password tu tap tin
cd sd dit liéu vé user va password cia Windows. Windows NT,
XP néi chung chda théng tin vé username va password cua
ban trong tap tin tén 1a SAM, System. Hai tap tin nay thuong
nam trong thu muc /WINDOWS/SYSTEM32/CONFIG/ (1)

Tuy nhién, hai tap tin nay dudc Windows bao vé rat
ky va ban rat khé c6 thé chép né ra. Dé c6 thé truy xuat téi
né, ban phai dung mét hé diéu hanh khac ngoai cac ho hé
diéu hanh ctia Microsoft, vi du nhu Linux, Unix, Os/2...

Xét trudng hop dung LinuxVn 9.4 (ban c6 thé tim mua
tai quay dia phan mém trén thi trudng). Sau khi khdi dong
X Server, ban sé nhin thdy mét giao dién kha quen thudc.
Lic nay, ban nén chudn bi sin mét 6 USB binh thudng,
dinh dang 14 FAT32. Néu dia ciing san c6 mét phan vung
FAT32 thi khéong can 6 USB nay.

Hién tai LinuxVN 9.4 chua hé trg ghi x6a trén cac
phan ving NTFS, HPFS... Ban hay dung cong cu Hé théng
> Quan ly tap tin > ROX (cong cu quan ly tap tin cua
LinuxVN) copy tdt ca cac tap tin trong thu muc (1) vao
phan vung dia FAT32 (1a USB, dia cing, hoic dia mém).
Ban nén kiém tra lai cdu hinh cac access point (diém gin
két dé biét dich xac LinuxVn da gén cac phan vang dia
citng vao dau trén thu muc mang). Dé kiém tra, ban tuin
tu theo Hé théng > C&u hinh may tinh > Diém gin két.

Sau khi da "16i ¢6" dugc mot ban sao clia tap tin SAM,
System, lic nay cé rit nhiéu cach dé phuc hdi mat ma.
Ban c6 thé dung cac chuong trinh hack pass chay trén
Windows nhu SamlInside, LC4, Cain dé 14y hash caa cac
user tuong ung tir tap tin SAM va system vua cé dudc va
dung hinh thic do pass Brute-force dé tim ra mat ma.

Trong chuong trinh SAMInside chéng han, ban vao Files
> Import from SAM and SYSTEM registry file... tuan tu tro
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td1 tap tin SAM, System. Ban sé ngay lap tic nhan dude mot
danh sach User vdi "dn s6" password va ma hash tuong tng.
Ban c6 thé tim thay théng tin d0 dai cia password & day.
SAMInside ciing h trg tdn cong brute-force dé tim mat ma.
Thdi gian tim kiém c6 thé lau hay mau tiy thudc vao do dai
va do phic tap cua pass, ti vai phit cho dén vai nam la
chuyén binh thudng. Chinh vi vay, ban cin xem xét tinh hinh
dé xem c6 lua chon cach khac khéng.

Cach 3: D6 rui ro tuong déi cao. Ban can chuén bi UPS
dé dadm bao cho ngudn dién khéng bi cat giita chitng.

Trude hét, chuyén dinh dang tit NTFS ctia phan ving
dia chtia hé diéu hanh Windows (c6 thu muc WINDOWS)
sang FAT32. Viéc chuyén dinh dang nay cho phép ban can
thiép rat nhiéu tap tin tit mot hé diéu hanh thap hon ciing
ctia Microsoft 12 DOS. Céng cu dé thuc hién viéc nay la
Partition Magic.. Ban c6 thé tim thdy né ¢ cac CD khdi
dong ban hién tai trén thi truong. Thai gian cho cong viée
nay bién thién theo d6 16n cua lugng dd liéu trén may.

Dé an toan, ban ciing ¢6 thé dung cach da dé cap 4
phuong phép 1 dé bao luu cac thong tin nhay cam trudec.

Sau khi quéa trinh chuyén dinh dang hoan tat, ban da
c6 thé thoai mai dung cac cong cu chay trén DOS nhu NC,
Volkov Commander(VC) dé thay thé tap tin SAM, System
trong thu muc (1) bing hai tap tin khiac 6 mot may tinh
chua cé password. Sau d6 chay lai hé théng binh thuong
véi tinh trang password tréng.

MEO XU LY KHI DONG HO HE THONG CHAY SAI
Nhiéu ngudi st dung thudng cam thay rac réi vé viée
dong hd hé théng chay sai sau mét khoang thoi gian nao

d6, va phai chinh stia lai thoi gian cho ding mét cach thu
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cong. Véi Windows XP néu ban thuc hién cac budc sau dé
dong bo hoa déng hé hé théng véi déng hé quéc té (véi diéu
kién may tinh cia ban phai cé két néi Internet) thi van dé
nay sé dugc giai quyét gon gang.

Ban ding nhap vao tai khoan quan tri hé théng, két noi
Internet, roi nhan dip vao biéu tugng déng hé trén thanh céng
cu. Chon nhan Internet Time trong hdp thoai Date and Time
Properties. Danh diu kiém vao Automatically Synchronize
With An Internet Time Server va chon mét dong hé thich hgp
tit thuc don tha xuéng, roi nhan mit Update Now.

B30 s s oo e s 8% e et

MEO VAN NGUGC DONG HO

Néu PC hoat déng khac thuong, ban diung System
Restore dé dua Windows quay vé trang thai 6n dinh trudc
day. Chon Start-Programs (All Programs trong XP) -
Accessories-System Tools-System Restore, nhan Restore my
computer to an earlier time-Next, roi lam theo cac huéng dan.

XU LY SU CO KHI MAY BI NHIEM VIRUS

Mot khi ban phat hién c6 virus trén hé théng may, viéc
trudc tién la hay thoat cac chuong trinh dang st dung, tat
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may. Xong 14y dia mém khdi dong sach (khéng bi nhiém
virus) dua vao 8 dia va bat may khdi dong lai (Cé thé ban phai
vao CMOS Setup d8é stta lai khdi dong tit A:, C:), dung chuong
trinh chéng virus (version méi nhat) c6 trén dia mém nay
quét & dia ciing ciia ban dé né tim va diét virus trén may.

Néu ban gap may, chuong trinh chdng virus cua ban
¢6 hiéu qua, tim va diét dude virus nay thi tot. Ban tat
may, khdi dong lai tit dia cliing va tién hanh dung Diskedit
cta chuong trinh Norton Utilities dé sita dia, khéi phuc lai
cac file bi virus pha hoai.

Néu ban khéng gip may, virus trén hé théong cia ban
la loai virus méi ma cac chuong trinh chéng virus cé sén
khéng thé phat hién va diét duge thi:

+ Néu & dia ctia ban chda dit liéu quan trong khong
thé x6a dudgc, thi ban phai ngung hoat déng may tinh cta
minh, géi mau virus dén cac nhém tac gia chuong trinh
chéng virus dé ho viét chuong trinh méi diét con virus nay.
Sau d6 ban dem chuong trinh mdi nay vé tién hanh lai cac
budc trén. Diéu nay c6 thé lam mat thdi gian cé thé vai
ngay hoidc hon, ban phai quyét dinh chon lua gitta mat
thoi gian hay mat di liéu.

+ Né&u 6 dia ciia ban chita dit liéu ¢6 thé xéa dude, ban
tién hanh Fdisk, Format lai 6 dia cia ban tit dia mém va
cai dat lai toan bé phan ciing va phan mém. Diéu nay ban
c6 thé chu dong, it mat thoi gian hon nhung bu lai ban
phai chiu mat da liéu.

Ban nén nhdé Format dia la bién phap chéng virus
triét dé nhat, nhung c6 cai phién la lam mat di liéu.

Nhiéu khi ban Fdisk cting khéng thé xoa duge virus
trong MBR, tot nhat la dung Diskedit xo4a sach MBR trudc
khi Fdisk.
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KHI MAY TiNH KHONG KHGI DONG HOAC KHOI DONG
CHAM

MB3i phién ban méi cia Windows dugc cho 1a sé phai khoi
déng nhanh hon phién ban truée né, va phan 1én cac phién
ban méi hon déu nhanh hon-it nhat 1a cho dén khi ban bat
dau cai dat cac chuong trinh va phan ciing trén may tinh. Tuy
thudc nhiing gi ban vira cai dat hay bao nhiéu chuong trinh
va thiét bi ma ban vita b sung thém vao va gd bd hé théng
cta ban, din dan thdi gian khéi dong ¢6 thé cham vi Windows
phai xti 1y qua nhiéu théng tin. C6 ba van dé chinh anh hudng
dén thoi gian khdi dong 1a: phan manh 6 dia ciing, phinh to
Registry va cac chuong trinh khdi dong mét cach tu dong méi
lan khdi dong Windows.

GHEP MANH O DIiA

Cac 6 dia cing dudc chia thanh nhing don vi luu tri
gol la cluster (lién cung), va cac tép tin dugc luu tri bén
trong cac ngan nay. Sé l1a ly tudng néu mét tép tin dudge
luu trit trong cac cluster ndm ké nhau trén 6 dia cing dé &
dia khéng phai tim ki€m nhiéu khi chép lai thanh mot tép
tin hoan chinh. Khi mét tép tin dudec luu trit rai rac trén
vai cluster khéng nam ké nhau, né da bi phian manh va
toan bo mét & dia cing chita day cac tép tin bi phan manh
sé chay cham nhu rua bo béi vi § dia phai lam viéc rat vat
va dé truy nhap vao mét tép tin cu thé.

Céc tién ich ghép manh sé sip xép lai cac tép tin dé ching
dudc luu tri trong cac cluster nam lién ké véi nhau. Viée luu trid
cac tép tin trong nhiing cluster nam lién ké véi nhau sé cai thién
dang ké thoi gian truy nhap tép tin. Cac cong cu ghép manh
hién dai ¢6 trong WinMe/XP ¢6 thé luu trit tit ca cac tép tin ma
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cic chuong trinh thudng hay duge truy nhéap st dung dé khdi
chay, va viéc nay gitp cho c6 thé tiét kiém duge tit 1 dén 2 gidy
cua thdi gian nap cac ing dung van phong va cac chuong trinh
khac. Thi tuc ghép manh c¢6 thé kéo dai tir vai phit dén vai gio
tuy thude vao toc dd may tinh cla ban, téc db ciia 6 ciing, sb
lugng tép tin ban luu trit trén 6 dia va muc d6 phan manh. Dé
truy nhap vao mét trinh ghép manh dia duge xay dung san, kich
chon nut Start, md rong muc Programs, lua Accessories roi
System Tools, sau d6 kich chon Disk Defragmenter.

Nhén chon & dia ma ban mudn ghép manh va kich nit
Analyze dé xem 6 dia bi phan manh dén mic nao. Néu
Windows dé xuét 1a ban nén thuc hién ghép manh 6 dia,
hay déng tat ca cac ung dung ma ban dang chay va kich
chon nut Defragment.

" Disk Defragmenter o
Pl e e
- E

e [e——— P e Lty Frowiems ST e
TR T )
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B4t ké ban st dung phién ban ghép manh dia nao,
ban phai déng tat ca cac chuong trinh dang md truéc khi
bit ddu qua trinh ghép manh. Néu ndi dung cha 6 dia
cing thay d6i (mdt email duge giii dén hay mot tép tin
dugc stta d6i va luu lai) trong qua trinh thuc hién, trinh
ghép manh phai bat dau lai gan nhu ti dau va néu mot
thit gi d6, chdng han nhu mot trinh quét virus trinh ghép
manh cé thé chui vao vong lap vé tan cua qui trinh phan
tich 6 dia. Boi vi tha tuc nay c6 thé mat rat nhiéu thaoi
gian, thong thuong ban nén chay trinh ghép manh trudce
khi di ngt va kiém tra két qua vao sang hom sau.

XU LY CAC O BIA CHAM CHAP

Diéu nay c6 vé nhu la mét van dé lién quan dén phan
cing, nhung nhiing thiét lap ding din can phai dude thuc
hién trong Windows mét khi 6 dia ctiing dudc néi vao bd
diéu khién, néu khéng Windows c6 thé mac dinh chon mét
thiét lap téc dd truyén cham hon téc dd tdi da cia 6 dia.

Viéc dat cac thiét lap cho cac bo diéu khién § dia ciing
thi dac biét quan trong trong WinXP bdi vi né duge thiét
ké dé tu dong giam tdéc do cic 6 dia cing bi phat hién gap
161 doc dit liéu. Van dé 1a 6 chd c6 rat nhiéu trudng hgp
trong d6 cac 161 doc dit liéu dude thong bao lai khong thuc
su tdn tai va WinXP thi lai qua ning né trong viéc chuyén
mdt & dia sang mot ché dé cham hon.

Dé kiém tra ché do cho tat ca cac boé diéu khién 6 dia
trong WinXP, kich chuét phai vao My Computer, kich
chon Properties, chon tab Hardware va kich vao nut
Device Manager.
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Kich chudt phai vao diém nhap Primary IDE Controller,
kich Properties va chon tab Advanced Settings. St dung

menu trai xuéng Transfer Mode & ca Device 0 va Device 1 dé
chon DMA If Available, kich OK va khdi dong lai may tinh.

Primary IDE Channel Properties [?i X

| General| Advanced Settings | Driver | Detais | Resources|

Device 0

QRevice Type A Detecticn

Transle Mode ‘LDMA if available v/

¢ Current Transfer Mode: ]Uhra DMA Mode 5

r Device 1

Device Type: Auto Detection

Transfer Mode: DMAivale = L

| Cunent Transfer Mode: |Utra DMA Mode 2

| ok ][ cacea |

XU LY KHI MAY TiNH KEU BIP, BIP VA KHONG KHGI DONG

Trong qua trinh khdi d6ng, khi Bios phat hién ra 16i
trude khi hé théng video cia PC lam viéc, né sé thong bao 16i
nay bing mot chudi tiéng bip ¢ tin s6 thay d6i tiy theo 16i.

Duéi day la y nghia chudi bip cia AMI Bios.

Beep Théng bdo l6i | M6 ta

Khéng tim thay | Khéng 4p dung cho mainboad

Loz card Video ¢6 card Video On board.
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Srredn 1 4 Chuand daytin | Chi ap dung cho mainboad c6
g hiéu cho man hinh | card Video On board.
: .. | Léilién quan
SIDEAGINGA) dén Video
5 =Pl Léivé lam tudi | Mach 1am tudi bd nhd trén
& bd nhé mainboard bi hu hong
. R . p 3w Viéc kiém tra chin lé khong
2 ngan LoiEIChEs: duge hé trg trén san phdm nay.
i L1 trong 64kb L4i trong 64Kb dau tién caa
& b6 nhd Ram
p = el .. | Bd dinh thoi trén mainboard
4 ngan Lo1 bd dinh thai khéng hoat dong.
5 ngan Lbi vé bo xit 1y CPU gay ra 16
6 nedn L4i 8042-cong Bios khong chuyén sang ché
g A20 6 bao vé dudge.
7 ngin Loi vé bd xit ly
p x. ] Card Video hay Ram trén
8 ngan Loi card Video card bi hu
9 ngan Lai sai s§ tgng iort;0 nvg('iik 1?21 tg?ig 221 tll‘{ohong
& kiém tra Rom Blilosg gatn ne

PHUC HOI FILE DA X0A

Khi ban xéa file, thu muc bang cach dua ching dén
thung rac cia hé théng, ban c¢6 thé khéi phuc lai né nhu

binh thuong.

Ban nhdp dip vao biéu tugng clia thing rac trén man
hinh nén Desktop, chon file, thu muc can phuc héi réi
nhap chudt phai vao né, chon Restore. Khi d6 file, thu muc
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d6 sé phuc héi lai ding vi tri cia né khi ma ban thuc hién
x6a no.

€ Recycle Bin

Flo Edt View Fu.vw.iu Tools Help
O O B P e @

" |JR;_

P N

SMRTNTKY

Recycle Bin Tasks
= A2¢E

3 Emoey the Retydie Bn
BJ Restore this kem

o P R A . P e a . .

Hoac ban ciing c6 thé phuc hai lai né dén mét vi tri

hoan toan méi so véi vi tri ban dau ctia né. Chon muc Cut
trong menu, tim chon noi mudn dit né.

CACH KHOI PHUC DU LIEU BI XOA VA CACH XOA
VINH VIEN

Chiing ta thuong nghi riang nhiing file da bi xoa ma bi gd
bo (remove) - Recycle bin sé mat di méai mai. Thuc té khéng
phai vay. Véi nhitng phan cling va phan mém dic biét, ban c6
thé khai phuc gdn nhu hiu hét cac file dé, ké ca khi dit liéu bi
ghi dé (Overwritten), 3 dia bi Format lai, ving khdi dong bi
hu hay mach diéu khién 6 dia khong hoat dong.

Mot & cing (HDD) thuong c6 nhiéu mat dia( platter).
Dit liéu duge luu trén cac platter trong cac vong tron dong
tdm, con goi 1 ranh ghi (track). Cac ddu doc/ghi di chuyén
trén bé mit cac dia dé truy xuat dit liéu trén HDD. Do dit
liéu c6 thé truy nhap truc ti€p bat ky noi nao trén HDD,
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céc file hay cac manh file ciing dudc luu git bat ky naoi nao
trén 6.

D liéu dudge luu trén b trong cac cluster (lién cung).
Kich thuéc cua cac cluster rat khac nhau theo hé diéu
hanh va kich thudc cia dung lugng logic. Néu HDD cé
kich thuédc cluster 1a 4k, thi mét file du chi 1k cing chiém
téi 4k. Mot file 16n ¢6 thé chita hang tram hoac hang nghin
cluster, ndm rai rac trén khap HDD. Dit liéu nam rai rac
trén HDD dudc theo déi va quan ly bsi thanh phan hé
thong file ciia hé diéu hanh.

PHUC HOI DU LIEU

Khi ban xéa file qua thao tic Windows théng thudng,
fiel d6 khong thuc su bi x6a bo. Néu ban xéa file qua
Windows Explorer, file d6 sé duge chuyén dén Recycle Bin.
Nhung ké ca néu ban x6a rong (empty) thiing rac, file dé
van con trén HDD. Ky tu dau tién cua tén file dugc thay
ddi thanh ky tu dic biét va cac cluster chia dit lidu d6 bi
danh diu, nhung di liéu van con. Lan sau ban save mot
file, cac cluster c¢6 thé dugde st dung dé luu di liéu méi, ghi
chéng 1én dit liéu ci. Tuy nhién, ké ca khi da bi ghi chong,
dit liéu bi ghi chong van hoan toan nguyén ven. Ban cé thé
truy luc lai dit liéu bi ghi chéng bang st dung trinh tién
ich bd qua hé diéu hanh va doc truc tiép vao HDD. Mat s6
trinh tién ich khéi phuc di liéu: EasyRecovery Lite 6.0;
FileRestore; O&O UnErase va Undelete 3.0.

Néu muén phuc héi file da vé6 tinh xoa di, ban phai can
than khéng ghi chong 1én né. Ngitng st dung may tinh
ngay va khong save bit ci cai gi vao dia. Tham chi khéng
cai chuong trinh phuc héi, do moi thit duge ghi dén HDD
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c6 thé st dung cac cluster cia file ma ban muén phuc héi.
Néu chuong trinh phuc hdi chua cai dit, chay né tit 8 mém.

PHUC HOI DU LIEU BI GHI CHONG

Khi mot file bi ghi chéng, c6 thé ban khong truy nhap
dugc file d6 bing phidn mém. Nhitng diéu d6 khong cé
nghia 1 dit liéu d6 khong thé khoi phuc. Cé6 mot cach dé
doc di liéu bi ghi chéng trén HDD.

Khi dau doc/ghi ghi mot bit 1én 8, né chi cung cap d6 dai
tin hiéu di dé tao thanh bit d6, do d6 cac viing gan ké khong
bi 4nh hudng. Khi bit 0 dudc ghi chéng bing bit 1, db dai tin
hiéu yéu hon so véi khi gia tri truéc d6 1a 1. Phan cing dic
biét c6 thé phat hién d6 dai tin hiéu mot cach chinh xac. Bang
cach subtract (trif) mot phién ban hoan chinh cia tin hiéu dé,
ban c6 thé c6 hinh anh ghost cta dit liéu cii. Tién trinh nay c6
thé lap lai dén 7 lan, do dé6 dé dam bao triét tiéu hoan toan
hinh anh ghost lam cho dit liéu bi xoa khéng thé khéi phuc
lai, dit liéu d6 phai duge ghi chong hon 7 1an, méi lan véi mot
dit liéu ngau nhién.

XU LY LOI BAT THUONG

Kiém tra nhimg phdn mém hay phén cimg duoc cdi ddt gan day:

Néu nhiing su c6 bat thuong trén xay ra ngay sau khi
viia cai dit mot thiét bi phan ciing méi hay mot chuong
trinh phan mém, cac trinh diéu khién thiét bi (device
driver), ban hay gé bo chung ra va khai dong lai hé thong
dé kiém tra. Néu may tinh hoat déng binh thudng thi
nguyén nhan gay 15i bat thudng c6 thé la do cac thanh
phian méi duge cai dat da bi 161 hoac do su xung dot gida
chting véi cac thiét bi, phAn mém cii trén hé théng.
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Chay cdc chuong trinh phong diét virus va spyware hiéu qua:

Cong viéc dau tién thuong duge tién hanh khi hé théng
xay ra 161 bat thudng la chay cac chuong trinh tim diét virus.
Dé cac phdn mém nay hoat dong hiéu qua, ban nén thudng
xuyén cap nhat phién ban méi nhit bang cach truy cap
website ciia nha san xudt dé tai vé. Cac chuong trinh duge
xem la tot nhat hién nay nhu: Norton Antivirus 2006, AVG
Antivirus... Ngoai ra, hiay dung cac ¢éng cu truy quét, gé bo
adware va spyware nguy hiém c6 thé dang 4n nau trong hé
thong. AdAware hay Microsoft Antispyware... 14 nhing
chuong trinh tim diét rat manh.

Kiém tra dia cimg va dung luong dia citng con trong:

Khi khéng tim thdy virus hay spyware, hay kiém tra
khéng gian con tréng trong 6 dia cai dat hé diéu hanh
(thudng 1a 6 dia C:\). Ty 1é khong gian trong thap d6i khi
]la nguyén nhan chinh gay ra nhiing 16i bat thuong. Hay
chéic chén riang 6 dia cai dat hé diéu hanh cta ban ludn
con trong toi thiéu 20% dung lugng 6 dia. Bén canh d6,
ban ciing nén kiém tra 16i ciu tric vat 1y cta dia cing
bang tién ich Check now sin c6, déng thoi chay chucng
trinh Disk Defragment dé giai phan manh cac tap tin trén
dia, ting cudng toc d6 hoat déng va tinh 6n dinh cua dia
cung.

Kiém tra nhiét do case:

Su qua nhiét 1a mot nguyén nhan phé bién khac, thuong
xay ra do su hoat déng kém cua cac quat giai nhiét, cac loai
bui ban bam trong thing may... Trudc tién, ban hay kiém tra
xem cac quat bo ngudn va quat CPU cé giai nhiét va giai
phéng bui ban tot khong. Ban ciing c6 thé kiém tra nhiét do
bén trong thung may bang cach dung tién ich Motherboard
monitor hay cac tién ich khac cung chic ning.

36



Cac théng s6 nhiét d6 do dude néu vugt qua gidi han
cho phép thi khéng chi 1a nguyén nhan cta cac 16i bat
thudng ma con c6 thé lam hong cac b phan, thiét bi cia
may tinh. Néu thay bén trong thing may ¢6 nhiéu bui bin
bam vao, ban nén tién hanh vé sinh cho né nhung phai rat
can than véi cac thao tac. Diac biét, diing nén tu ¥ md hop
nguén dién vi né cé dién thé cao, rit dé gay nguy hiém.

Kiém tra bo nho:

Do6i khi may tinh khéng khdi dong duge hoic bi 161 bat
thuong khi dang hoat déng thudng la do bé nhé may tinh
(RAM) bi 16i hozc hong. Ban hay kiém tra bing cach chay mét
chuong trinh phan tich, chdn doan bd nhdé nao d6, nhu
Windows Memory Diagnostic chdng han. Néu phat hién bo
nhd c6 van dé, hay thao cac thanh RAM ra va gin lai that chit,
néu van khéong hoat dong ban nén thay ngay thanh RAM bi 16i.

Kiém tra cdc vdan dé phdn cimg khdc:

Cac van dé lién quan dén phan cing déu cé thé dudgc
kiém tra tit cac tién ich c6 trong cac phan mém Boot CD.
Ban ciing c6 thé tai vé géi cac phan mém trén tai dia chi
nay, tuy nhién dung lugng kha 16n, khoang 100-200 MB.
Luu ¥, chi nén sit dung cac tién ich ma ban biét ré cach su
dung, tranh viéc vita tim hiéu vita st dung. Mot s6 tién ich
c6 thé rat nguy hiém (x6a sach dit liéu trén & ciing) néu
dudc sit dung khong phu hdp véi muc dich.

MEO KHAC PHUC KHI TRINH UNINSTALL Bl HONG

Néu ¢6 uninstall mét chuong trinh bang cong cu Add
or Remove Programs trong Control Panel ma trinh
uninstall d6 khéng chay, thi mét s6 hoac tat ca cac tap tin

clia chuong trinh c6 thé da bi x6a. Chi can cai dit lai trinh
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ung dung nay vao chinh thu muc da chita né, va dung lai
Add or Remove Programs dé x6a né moét cach chinh xac.
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Khac véi cac phién ban trudec, Windows XP cé kém
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Trong ctia s xuit hién, néu ban thay muc Firewall da
dugde dé€ & ché& d6 On tic 1a bic tudng liia cia ban dang
hoat doéng. Néu né khéng duge bat, ban chon muc
Windows Firewall & cudi cia ctia sd.

= Windows firewall

‘Windows Fipmssall helpe protect yous computsr by prevening unevhoraed usen
o your covpabel Intenal 00 & natwork

L —
Tha tefing blocks o outsde sousces kom comnectng 1o e
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focaacre, mich e @orts You ovlinol be notfed when Windows |
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KHI CAC THU MUC VA TEP TIN BAO LOI

Déi khi nhitng ngudi st dung Windows ¢6 x04a mét tép
tin hoéc mot thu muc chi nghe thdy mét tiéng bip va nhin
thay mét théng bao néi rang tép tin hodc thu muc d6 dang
bi stt dung va khong thé bi xoa. Diéu nay xay ra rat nhiéu
lan cho du ban viia déng tép tin hodc tat chuong trinh vita
truy nhap vao thu muc "bi khoa" dé.

Mbt cach hitu hiéu dé xi 1y van dé nay la luu tat ca
cac cong viéc trong cac chuong trinh dang md va khdi déng
lai may tinh. Viéc nay sé tiéu diét chuong trinh dang bam
dai dang vao mét tép tin hodc mét thu muc va cho phép
ban x04a né mét cach binh thuong. P6i lic khi mét chuong
trinh bi déng lai, tép tin chay cia né van con duge md dé
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chuong trinh nap nhanh hon trong lan truy nhap ké tiép
cua ban vao chuong trinh d6, va diy thuong la nguyén
nhan ding sau céc tép tin va thu muc ma ban khéng thé
x04 dugc. Tiéu diét tép tin chay d6 bang trinh Task
Manager, st dung cac budc dudc liét ké trong phan treo hé
thong khong tit may dude. Vi du, néu ban md mét anh
trong Internet Explorer va sau d6 déng IE nhung khong
thé xoa duge tép tin anh d6, hdy md trinh Task Manager
va tim tién trinh Iexplore.exe réi cham dit né.

KHI IN AN TRUC TRAC - CACH KHAC PHUC

Khi dinh in tai liéu ma xuat hién cac thong bao day bi
an kiéu "Cannot print", thi noi cAn dé mét dén d4u tién la
thu muc goc trong dia cing cua ban. Néu s6 lugng tap tin
han ché& & muc 512 (cho phép cuc dai), Print Manager cua
Windows c6 thé khong da kha nang tao ra cac tap tin tam
thoi ma né yéu cau.

Giai phap hién nhién la phai " don dep nha ctta", hoac
it nhat cing don dep thu muc géc. Nhung tai sao né lai
kénh cang dén nhu vay? Cau tra 13i c6 thé ndm trong tap
tin 16 cia ban. N6 c6 chita mét dong bat dau bang "set
temp" hay khong. Néu khong c6 dong nay, hoic néu né chi
dén mét thu muc gdc (set temp = c:\" hay thu muc khéong
c6 thuc, thi tat ca cac tap tin tam - ma ng dung tao ra cho
viéc Iuu trit qua d6 - déu két thic 6 thu muc géc.

Pé giai quyét van dé nay, trudc hét ban ra khoi
Windows va gb del C:\*.tmp & ddu nhic DOS. Khi dang &
day, ban tim nhiing tap tin bat ky nao nim khéng ding
chd, va dua vé ding thu muc caa ching. Cudi cung, go edit
autoxec.bat. Tim dong "set temp=" va bao dam la né doc
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set temp c:\ Windows \temp (hodc thu muc khac dugc
thiét ké dé giit nhiing tap tin nhu vay).

C4t tap tin nay va khdi dong lai Windows. it nhat 1a
mot trong cac truc tric cua ban da duge giai quyét.

MEO HAY DE IN NHIEU THU MUC HON

Nhiéu ban rat thich thd khi biét cAch bd sung thém
tinh nang "print dirctory" (In thu muc) cho Windows.
Nhung mét s6 ban con mudn In ca thu muc goc caa 6 dia
ma thua thuat trén khéng thuc hién dude.

Dau tién, ban tao tap tin 16 dé In thu muc. Sau d6
khai dong Explorer va chon View.Options. Nhap chuét vao
nhan File Types. Chon kiéu Folder (chtt khong phai File
Folder) trong bang liét ké cac loai tap tin da dugc dang
kiém soat (Registered File) va nhdp chudt vao nut Edit.
Trong hop thoai Edit File Type, kich chudt vao new. Trong
hop Action g6 vao mét cai gi d6, nhu Print Directory ching
han.Trong Application used to perform action", ban go vao
dudng dan va tén tap tin 16. Sau d6 nhap chudt vao OK dé
déng tung hop thoai con lai.

Ban c6 thé dé dang c6 cac 1énh du trong don pop-up
nhu sau: Chon View. Options trong Explorer, nhap chudt
vao nhan File Types, chon loai File Folder, va nhap chuét
vao Edit. Chon lénh In-thu-muc trong bang liét ké list va
nh4p chudt vao Remove. Nhap chuét vao Yes dé xac nhan,
roi déng tat ca cac hop thoai lai.

Néu hé thong tap tin 16 nay khong hoat déng véi may
In cia ban (cac loai may PostScript khéng thé xi 1y noé),
ban hay tim ExpPrint, mét tién ich thuéc phan mém ding
chung caa ID Design cho phép ban in cac thu muc, véi kha
nhiéu tuy chon dé thay d6i theo yéu cdu
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TiM NGUYEN NHAN CAC TRUC TRAC TRONG IN AN

Khi dinh in tai liéu ma xuat hién cac thong bao day bi
an kiéu "Cannot print", thi noi cAn dé mét dén dau tién la
thu muc goc trong dia ciing cia ban. Néu sé lugng tap tin
han ché& 6 mic 512 (cho phép cuc dai), Print Manager cua
Windows ¢6 thé khong du kha nang tao ra céc tap tin tam
thoi ma né yéu cau.

Giai phap hién nhién la phai " don dep nha ctia", hoac
it nhat cing don dep thu muc goc. Nhung tai sao né lai
kénh cang dén nhu vay? Cau tra 15i ¢6 thé nim trong tap
tin 16 cia ban. N6 ¢6 chita mot dong bat dau bang "set
temp" hay khéng. Néu khéng c6 dong nay, hoac néu né chi
dén mot thu muc goc (set temp = c:\" hay thu muc khéng
c6 thuc, thi tat ca cic tap tin tam - ma ng dung tao ra cho
viéc luu trit qua do - déu két thic 6 thu muc gée.

Pé giai quyét van dé nay, trudc hét ban ra khoi
Windows va gé del C:\*.tmp & ddu nhic DOS. Khi dang 4
day, ban tim nhiing tap tin bat ky nao nim khéng ding
chd, va dua vé ding thu muc cua ching. Cuéi cung, go edit
autoxec.bat. Tim dong "set temp=" va bao dam la né doc
set temp c:\ Windows \temp (hodac thu muc khac dugc
thiét k& dé git nhiing tap tin nhu vay).

CA4t tap tin nay va khdi dong lai Windows. It nhat 1a
mot trong céc truc tric cia ban da duge giai quyét.

UNDO DOI VOI HANG NGAN HOAT DONG
Cho du chua bao gid st dung File Manager caa Norton

Navigator, thi tinh ning Undo cua nd ciing sé c6 ngay ciu
nguy cho ban. Khi chay trong Explorer cia Windows , ban chi
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¢6 thé Undo déi véi hoat dong sau cuing (ngung hoat dong nay
va phuc héi ding tinh trang trudc d6). Nhung File Manager
cua Norton cho phép ban Undo bat ky hoat dong nao trong
9999 hoat dong cudi cung. N6 khéng thé nhé hét moi diéu
hodc thyc hién nhitng cai khong thé, nhu phuc héi lai mét tap
tin bi hong nhiéu nam trudc. Nhung chic chdn né hon han
léenh Undo mot budc caa Explorer. Hon nita, Norton
Navigator sé theo doi cac su kién nay cho du binh thuong ban
khéng st dung mét cach binh thudng File Manager cua n.

Ban khong thé md tinh nang nay trong hoép thoai
Configure Undo. P& lam cho navigator nhé dugc cac tac vu
file xay ra bén ngoai File Manager, ban phai khéi dong
Norton Navigator Control Center. Trong 6 bén trai, chon
Norton Undo. Trong 6 bén phai, ban kiém tra Track all
Windows 95 file operations va nhap chudt vao OK.

Bay gig, sau khi da dugc md, Navigator sé ludn theo doi
nhiing gi ban thuc hién. Néu héi tiéc vé diéu gi da lam trude
d6, ban khdi dong File Manager cua Norton va chon
Edit.Undo. Bang liét ké cac hoat ddng sé cho thiay nhiing gi
ma Navigator quan sat dugde, va c6 thé bao gom moét s6 su
kién ma théng thudng ban khong nghi chiing thudc vé quan
ly tap tin. Khi da chéc chédn tim thay hoat dong muén thay
dd1, ban chon réi nhap chuét vao Undo. Sau dé OK.

NAP HAY GO CAC CHUONG TRINH START-UP

Ban c6 thé nap hay g cac chuong trinh Startup théng
qua Registry.

Trong RegEdit, ban téi:

HKEY LOCAL_MACHINE\ASOFTWARE\Microso
ft\Windows\CurrentVersion\Run hoic RunOnce.
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Néu muén nap chuong trinh méi, ban bAm phim phai
mouse vao ctia s6 bén phai clia RegEdit. Chon New/ String
Value va gb vao mét cai tén tuy y. Trong cot gia tri, cung cap
duong dan va tén file cia chuong trinh ban rauén khdi dong.

== B T >
{33 RunOnce ad) (Defaut) {vake not set)
{0 RunOnceEx E"_] LoadPowerPiofile "Rundl32 exe powrprof. dli LoadCusrentP
- RunServices [aB)McAleeWebScanX "C:\PROGRAM FILES\NE TWORK ASS
. €l RunServicesQnce @Powerﬂuesl Stastup Utility “C:\Program Fies\PowerQuest\Partitiont
&0 Sew o @Scaﬂeg’:tw “C\WINDOWS\scanregw.exe /autorun’
® 8 :hh:‘ne:xt:r:ions E’]Sy:ﬂemhay “SysTray.Exe”
0] ShelSeiap [38) T askManitor "C:AWINDOWS\taskmon exe”
: O ShelServiceObiectDelayLoad (3B} Tweak UI “RUNDLL32.EXE TWEAKUI.CPL_.Twed
& ) SyncMgr E”JV:ECWEXE "C:\Program Fies\Network Associates\l
(] SysDM (2B} Vstwiin32EXE “C:\PROGRAM FILES\NE TWORK ASS
() TaskMon L‘,"JVsSlelEXE "C:\Program Fies\Netwark Associates\h

Néu mudn gd chuong trinh khdi Startup, ban chon
chuong trinh réi bAm nit Delete.

THAY DOI WINDOWS THEO Y BAN

Dé thay ddi Registry cac ban cho chay chuong trinh
Regedit bang cach mdé Star/Run, gé vao REGEDIT va
nhin OK.

Déi tén ciia Recycle Bin

|&* Registry Editor

Registty Edit View Help
B (545FF 040-50811018-9F 03-005A002F 954 Pl TS | Data
{3 Detauticon @[De{ed] “Aecycle Bin"
&) l!ProcSe«veQZ [28] InfoTip "Contams deleted tems you can per

Trong ctia sé bén trai cha Registry Editor 1a cac tu
khoéa (key), ban tim muc

HKEY_CLASSES ROOT\CLSID\{645FF040-5081-
101B-9F08-00AA002F954E}. Trong 6 clia s6 bén phai, sé hién
ra dong: (Default) "Recycle Bin", nhan kép 1én muc (Default)
va gd bat ci cai tén nao ban thich vao hop thoai Edit String.
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pOI BIEU TUONG CUA RECYCLE BIN

Trong ctia sb bén trai ban tim muc:
HKEY_CLASSES_ROOT\CLSID\{645FF040-5081-
101 B-9F08-00AA002F954E}\Defaultlcon.

&' Registry E ditos

Begsty Edt View Help T 4] & DR
24 (645FF040-5081-101B-9F 08 00AA002F954E) a]|Neme .~ = | |Data . .
< ] Det aulticon (28} (Default) “shell32.dll31"

-{Z3 InProcServer32 - || @) Empty “shell32.dIL.31"

- & Shel [@®)Fun “shell32.dl,32"
. @{3 shelex

. {3 ShellFolder

Trong clia sé bén phai cia RegEdit, ban sé thay c6 3
muc la "(Default)"; "Empty" va "Full" va tudng tng voi
ching 1a 3 gia tri shell32.d1l va cac con s6 31, 32 (ngén
cach boi dau phé{y " "). Diéu nay c6 nghia la biéu tu0ng cua
Recycle Bin trong hai trang thai binh thudng, rong 1a icon
tha 31, va trong trang thai day la icon thi 32 trong file
trong file shell32.dll. Cac ban nhan kép mouse lén tiung
muc va go dudng dan téi cac file chita icon cia minh. Néu
ban khong go s6 thi tu sau tén file, Recycle Bin sé su dung
cung 1 icon cho ca lac Full va Empty.

Chii y: Néu file dang ICO thi chi thém s6 0. Néu file EXE,
NIL, ICL thi icon dau tién chita trong file c6 s6 thit tu 1a 0.

Edit String E3

Value pame:
[Empty

Value data:

|c: \windows\lhicon.ico,0

oK = | Cancel
[ |
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Sau khi lam xong cac budc trén, thoat RegEdit va khai
dong lai WINDOWS 95 dé cac thay déi ¢6 hiéu luc.

THAY DOI CACH DAT TEN FILE NGAN

E &3 Contol

: - @03 AsD L3 Defauity (vahue not set
; - B ComputeName L iz ACDriveSpinDown 08 07 00 00

§ o g ?rvs'cec'asses (@ ACSpinDownPrevi.. 00 000000

i | B FieSysten [B) AsyncFieCommt 00

‘ | G coFs § gl

BatDriveSpinDown b4 00 00 00

i ‘ Q? NW:Z’;: 1 | 23] atSpinDownPrevi.. 00000000

i 8 mlcmuqma;oe @ LastBooPMDv: 01

| m ) InstalledFies | |i88] Win31F2eSystem 00

i 15107 kevboard lavouts ! (zero-length binary value)

T4t ca cac tén file dai khi Windows chuyén thanh tén
file ngan déu luon luén c6 nhém "~x" (véi x 1a s6 thi tu tu
1 trd di) di kém véi tén file. Néu ban muén thay d6i cach
ma Windows lam ngén nhiing tén file dai (b6 di nhém "~1"
trong tén file). Ban hay tim dén:

HKEY_LOCAL_MACHINE\System\CurrentCont
rolSet\Control\FileSystem. BAm phim phai mouse vao
ciia s6 bén phai, sau d6 chon New/Binary Value. Dat tén
cho d61 tugng tao thanh 14 NameNumericTail. Khoi dong
lai Windows dé thay d6i c6 hiéu luc.

Key
String Value

Binary Value

DWORD Value

Chui y: Nhém "~1" chi xuat hién néu cé cac tap tin
trung nhau 8 ky tu dau.
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THAY DOI CAC THU MUC MAC DINH CUA WINDOWS/
INTERNET EXPLORER

Ban c6 thé thay d6i cac thu muc mic dinh caa
Windows va Internet Explorer nhu: Favorites, Cache, My
Documents (Personal) bang cach thay d8i dudng din chi
dén cac thu muc nay trong Registry. Cu thé la:

Tim dén:

HKEY_CURRENT_USER\Software\Microsoft\W
indows\CurrentVersion \Explorer\Shell Folders.
Ban bAm kép mouse 1én cac muc cin thay d6i réi g dudng
din méi thay y ban.

(] FindCompute:MRU = 1 | Name .. © |-Data 57
& 3 MenuOrder MaB)Defaur)  (value not set)
-] MyComputer THa8)AppData  “CAWINDOWS\Apphication Data”
0 NewShortcuHend — ab)Cache  "C\WINDOWSATemporary Inteinet Fies™
Q3 Pintess AFcookies  "CAWINDOWS\Cookies™
| {0 PrPortsMAU ' @Deddop "CAWINDOWS\Desktop'"
_g g::;’;%oc: y %Favuie: ‘D:\ieS\F avoiites'
' H=R) Fonts “CAWINDOWS\Forts'*
_'g “H@JHistoy  'CAWINDOWS\History"
&89 Sueams [8B]NetHood ' \WINDOWS\NetHood"
33 StuckRects (28] OidF avor... " C:\WINDOWS\F avorites”
—{23 Thumbnai View SR Personal  DALH"
& Tos (8B)PrintHood T \WINDOWS \PiintHood™
3 User Shet Folders @Progwms “CAWINDOWSAStart Menu\Programs'
® () UserAssist Recent  "C:\WINDOWS\Recent"
€8 Extensions SendTo  "C\WINDOWS\SendTo"
& (3 GpConv [aB)Start Menu “C:AWINDOWS\Start Menu”
(0 Internet Settings Statup  "C:\WINDOWS\Start Menul\Programs\StartUp"
B (2 Mulimeda [ab] Templates "C\WINDOWS\SheiNew"

Ban cling lam tuong tu vay véi:
HKEY_CURRENT USER\Software\Microsoft\Wind
ows\CurrentVersion\Explorer\User Shell Folders.

-_muckﬂec:s _El ; R L P
(2 ThumbnailView " J{lsb)Defaul)  (value not set)
=~ Tips o qBB)Cache  "C:AWINDOWS\Temporaiy Intemet Fies”
Ei ol @Favomes "D:\ie5\Favorites™
! oyl UserAssist _"dB)0idFavor. “C:A\WINDOWS\Favorites™”
.—::i' Exl::_ns:on: . 'H@Personal "D:ALH™
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THAY DOl THU MUC LAM VIEC CUA OUTLOOK EXPRESS

DPé thay d6i thu muc lam viéc (la thu muc luu trit cac
folder va thong diép), ban ¢6 thé vao hop thoai Option caa
OE hay siia trong Registry nhu sau:

Tim dén:

HKEY CURRENT USER\Software\Microsoft\O
utlookExpress, bAim phim phai mouse lén clta s6 bén
phai réi chon New/String, dat tén cho muc méi 1a "Store
Root". BAm kép mouse lén muc "Store Root" rdi gd dudng
din ban muén vao.

Ban ciing lam tuong tu nhu vay tai:

HKEY CURRENT_USER\Identities\{00A1E640-
1A5C-11D3-A032-A627CAADB335}\Software\
Microsoft\Outlook Express\5.0

= Al i jata i
: g Block Senders ' E"] Store Root "D:\outlook""

TANG TOC DO KHGI DONG CHO OUTLOOK EXPRESS

Mai khi khdi déng IE va OE ching ta déu phai mat
thoi gio chd xem Logo quang cdo cua hai chuong trinh.
Ban c6 thé rut ngén thdi gian khdi dong bang cac dep bod
logo cua hai chudng trinh nhu sau:

-1 Office Name &
SR} Outiook Express 18] Defaul) (value not set)
- ®m{150 8] NoSplash 0x00000001 (1)

Ban tim dén:
HKEY CURRENT USER\Software\Microsoft\O
utlookExpress, bAim phim phai mouse 1én clia s6 bén
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phai roi chon New/DWORD Value, dit tén cho muc méi
1a "NoSplash". BAm kép mouse 1én muc méi tao rdi go s6
1 vao hop thoai Edit DWORD Value.

-*1 T & 3

_ Value name:

:' 'INoSpIash 3l

_.Maluedata:. ey ST
T | Hexadecima

" Decimal

A

| o

Ban ciing lam nhu vay véi:

HKEY_CURRENT_USER\Identities\{00A1E640-1A5C-
11D3-A032-A627CAADB335}\Software\Microsoft \Outlook
Express\5.0, bAm phim phai mouse 1én ctia s6 bén phai roi
chon New/DWORD Value, dat tén cho muc mdéi la
"NoSplash". BAm kép mouse 1én muc méi tao rdi gd sé 1 vao
hop thoai Edit DWORD Value.

ﬁ,@ inbox - Cong Tuan - Computer

} File Edit View .lools M“ess;g;e Help

pOI TEN TIEU DE CUA INTERNET EXPLORER VA
OUTLOOK EXPRESS

Néu ban thich "quay", ban ¢6 thé déi tén hai thanh
tiéu dé cha IE va OE nhu sau:
Véi Outlook Express: Tim dén:
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HKEY _CURRENT _USER\Software\Microsoft\O
utlook Express, bAm phim phai mouse lén ctia s6 bén
phai roi chon New/String, dat tén cho muc méi la
"WindowTitle". BAm kép mouse 1én muc méi tao réi go
tén ban mudn vao.

IEE=) 0utook € xpies IS TRl | DA R L
=3 50 |28 (Defauh) (value not set)
« @ Shared {28 windowTtle  “Cong Tuan - Computer”

Ban cing lam tuong tu nhu vay tai HKEY_
CURRENT _USER\Identities\{00A1E640-1A5C-11D3-A032-
A627CAADB335}\Software\ Microsoft\Outlook Express\5.0

= . [ Data
®{JP3 E‘;][Delault] (value not set)
{3 Plugins [ab]window Title *Computer"

(3 Search b wizard_Version  “5.00.2614.3500"

Véi Internet Explorer: Tim dén:

HKEY_LOCAL_MACHINE\Software\Microsoft\
Internet Explorer\Main, bAm phim phai mouse 1én ctta
s6 bén phai réi chon New/String, dit tén cho muc mdi la
"Window Title". BAm kép mouse 1én muc mdi tao roi goé
tén ban mudn vao.

MEO VAT CHUYEN DOI TAl KHOAN TRONG TICH TAC

Dé thyc hién viéc chuyén tit tai khodn ngudi dung nay
sang tai khoan ngudi dung khac ma khong phai dang xudt
truée (PC phai c¢6 da bd nhd), ban lam nhu sau: nhin
Start-Log off -Switch User. Lam nhu vay ¢6 thé tiét kiém
thoi gian khi ban chi cin thuc hién'mdt chuyén viéng
tham nhanh dén mét tai khoan khéac. Tuy nhién, c¢6 thé
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ban khéng muén hinh thanh théi quen nhu vay, vi téc do
hé thong sé cham, dic biét khi chay cac game, cac tién ich
hé théng va cac ting dung khac.

Log Off Windows

Clia s6 Log Off Windows cho phép chuyén déi giia cac
User dang st dung (Switch User) hoac thoat khoi mot
User(Log Off)

Trong khi d6 Fast User Switching ¢c6 mét nhuge diém
khac: Khi tinh niang nay hoat dong, ban khéng thé dung
chic ning Offline Files cuia Windows; d6 1a chiic ning tu
dong tai xudéng cac trang web dé duyét xem ngoai tuyén.
Dé loai trit Fast User Switching, ban chuyén dén thanh
Address cia mot ctta s6 Explorer hoac Internet Explorer
bat ky, go Control Panel\User Accounts, va an phim
<Enter>. Nhin lén Change the way users log on or off, bd
danh diu déi véi Use Fast Switching, va cudi ciing nhan
Apply Options.

VO HIEU HOA TAI KHOAN THAY Vi XOA CHUNG
V6 hiéu héa khac véi x6a mot tai khoan cta. Khi ban st
dung moét tai khoan vi mét 1y do nao d6 tam thdi khéng diung

tai khoan dé trong mét thdi gian thi khong nhéit thiét ban
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phai voa tai khoan dé di. Vi vé sau, viéc lap lai tai khoan véi
cling tén cii sé ¢6 thé khong hoan toan gidng nhu trude day va
no6 sé khong cho phép ban truy cap nhiing tap tin da ma héa
von cia minh. Ban c6 thé v6 hiéu héa né thay vi x6a toan bo
(Chu y la tha tuc nay khéng hoat dong trong XP Home): 4n
<Windows>-R, go lusrmgr.msc va an <Enter>. Nhan biéu
tuong cua thu muc Users, va sau d6 nhan duip lén tén cua tai
khoan ngudi dung. Panh d4u 1én Accounts is disabled va
nhan OK. Muén phuc héi lai tai khoan, ban chi can bé chon
l1én hop nay.

[ Uam carvat changs pornecnd
[ Possncad neves agires
[ Acomnt u Gutsed Q

| v wcaad o

T 1 e | ~w

MEO CUU TAP TIN TU TRONG MOT TAI KHOAN DA Bl XOA

Trude hét, ban dang nhap biang mot tai khoan nguoi
quan tri, nhan 1én thanh Address cha ctia s6 Explorer
hoac Internet Explorer bat ky, gé Control Panel\User
Accounts va an <Enter>. Tiép theo, chon tén tai khoan da
bi x6a, chon Delete the account, nhan Keep Files, va cudi
cung chon Delete Account. Mic du tai khoan sé bi loai
nhung tat ca cac tap tin desktop va My Documents cua cb
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ta sé dudc dit trong mot thu muc méi trén desktop cua tai
khoan nguoi quan tri dé6. Tuy nhién, luén nhd rang e-mail va
tat ca cac cai dat khac (ing véi tai khoa déu mat di vinh vién.

HUGNG DAN CACH THUC HIEN DI CHUYEN THONG MINH

Coéng cu Files and Settings Transfer Wizard 14 phuong
tién tot nhat dé di chuyén cac cai dat Windows. fit PC nay
sang PC khac. Ban c6 thé chuyén tap tin, cac cai dat ti
Internet Explorer, Outlook Express, va cac phan khac cua
Windows théng qua mang hodac mét dia thao lap. Dé cai
dat cac ing dung cua ban trong may mdi, chon Start-All
Programs- Accessories-Systems Tools-Files and Settings
Transfer Wizard, roi lam theo cac hudéng dan

CAI DAT TIENG VIET UNICODE

Hién thi tiéng Viét Unicode

Dé hién thi tiéng Viét Unicode cAn phai cai dat font chit
Unicode, chi can cai mdt trong cAc phan mém sau: Internet
Explore 5 hoac MS Office 2000 trong Windows 95/98 hoéc cai
dat Windows 2000. Khi cai dat mét trong nhitng phan mém
trén cac font Unicode c6 tiéng Viét sé dude tu ddng cai dat hé
thong. Cac font co ban cua Microsoft di kém véi cac phan
mém trén da hd trg tiéng Viét Unicode 1a Times New Roman,
Arial, Courier, Tahoma. Ngoai ra c6 thé tai xudng cac font
Unicode (c6 hé trg tiéng Viét) khac trén Internet: Verdana,
Arial Narrow, Arial Black, Bookman Old Style, Garamond,
Impact, Lucida Sans. Comic Sans...

Go tiéng Viét Unicode
Véi Windows 2000 (Ban English) chi cin cai dat thém
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ngén ngd tiéng Viét ban phim tiéng Viét theo chuin
TCVN sé dudc cai dat va cho phép ban go tiéng Viét (mot
kiéu gé gan gidng véi kiéu go VNI).

Windows 95, 98 (Ban English): Tai xuéng Vietnamese
Support trong Website cia Microsoft, cai dat Vi.inf dé c¢6
dude bd gd tiéng Viét Unicode theo tiéu chuin ban phim
TCVN. Trong ca hai méi trusng Windows NT va Windows
9.x Microsoft c¢6 hé trg ca Local cho tiéng Viét do dé cac
tinh ning tim ki€m, sip xép tiéng Viét ciing duge hé trg,
ngoai ra Local tiéng Viét cling hé trg ca cach danh chi s6
hay cach dit ngay thang theo quy dinh caa Viét Nam.

Ban phim tiéng Viét do Microsoft hd trg chi c6 mét kiéu duy
nhat 1a TCVN, sé gay kho khan cho nhiing ngudi quen véi kiéu
g5 Telex hoic VNI Dé ¢6 kiéu gd quen thudc trong ca hai méi
truong Windows NT, Windows 9.x ban c¢6 thé dung bd gb
VIETKEY (chon code 1a VN Win95, Win98).Uu diém cta b g
Vietkey trong méi truong Unicode: Hb trg kiéu gd Telex va VNI,
6 thém nhiéu tinh ning nang cao véi font Unicode nhu kiém
tra 18i chinh ta, tu dong chuyén déi Anh-Viét, gb tit trong tit ca
cac Uing dung, mét phan mém duy nhat chay dudc trén ca hai
mdi trusng WinNT va Win95, Win98. Chuong trinh nho gon
(chi cAn 90K), khong bi conflict véi cac phan mém phé théng Lac
Viét MTD, English Stady...dong thoi Vietkey van cho phép gd
tiéng Viét véi cac font truyén théng ABC, VNI, Vietware...

Tiéng Viét trong Unicode: Téng céong 140 ma dudc
dinh nghia cho tiéng Viét: 134 ky tu chi viét, 5 ddu thanh
va ddu VND. Trong d6 c6 31 ky tu thudc bang ma 8-bit
ASCII md rong.

Nhn xét
Méc di bd méa chudn quéce gia TCVN 5712-1999 sé duge
cdng bd trong mot thoi gian gan diy, nhung véi ban chit van
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la b6 ma 8-Bit va trén nén bd ma TCVN 5712-1993, b6 ma
nay van sé gap phai nhiing tranh chap véi nhiéu ing dung
phé théng théng nhu MS Office, dac biét la véi Internet
Explore 5 va MS Publishing 2000, chit ‘&’ sé khéng hién thi
dugdc trén cac trang Web hoidc sé bi ngit dong sai, bd ma
Unicode sé giai quyét dudc nhiing tranh ch4p néi trén va cho
phép tiéng Viét hoa dong véi cac ngén ngit khac trén thé gidi.

Trong xu thé hoa nhap véi thé giéi hién nay, b ma
Unicode va mdt s6 phAn mém, céng cu hd trg hién thi va gb
tieng Viét Unicode trong cic méi truong phd théng nhu
Windows NT va Windows 9.x cong vdi IE5, Office 2000,
Vietkey...Unicode sé md ra médt cudc cich mang mdi trong linh
viic tiéng Viét va trong tuong lai khong xa Unicode sé 1a bd ma
dude dung rat phé bién trong thi thudng tin hoc ctia Viét Nam.

Ghi chi: Lién lac véi tac gia dé c6 Vietkey hd trg
Unicode chudng trinh stia 161 chit ‘¢’ cho Internet Explore
5, Outlook 5 va bang ma day du cta tiéng Viét Unicode.

XOA CAC BIEU TUONG TREN DESKTOP
Muén xéa cic biéu tugng trén Desktop ban hdy tim dén

HKEY_LOCAL_MACHINE\Software\Microsoft\Windows\
CurrentVersion\Explorer\Desktop\NameSpace.

Trong NameSpace c¢6 chita cac Subkey lién quan cac
biéu tugng trén Desktop. Tén cac subkey la day sé rat dai.
Khi chon mét trong cac Subkey, khung bén phai sé cho ban
biét d6 1a cia biéu tugng nao va ban c6 thé xéa Subkey nay
néu ban khong muén né xuat hién trén Desktop niia.
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TANG TOC MENU START

R~ A A 2 . 2 <
Dé tang toc d6 ma cac menu con cua menu Start, ban vao

HKEY_CURRENT _USER\Control Panel\Desktop.

Nhan phim phai chudt vao khoang tréng ¢ khung bén
phai, chon New/String Value va dit tén cho d61 tugng méi
12 MenuShowDelay. Nhan dip vao dé1 tuong, vao khung
Value Data nhap mot s6 ti 0 dén 30000 (s6 cang nho thi
toc d6 cang nhanh). Nhan Enter dé chdp nhan.

Computer:
Genuine Intel
%86 Family 5 Model 4 Stepping 3
32.0MB RAM

HIEN THI KIEU CPU TRONG SYSTEM PROPERTIES/GENERAL

Khi ban bAm phim phai mouse 1én My Computer réi chon
lénh Properties ciia menu shortcut. Trong bang General caa
hap thoai System Properties, Windows chi bao cao CPU Intel
Pentium cta ban don gidn la "Genuinelntel". Dé Windows
bao cao chi tiét hon, ban vao Registry, tim dén:

'~ HKEY LOCAL_MACHINE\Hardware\Descripti
on\System\CentralProcessor\0.

&- &3 My Computer I} Mame i SRR liDas = EI S TR
{21 HKEY_CLASSES_ROOT . [28) (Defaul) (value not set)
(23 HKEY_CURRENT_USER Identifier "Pentium(r) Processor"'
B (3 HKEY_LOCAL_MACHINE a8 Update Status 0x000000071 (1)
-3 Config 28] Vendorldentifier “Genuine Inte!"
{32 Enum
=3 Hardware
i B3 Description
=23 System |
-3 CentralProce .
af
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B4dm kép mouse 1én muc Vendorldentifier, roi thém
vao mot ddu cach gita ti "Genuine" va "Intel" rdi thoat
Registry. Khi ban md lai System Properties Windows sé
bido cao vé CPU chi tiét hon (c6 dang tdng quat "x86
Family A Model B Stepping C").

Computer:
Genuinelntel
Pentium(r) Processor
32.0MB RAM

KHONG LUU CAC XAC LAP DESKTOP KHI EXIT

Windows luén ludn giit lai tinh trang ctia man hinh, ké ca
cac vi tri cia Explorer va Control Panel (néu chiing dang mo)
trong phién lam viéc cudi cung dé hién thi trong phién lam
viéc ké tiép. Néu ban muon Windows ltic nao ciing khdi dong
vé1 ciing mot xac lap man hinh, ban lam nhu sau:

1. Trinh bay lai man hinh va Explorer theo cach ma
ban muén. Khéi dong lai Windows dé luu xac lap nay.

#-{] Explorer a|[Name " |pata.
-2 Extensions (%) Defaul) (value not set)
-3 GrpConv |BS]NoActiveDesktop 0000 0000
-3 Internet Settings NoDriveTypeAuto. 95 0000 00
=0 Multmedia | &=] NoF avoritesMenu 01 00 00 00
522 Policies & Nolrtemeticon 01000000
g €] NoRecentDocsHis... 01000000
£ (I . &S NoRecentDocsMe... 01000000
{:] ProfileReconciliation NoSaveSettin 000000 00
¢ (2 Runonce gs
(169 Shel Fxtensions NoStartBanner 0000 00 00

2. Vao registry tim:
HKey_Current_User\Software\Microsoft\Windo
ws\ Current Version\Policies\Explorer.

57



3. Dat gia tri cia NoSaveSettings biang 1. Néu
khéng thady ddu muc nhu vay, hay tao ra bang cach chon
Edit/New/String Value. Thiét lap gia tri cia né, ¢ dang
nhi phan hoic DWORD, bang 1.

Edit Binary Value
Yalue name: u
INoSaveSetkings ik

. Value data: 2
0000 31 00 00 00 0O 1 ...

Néu ban muén thay déi lai man hinh, hay déi tri cla
NoSaveSettings thanh 0. Ban ¢6 thé thao tac nhanh bing
cach bdm phim phai mouse 1én muc NoSaveSettings roi
chon lénh Modify trong menu Shortcut. Sau khi thay dai,
khdi dong lai Windows dé cac thay déi ¢6 hiéu luc.

Modify

Delete
Rename

SAO LUU VA PHUC HOI DU LIEU TRONG WINXP

Ban da mdi mét véi viéc cai lai WinXP sau méi tran
oanh tac caa virus ? Ban dang phai d61 mit véi nguy co di
liéu quy gia luu trong & cliing sé tan theo may khéi !

Thuc t& cho thay ¢ rat nhiéu trudng hdp & cing may
tinh dot nhién ngiing hoat ddng, hay néi don gian la "da
chét", ma chéng c¢6 nguyén nhan rd rét nao. Va khi diéu
nay xay ra, ké ca 8 cing cta ban van trong thoi gian bao
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hanh, ban van 1a ngudi thiét thoi vi khéng c6 moét nha san
xudt nao lai bao hanh cho di liéu duge luu trit trong 6 dia.
Giai phap duy nhit ciia ban 1a nhd téi dich vu phuc héi dit
liéu, nhung s6 tién ban phai tra ciing kha dit d6. Chinh vi
vay, khi sy an toan ctua di liéu dudc dat 1én hang dau thi
viée sao luu (backup) ching tré nén vé cing quan trong.

Sao luu dir liéu

* Phuong phdp sao luu 1: Chup hinh ¢ dia

Phuong phép chup hinh 8 dia dé sao luu dit liéu thuc
chat 1a tao ra mdt ban copy phan & tuong tu (mdt phan
hoac tat ca khong gian & cing dé hé diéu hanh c6 thé truy
cap dudi dang 6 logic, nhu 8 C: Ching han) va luu trit
chung 4 vi tri nao d6. Thuong nhiing file hinh khi tao ra
bang phuong phap nay déu & dang nén, do vay né chiém it
dung lugng hon so véi cac file gde. Trong trddng hdp xay ra
su ¢6, cac file nay c¢6 thé héi phuc thanh mét 6 cing mdi;
va trong hau hét trudng hop, ching sé hoi phuc lai nguyén
trang 6 dia ci tai thoi diém file hinh dugc tao ra.

"Chup hinh" thudng la tinh ning cia mot s6 san phdm
phan mém nhu Norton Ghost cia Symantec. Chung dudgc
dung dé cai dit va cdu hinh mét lugng 16n may tinh trong
mang LAN véi cac tinh ning tuong tu nhau. Mot quan tri
vién sé cai dat hé thong va nhing chuong trinh can thiét
trén moét may tinh, dam bao sao cho moi thi hoat déng
trong tinh trang binh thuong, va sau d6 sé tao ra mot file
hinh cta hé thong d6 dé luu trit trén may cha.

Khi stit dung dia khdi déng v6i phAn mém chup & dia, cac
may tinh trong mang sé truy cap téi file hinh hé théng
clia may cha va "bit chudc" cau hinh tuong tu. Bing cach lam
nay, quan tri vién sé tiét kiém dudc rat nhiéu thoi gian thay
vi phai cai dit timg may riéng ré trong hé thong.
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Chup 6 dia 1a phuong phap t6t nhat dé bao vé di liéu
trude nguy co hé thong "sup d6" khéng thé citu van. Anh
dudc tao ra sé hoan toan tuong tu vdéi ban goc. Tuy nhién,
mdi phuong phap déu c6 han ché chung, ching han nhu
phuong phap nay con tén tai hai han ché:

+ Th nhat, cac file hinh ¢6 dung lugng kha 16n va mat
thdi gian tao ra. Néu st dung 6 ghi CD-R dé tao mét file hinh
hoan chinh, ban c6 thé sé phai méat vai chiéc dia CD.

+ Tht hai, quan trong hon ca la céc file hinh chi chup
duge trang thai may tinh khi né duge tao ra; con néu sau
khi ban da cai dat thém phan mém hodc tién hanh moét
vai thay déi, thi file hinh dé sé khéng thé luu dudc cac
thay déi nay.

Nang cap file hinh hang ngay khong phai la phudng
phap mang tinh thuc tién. Dé gidi quyét van dé nay, giai
phap tét nhat 1a két hgp gitta chup hinh 6 dia véi cac
phuong phap sao luu dit liéu truyén théng.

* Phuong phdp sao luu 2: Luu file va duong dan

VEé ca ban, luu trit c6 nghia la sao chép cac file va thu
muc ra mot s6 phudng tién du phong nhu: 6 cling, dia
mém, dia CD... . Phan mém sao luu sé tao ra mot file nén
dé luu trd tit ca cac file va dudng dan dudc backup.
Phuong phap nay cé thé tiét kiém dudc khong gian 6 dia
va ngan khong cho truy cap vao cac file sao luu tri khi can
thiét. Thuan tién 16n nhat cia phuong phap nay la dé tién
hanh ma khéng can trd nhing thao tac ban dang tién
hanh trén may. Sao luu da liéu quan trong tu cac ducng
dan cu thé rat dé tién hanh, va hau hét cac phan mém sao
luu (gbm ca nhiing céng cu dude tich hgp sin trong
WinXP) déu cho phép ban cé thé 1én ké hoach trién khai
cong viée backup. Tham chi néu muén, ban c6 thé "giao"
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cho may tinh dam nhan cong viéc nay. Hau hét cac phan
mém backup sé theo déi cac dudng dan va file ban can luu,
va chi luu cac thay d6i ké ti 1an sao luu cudi cung.

* Sao luu trong Windows XP

Windows XP dudc trang bi nhiing tinh nang sao luu va
phuc héi dit liéu kha hiéu qua. Ngudi dung XP Professional
sé tim thay chuong trinh nay tai thu muc:

Start/programs/accessories/system tools/backup; trong
khi d6, nguoi dung XP Home phai cai dit ching tu dia CD.

* i) AddessBoock . M Character Mep

* @ Cokusor d O Goanop

» @8 Command Prompt @ Orsk efragmenter

D Wndows Medaflayer [ Notepsd W Flos and Settngs Trarsfer Wzard
v pare ) schedued Tasks

i g ViotSpel Chodher 2000 ¢ Gy Pragram Compatblty weard | System Infarmation
£ Eﬁ; Log O Targ Cong Tusn.. X3 WHS7.0 » 6§ Smdvonze ' SystemRestre
g B e * O Tou Windows P

4 (5} vum on compuser... ; L3 Windows Explorer

@ Windows Movie Makar
# wadsd

Tinh nang nay sé cho phép ban c¢6 thé sao luu cac file
lua chon trudc, ho#c chi dinh ré ting file. Ban cung c6 thé
tao mot backup toan hé thong, gom ca "Dia mém khdi
phuc hé thong tu déng" (ASR). Cach tét nhat 1a két hop
gitta hai phudng phap.

DAu tién, ban can tao mot backup toan hé théng (dac
biét 1a chup anh & dia). Anh nay sé cho phép ban cé thé
phuc héi hé thong vé trang thai ban diu trudc khi may
tinh bi hong héc.

- Tao file backup anh hé théng:

Dé backup toan bé hé théng, ban can chay trinh huéng
dan backup, sau d6 chon: "backup files and settings" (sao
luu file va cai dit), va cudi cung la: "all information on this
computer".
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Cha y: Phuong phap backup nay sé tao ra mét anh tat ca
cac 6 dia trén may tinh. Néu ban chi muén backup 6 hé thong
(Csmile_image, thi thay vi st dung trinh huéng dan, ban
nh&n vao "advanced mode" (chiic nang nang cao) khi bat dau
chuong trinh backup, va sau d6 chon "automated system
recovery wizard" (trinh phuc héi hé théng tu dong). Phuong
phap nay sé tién hanh cac budc tuong tu véi phuong phap
trén, nhung né sé chi backup 6 dia chinh.
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Restore Wizard
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Ban c6 thé luu file anh backup hé théng ngay trén & cing
hoac cac phuong tién khac (nhu da néi ¢ trén). Chinh vi file
backup khac 16n, nén ban can phai c¢6 ké hoach sao luu hdp ly.

Ngay sau khi ban chi dinh vi tri dit file hinh hé
théng, may tinh sé tién hanh thuc hién céng viéc cta
minh. Khi qua trinh nay két thic, ban sé thiy mot thong
bao hién ra, yéu cau ban sao luu cac thong tin héi phuc hé
théng trén mot dia mém 1.44MB (da format). Chiéc dia
nay rat quan trong khi ban can phuc héi lai hé thong. Sau
khi thuc hién xong cic budc nay, ban sé tién hanh backup
ting phan di liéu ca nhan.
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- Backup dit liéu c4 nhan:

Do chiém mét dung lugng kha 16n, nén khong phai luc
nao phuong phap tao file hinh hé théng ciing mang tinh
thuc tién. C6 mot cach 1am hay 12 ban tao cac tép tin nén
nhd, chia file va tai liéu can backup.

Khi hé théng gip van dé, viéc dau tién ban can lam la
héi phuc anh toan bo hé théng (da dudc tao ra trude do), va
tiép dén la phuc hai cac file luu gan nhat. Cach lam nay cé
thé tranh mat mat dit liéu 8 muc téi da.

OK, da dén lic ban sao luu cac file di liéu quan trong,
chdng han nhu "My documents, cic shortcut va cai dat
man hinh... D€ thuc hién thao tac can ban nay, ban c6 thé
dung tinh nang backup cua Windows: Khdi déng trinh
backup va chon lua phan "backup files and settings" va
tiép dén la "my documents and settings".
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Chon vi tri can luu file va nhé ring trinh backup
Windows khong hé trg ghi truc tiép vao dia CD, do vay,
néu ban muén tinh hinh theo cach nay, ban cit thé copy
file luu vao moét vi tri trén G cing va sau dé burn (ghi)
ching vao dia CD.

Khi trinh backup hoan t4t, ban can tai khdi dong lai
qua trinh. Lan nay can su dung lya chon: "let me choose
what to back up". Hiy danh d4u vao cac file hoac folder
ban can backup.

Néu ban khéong mudn mat thoi gid véi cac thao tac
backup, ban hoan toan cé thé giao "nhiém vu" nay cho may
tinh thuc hién. Chon "Advanced mode" va chon tab
"schedule jobs". Kich diip vao ngay ban muén trinh backup
tu dong khdi tao, va chon "back up selected files, drives or
network data", tiép dén la danh dau vao cac file hoac
duong dan muén luu.

T} Db

L LD Ue]

* Thdm dinh qud trinh backup

Chon vi tri file backup luu va chon loai backup. N61
chung, trit khi ban can backup mét lugng 16n dit liéu, con
néu khoéng chi st dung cac cai dit binh thuong ("normal")
dé backup tit ca cac file. Nhiing cai dat khac sé chi backup
cac file da thay déi ké tit 1an backup cudi cung.

Néu ban lua chon chiic niang "thdm dinh" qua trinh
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backup sau khi n6é dudc hoan tat, ban c6 thé sé dudc yéu
ciu bd sung thém di lieu backup vao file luu hoac viét dé
1én cac file cii véi phan backup méi.

Trong hau hét trudng hop, viét dé bao gio ciing 1a lua
chon t6t hon ca, trit phi ban muén phuc héi cac ban copy
dd liéu c@ hon. Con bg sung thém dit liéu sé chi tang dung
lugng file cho méi l1an thao tac, va hau qua la dung lugng 6
dia sé nhanh chéng bi "ngén" hét.
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OK, ban can dat tén va khdi tao ké hoach cho trinh
backup. Hay chic chén rang mit "later" dude chon lua, va tiép
dén 1a nhan "set schedule". T day, ban c6 thé lua chon
khoang thai gian hoéc thoi gian ban muén st dung cho trinh
backup (hang ngay, hang tuan, hang thang... ) va mét s6 cai
dat khac d61 véi trinh backup tu dong. Hay dat thoi gian,
nhan vao nit "OK" va tiép dén 1a nut "Next".

Hay nhap mat khau cho tai khoan vi hé thong sé can
ching dé chay trinh backup tu déng cho mdi khoan riéng.

Phuc héi dir liéu
OK, ban da lam quen véi qua trinh backup, cong viéc

bay gid 1a phuc héi ching.
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Dau tién, déi véi trudng hop 6 ciing cta ban bi "chét",
ban sé can phuc héi anh hé théng bang cach st dung dia
CD Windows XP va dia mém ASR di dugc tao ra trudc do.

Khdi dong hé théng bang dia CD Windows XP. Ngay
sau khi1 man hinh may tinh hién mau xanh, mot dong théng
bao sé hién thi & cudi man hinh yéu ciu ban &n F2 dé khdi
déng ché d6 hoi phuc hé théng tu dong. Nhan F2 va dua dia
mém vao 6. Néu ban bd qua budc nay, ban can thuc hién lai,
thuong thi ciing phai 2-3 lan méi thanh céng.

Hay chéc ring 6 dia ma ban muén la 6 chinh cla hé
thong can phai dude chon. Vi nhiing 1y do hién nhién, nén &
dia nay khong thé 1 § dia ban luu dnh hé théng. Qua trinh
cai dat sé format t4t ca 6 dia va tu dong qua trinh cai dat.

Khi man hinh phuc hoi hé théng xuit hién, ban chon
chinh xac cac file backup va Windows sé tu dong phuc hoi
hé théng vé thoi diém trude diy. Qua trinh nay cé thé sé
mat khoang vai phut.

Gia du ban c¢6 did liéu ca nhan duge luu tri tai cac vi tri
riéng biét, ban can khdi tao trinh backup. Chon "restore files
and settings", mét danh sach cac file luu dudc tao ra trude day
s& hién thi bén clia s6 phia phai. Kich dip vao file ban can
phuc héi va hay danh d4u vao file d6 bén ciia s6 tay trai. Kich
vao mit Next. Hé thong sé thong bao cho ban ring né sé phuc
héi file. Néu ban muén khéi phuc chung vao cac vi tri khac
nhau, hoac thim dinh cac cai dat khac, chang han nhu viét
dé, ban hay chon tab "advanced"; con néu khéng, ban chi can
kich vao "Next" dé phuc héi cac file va dudng dan.

AN START MENU

Nhiing cai c6 khi chiing ta tudng rang khong lam dugc
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van c6 thé. Vi nhu huéng din duéi day gitp ban an Start
Menu. Khi d6 nhan chuét vao nit Start Menu sé khéng
xuat hién menu nda.

M Registry Editor, tim dén khoa HKEY_CLASSES_
ROOT\ CLSID\ {5b4dae26-b807-11d0-9815-00c04fd91972}.
Sta tén khoa nay thanh {-5b4dae26-b807-11d0-9815-
00c04fd91972}, tiic thém d&u "-" vao sau "{". Muén hién lai
Start Menu thi xo4 d4u "-" di. Cap nhat lai Registry dé chi
sO nay c6 hiéu luc.

CACH CHON KHO!I VAN BAN NHANH NHAT

Théng thudng muén chon (bdi den) mot khéi van ban
ching ta thudng dung mét trong hai cach truyén théng la
click chuét vao dau khdi van ban rén ré chudt dén cudi
khéi van ban hodc ding phim chon dau khéi van ban nhan
gitt Shift va di chuyén dén cudi khéi van ban. Nhung cé
nhitng cach khac gitdp ban chon khéi vin ban nhanh dén
bat ngd va hiéu qua.

- D€ chon mét tir ban click hai cai lién tiép vao tir d6

- Dé chon mét doan van ban thi click 3 cai lién tiép vao
bat ky vi tri nao trén doan vin ban dé.

- D€ chon cho mét khéi van ban dai gom nhiéu doan
thi click chuét vao vi tri dau khél vian ban sau d6 di
chuyén dén vi tri cuéi khéi van ban nhan giit Shift va click
chuét vao vi tri cudl van ban.

CHAY BAT KY UNG DUNG TU CUA SO RUN

Trong Windows ching ta cé thé chay bat ci chuong
trinh nao ti cia s6 Run, vi du nhu Word thi gé winword,
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Excel thi go Excel, Access thi go msaccess, Windows Media
gd mplayer2 hoac wmplayer. Ta ciing ¢6 thé lam cho
chuong trinh khéc chay tir cia Run.

Cach lam nhu sau: M3 Registry tim dén: HKEY_
LOCAL_MACHINE\ SOFTWARE\ Microsoft\ Windows\
CurrentVersion\ App Paths. Thém mé6t khoa méi véi tén goi
nhé dé khi muén chay chuong trinh thi go tén khoa ban da
dat thi chuong trinh sé chay. Ban luén nhé tén khoa méi phai
c6 duéi .exe. Vi du ban muén chay chuong trinh Herosoft ti
cia s6 Run thi phai dat tén khoa méi la 'hero.exe' hodc 1a
<tentoinho.exe> 3 day 'tentoinho' 1a tén tuy thich theo ¥ ban.

Sau khi tao tir khoa mdi xong, nhan duip vao Defaul va
nhap dudng dan day dq, tic dudng dan cuia file .exe cda
ing dung ban muén chay. Xong viéc tit Registry Editor.
Start Menu - Run gé tén khoa (khong cin .exe) dé chay
chuong trinh.

Véi thi thuat nay ban c¢6 thé chay mét chuong trinh bi
mat ma nhiing ké td moé khac khéng biét né nim & dau.
Nhung sau khi chay mét chuong trinh trong clia s Run
thi dong lénh sé dugec Windows luu lai, ban muén xoa thi
xem lai thu thuat ¢ Start Menu. Ho#c nhan chudt phai
trén TaskBar chon Properties chon Tab Start Menu -
Customizes nhan nit Clear dé xoa hét cac dong lénh da
luu dé ké to mo khong biét dau ma lan.

Mot cach tranh sy to mo cua ké khac. Néu mudn chay
moét chuong trinh bi mat tit clta s6 Run thi c¢6 thé tao
ShortCut ctia chuong trinh d6. Péi tén ching lai cho dé
nhg roi Cut va Paste chiing vao mdt trong cac thu muc
sau: Windows, Winnt, System, Sytem32. Nhu vay ban cling
c6 thé di chuyén cac ShortCut trén man hinh Desktop vao
cac thu muc trén dé Desktop gon gang sach sé.
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Tuong tu nhu trén déi véi tat ca cac tap tin .exe nam
trong thu muc Windows, WinNT, System, System32 bing
cach g6 phan tén ching vao cta s6 Run. Vi du ban muén
chay NotePad thi tu Run go Notepad cha hoi dau ma click
chuot 1én Start Menu cho mét phai khéng ban. Trong
Windows 2000 va Windows XP ban ciing ¢6 thé chay cac
thanh phan cua Control Panel. Vi du muén chay applet
Display dé st hinh nén ma ban thudng lam bang cai click
chudt phai ngoai man hinh réi chon Properties hay chay
Control Panel réi méi chay dugde né, thay vi vay ban gé
desk.cpl vao ctia s6 Run. Va ciing nhu thé ban c6 thé chay
tat ca cac thanh phan (applet) caa Control Panel tit Run.
Hay tim cac tap tin .cpl. Va4 mudn chay cac Screen Saver
thi tim cac tap tin c6 duoi .scr.

CHON VA DOI TEN TAP TIN, THU MUC MA KHONG
CAN GO NHIEU LAN

Théng thudng muén chon nhiéu tap tin, thu muc
nhiéu ngudi thudng git phim Shift rdi di chuyén chudét,
hoac dung chudt két hgp véi phim Ctrl dé chon nhiéu tap
tin va thu muc & nhiéu noi. Ngoai hai cach day, ban c6 thé
nhan chudt trai va kéo bao cac thu muc va cac tap tin
mudn chon. Nhuge diém cta cach nay chi chon duge khéi
vuéng, chit nhat ma thoi.

Trong trudng hgp ban muén ddi nhiéu tap tin cing thé
loai, chon tAt ca cac file hoac thu muc mudén déi tén nhan
phim F2 hodc nhan chuét phai trén khoi da chon, chon
rename. Mot tap tin hodc thu muc nao d6 sé cho phép ban
gd tén méi. Chi can gé tén méi - Chi ¥ khong can go bat ky
ky tu thay thé nao thi Windows van hiéu dugc ban dang
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ddi tén gidng nhau cho cac tap tin va thu muc ban da chon
- diéu nay khac so véi cac huéng dan ma cac bao da ding,
nhan Enter thi tat ca con lai sé dudec d6i thanh tén méi
kém s6 (1), (2),(3)...cudl tén méi cho tat ca cac tap tin va
thu muc ma ban da chon.

DI CHUYEN NHANH CHONG GIUA DAM DONG

Toc dd 14 mot yéu can rat can thiét déi véi ching ta,
nhiing ngudi lam viéc véi nhiing cong cu théong minh va tdc
d6 cuc nhanh.

Khi lam viéc véi tap tin va tu muc, muén di chuyén
dén mot tap tin nao d6 ban thudng ré chuét trén thanh
trugt cho dén khi bat gap dude tap tin d6. Nhung doi véi
nhiing thu muc cé rat nhiéu tap tin va thu muc ¢6 khi dai
ca chuc trang man hinh thi cach ré chuét 1a ha sach.

Dé dén duge tap tin ban mudn, chi cAn nhin vao maot
tap tin hodc thu muc bat ky trong thu muc d6 va go hoi
nhanh mét chit tén tap tin hodc thu muc ban muén téi.
Téi nghi day cach di chuyén téi uu.

Ap dung thu thuat nay cho Registry rat hitu dung. Vi
du trong khoa "HKEY_CLASSES_ROOT" c¢6 hang ngan
khoa véi tén rat giéng nhau. Dac biét trong khoa
"HKEY_CLASSES_ROOT\ CLSID" cting ¢6 ca ngan khoa
con nhung ching toan bang nhiing con sé va lai thudng cé
chuéi bit dau giéng nhau dai trién mién, rat khé khan dé
ban kéo chuét theo thanh trugt dé tim ding con sé cia
khoa chi My Computer ¢ ché nao. Thay vao dé6 ban go
nhanh khoang 4 - 5 ky tu ddu tién trong chudi sé cta tén
khoa d6 thi sé gan dén dich, c6 khi may man ban dén dich
mot cach chinh xac.
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Hay nang cao kj nang cia minh bing tha thuat nay.
Chung ta phai bién nhiing viéc khong tudng trong hién tai
thanh thuc tién trong tuong lai.

pO!I TEN THU MUC, TAP TIN BANG CACH CLICK CHUOT

C6 mét tha thuat déi tén tap tin va thu muc rat nhanh
ma c6 thé ban chua biét.

Théng thudng mudn d6i tén mot tap tin hodc thu muc,
chiing ta thudng phai dung chuét phai click trén thu muc
hoac tap tin d6, réi chon menu Rename hoéc click chon tap
tin hodc thu muc rdéi nhan F2. Thay vi thé ban c6 thé click
1an thit nhat dé chon tap tin hay thu muc mudn thay thé,
click cai thit hai vao dong chii chda tén cua tap tin hay thu
muc d6, khi d6 con tro sé nhiap nhay trong dong tén cua
tap tin hodc thu muc va ban c6 thé ddi tén né dé dang.

HIEN THI THONG TIN HO TRO, NHUNG THONG TIN VE
TEN CONG TY

Trong Tab General cua System Properties trong
Control Panel ¢6 phan bén duéi cho phép hién thi théng
tin dé hé trg ky thuat. Trong cac ban full ban cho cac
doanh nghiép, td chitc thi Microsoft sé cho hién thi thong
tin hé trg dé khach hang c6 thé lién lac khi ban Windows
d6 truc trac. Nhung trong cac ban ban 1é thi phan d6 bi b
trong. Ching ta c6 thé sita ching cho ching hién thi mét
tdm hinh c4 nhan va mot vai 16i gisi thiéu vé minh chéng
han. Khi ¢6 khach md ra nha hang lién.

Pé thém théng tin ban mudn vao d6 thi ban phai tao
mdi hai tap tin va luu vao thu muc hé théng cia Window.
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Théng thuong la "C:\WINDOWS\SYSTEM" néu sai
Windows 95, 98, Me va "C:\WINNT\SYSTEM32" néu sai
Windows NT/2000/XP.

Tap tin dau tién dit tén la "OEMINFO.INI". Dung
notepad soan tap tin véi ndéi dung ma ban muén hién thi
v6i cdu tric bén dudi va luu ching vao thu muc hé théng.

[General]

Manufacturer = Théng tin vé céng ty

Model= cai gi tuy thich

SupportURL=www.ueco.edu.vn

LocalFile=c:\your\local\support\file.htm

[Support Information]

Linel= ndi dung dong thi nhit

Line2= néi dung dong thi hai

Line3= néi dung dong tha ba

Line4= n6i dung dong thu tu

LineN= nd1 dung dong n;

Tao bao nhiéu dong tuy theo y ban. Muén cach hang
thi hang dé6 bo tréng.

Ban can moét file anh véi kich ¢d chinh xac 1a 172 x 172
pixels luu thanh "oemlogo.bmp" vao thu muc hé théng.

LAM CHO TAT CA CAC COT XiCH LAI GAN NHAU

Trong Explorer, Registry hay bat ky ng dung nao khi
c6 nhiéu cdt cach nhau kha xa, ban muén xem dugc tat ca
noi dung ctia ching. Thay vé dung chudt ké kéo ching gan
nhau lai. Thu thuit nay sé giip ban lam cho cac cot xich
lai gAn nhau rat nhanh chéng.
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Chi can nhan giit phim Ctrl roi nhan hai lan phim ++,
nhé 1a phai sang dén Num Lock. Khi d6 cac cot tu dong
stia lai khit véi chiéu dai ca né va xich lai gin nhau rat
nhanh.

TANG TOC DO LUGT WEB

Tha thuat nay gidp ban chinh stta Registry dé tang
toc d6 luét web.

Tim dén khéa sau: HKEY LOCAL_MACHINE\
SOFTWARE\ Microsoft\ Windows\ CurrentVersion\
Explorer\ RemoteComputer\ NameSpace. Xéa gia tri:
{D6277990-4C6A-11CF-8D87-00AA0060F5BF}. Khi dé téc
do6 luét Web dudgce cai thién mét cach bat ngo.

TANG TOC DO CHO WINDOWS KHI TRUY CAC FILE AVI
(XP TRO LEN)

Khi ban diéu khién Windows truy cap vao mét thu
muc nao dé chia nhiéu file dang AVI (Audio Video
Interleave) thi Windows sé trich xuat thong tin cia tit ca
cac file .AVI d6 va lam cho Windows chay rat cham. Thu
thuat nay gidp ban tang téc cho Windows bing cach bé
qua céng viéc trich xuat théng tin cua nhing .AVI nay.

Tim dén khéa sau: HKEY CLASSES ROOT\ CLSID\
{87D62D94-71B3-4b9a-9489-5FE6850DC73E}. Chon khoéa
nay va nhan F2 dé dit ddu "-" truéc né dé thanh -
{87D62D94-71B3-4b9a-9489-5FE6850DC73E}" roi  déng
Registry Editor lai.
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THAY DOI THONG TIN DA KHAI BAO KHI CAlI DAT
WINDOWS

Hudng din nay gitdp ban c6 thé thay déi nhitng théng
tin da nhap vao khi cai dat Widows.

Tim dén khoa chi ra bén dudi trong Registry Editor,
sta dif liéu cua cac gia tri trong khoa nay theo y ban muén

User Key: HKEY_CURRENT_USERN\ Software\

Microsoft\ MS Setup (ACME)\ User Info

Name: DefName, DefCompany

Type: REG_SZ

THAY DOI CHU ‘START’ TREN START MENU

Ban ¢6 muén thay chit Start thanh mét tit khac, c6 thé
la tén ban hoac mét tit khac nhiéu nhat la 5 ky tu. Diéu
nay c6 thé lam dudc trong tam tay.

Théng thudng muén doi chit Start thi phai dung mét
chuong trinh doc File dudi dang s6'Hex. Nhing c6 mét
diéu nguy hiém 1a c¢6 thé lam héng hé théng cha ban véi
mot xac sudt rat 16n. Néu muén thi thi ban phai luu lai
tap tin Explorer.exe trong thu muc Windows, hoic WinNT
vao mot nadl an toan.

Tim chuong trinh doc tap tin dudi dang s6 Hex va cai
ching vao may ban dé tién hanh phau thuat Explorer.

Tao mét ban copy cua tap tin explorer.exe va ddi tén
ching thanh mot tén khac. Vi du la Expolorer_Vn.exe.
Luu né 6 mot thu muc khéc.

Dung chuong trinh doc File explorer_vn.exe va tim
dén day s6 sau:"53 00 74 00 61 00 72 00 74" ching khdp
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v6i chit "Start". Va ban c6 thé stta ching thanh mét ti
khac tuy ¥ nhung nhé la tiung ky tu phai d6i ra Hex va
copy thay vao day s6 cla chit Start. Cac offset dé tim ra
day s6 d6 tudng Ung vdi cac phién ban cua Windows dudc
liét ké bén dudi.

o Windows 2000

Offset: 0x0003860E - 0x00038616

o Windows XP

Offset: 0x000412B6 - 0x000412BE

Luu y néu ban thay bang mét tir ¢6 it hon 5 ky tu thi
phai thém khoang trang & gitia ching dé cho n6é du 5 ky
tu. Cuéi cung xin kiém tra kiém tra that ky ban da thay
ding ché chua rdi luu tap tin Explorer_vn.exe lai.

Buéc ké tiép sé phu thudc vao hé diéu hanh ma tién
hanh theo cach khac nhau:

o Windows 2000 and XP

Vao Registry Editor tim khoa HKEY_LOCAL_MACHINE\
SOFTWARE\ Microsoft\ Windows NT\ CurrentVersion\
Winlogon. Tim khoa con cta né c6 tén Shell gan gia tri méi
cho né 1a "explorer_vn.exe". Khoi dong lai may va hoi hép cho
dgi. Khi muén trd vé trang thai 'Start' nguyén thuy thi chi
viéc siia gia tri cia khoa "Shell" 1a "explorer.exe".

TRUY CAP TASK MANAGER NHANH NHAT

Théng thudng muén truy cap Task Manager ban ding
hai cach. Thi nh4t 14 nhan té hgp phim Ctrl + Alt + Del dé
hién hop thoai Windows Security réi nhan Task Manager.
Thd hai 1a nhan chuét phai trén TaskBar réi chon Task
Manager. C6 cach khac giup ban truy cap Task Manager
nhanh hon ca.
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Dung t6 hdp phim Ctrl + Shift + Esc thi Task
Manager sé xuat hién nhanh nhat.

VO HIEU HOA WINZIP

Trong Windows XP/ Server2003 c6 tich hdp sin
Winzip rat tién cho ching ta nén va giai nén cac File .zip,
ban ciing ¢6 thé xem néi dung bén trong file .zip rat dé
dang bang cta s6 Explorer chi khéng cin chay WinZip
nhu cac phién ban Windows truéc. Nhung hién nay c6
chuong trinh nén va giai nén file tién tién hon dé6 la
WinRaz. Khi ta c¢é file .raz thi chuong trinh Winzip da
dugce tich hgp khong thé giai nén dugc file .raz. Khi da cai
WinRaz 1én may thi Winzip c¢6 sin coi nhu la dé vit di vi
WinRaz nhan dang dugc ca file .Zip. Vi vay ching c6 thé
v6 hiéu hoa Winzip tich hgp san di.

Muén vé hiéu hoa Winzip. Tu ctia s6 Run gé: Regsvr32
/u zipfldr.dll

Muén khéi phuc lai WinZip. Tu clta s6 Run gé:
Regsvr32 zipfldr.dll

sUA LOI WINDOWS BANG CACH DANG KY DLL

Windows XP va 2000 luén luu théng tin vé nhiéu tinh
ning cua hé diéu hanh nay trong cac tap tin thu vién lién
két dong (Dynamic Link Library — DLL). Trong khi d6, chi
tiét vé cac thu vién DLL lai dugc cat gid tai Windows
Registry. Néu thong s6 Registry cia mdét tap tin DLL bi
sai léch thi hé diéu hanh sé giap khé khian khi md cac tap
tin hodc trang web, va tham chi xuit hién nhiing hanh xu
day kho hiéu. Khi gap tinh huéng nay, ditng véi hoang hét,
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ban hay st dung céng cu regsvr32.exe dé chép lai cac thu
vién DLL vao Registry.

Run. @rs_z

= Type the nams of a program, folder, document, or
% Internet resource, and Windows wil open & for you.

Operc [regpel2fishelzd ]

I — |

[ ok || caxe || sowss.. |

THAY THE, CHINH SUA REGISTRY CUA THU VIEN DLL
BANG LENH TRONG RUN.

Ngay ca khi khong chéc chan thu vién DLL nao dang
gap su ¢6 (hoac thi€u), ban c6 thé yén tam st dung coéng cu
nay dé dang ky lai mot thu vién DLL da duge cai dat cung
Windows. Sau day la cach khac phuc vai truc triac thudng
xay ra do sai thong s6 tap tin DLL trong Registry.

D61 giao dién: Nhiéu su c6 c6 thé dude khic phuc mét
cach don gian, chi bang cach dang ky lai thu vién Shell32.d1l,
luu giit thong tin vé giao dién cia Windows va dude dung dé
ma cac tap tin va trang web. Vi du, viéc dang ky lai thu vién
DLL nay sé phuc héi kha nang xem trudc cac anh JPEG va
GIF bén duédi nhan Desktop cua hop thoai Display Properties
(nhan phai chuét 1én man hinh Windows va chon Properties).
Viéc nay ciing ¢ thé sta lai kha nang khdi chay trinh wizard
huéng dan tao shorcut mdi la Create Shortcut Wizard (nhan
phai chuét 1én man hinh Windows va chon New -> Shortcut),
ciing nhu khac phuc tinh trang hanh xit "la thudng" khi ban
nhan dip chuét d& md mét thu muc.
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Dé phuc héi DLL nay, ban chon Start -> Run, gé vao
lénh regsvr32 /i shell32.dll va 4n. Tham s6 /i trong lénh
trén dai dién cho chi "install". Mot théng bao sé xuat hién
dé cho biét lénh nay da hoat dong. Ciing c6 thé, ban cin
khai dong lai Windows.

Phuc héi Windows Picture va Fax Viewer (chi trong
Windows XP): Néu ban khéng thé xem anh ho#c ban fax
sau khi da nhan duip chudt 1én biéu tugng cta céc tap tin
nay, hay dang ky lai DLL cho tinh nang nay: Chon Start -
> Run, g6 vao lénh regsvr32 /i shimgvw.dll, va an Enter.
M6t hop thoai sé xuat hién va cho biét viéc ding ky lai
DLL da khac phuc dudc su ¢6 hay chua.

\i) DIRegiterServer and Dlinstal in shimgvw.dl succeaded.

THONG BAO CHO BIET VIEC GHI LAI MOT THU VIEN
DLL DA THANH CONG

Lam tinh lai Add Network Places Wizard (chi trong
Windows XP): D61 khi viée khoi phuc mot tinh nang bi
hong nao d6 doi hoi ban phai thuc hién 1énh regsvr32 /i
nhiéu lan, mdi lan cho mét thu vién DLL khac nhau. Vi
du, néu nhan vao muc Add a network place trong khung
bén trai cua thu muc My Network Places va khong thay gi
xay ra, ban c6 thé khic phuc 161 nay bang cach thuc hién
lan lugt 3 1énh sau: Regsvr32 /i netplwiz.dll, regsvr32 /i
mshtml.dll va regsvrr32 /i shell32 .dll.

Hoéi sinh Quick Launch: Néu nhan phai chudt 1én thanh

79




tac vu va chon Toolbars -> Quick Launch nhung chi nhan
dugc thong bao 161 cho biét khéng thé tao thanh céng cu nay,
c6 1& hé thong thiéu thu muc Quick Launch, théng s6
Registry, hay vai tap tin quan trong nao d6. Thu muc Quick
Launch thudng nam trong thu muc C:\Documents va
Settings\profile name\Application Data\Internet Explorer (véi profile
name la tai khodn dang nhdp vao hé thong). Néu khoéng cé , ban hay
tao méi thu muc nay mét cach tha cong (chon trinh don File -
> New -> Folder trong thu muc dudc dé cap 6 trén, dat tén la
Quick Launch, sau d6 4n ), hoic yéu cau Windows thuc hién
(chon Start -> Run, gb vao lénh ie4uinit.exe, va 4n Enter).
Dén day, hay thit md lai thanh Quick Launch.

Néu van khéng thanh céng, ban chon Start -> Run, go
1énh regsvr32 /i shell32.dll va 4n Enter. Lip lai budc trén
véi 1énh regsvr32 /1 browseui.dll.
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Phin2

CAC MEO VAT KHAC PHUC SU €O TREN PHAN MEM TIV
HOC VAN PHONG VA PHAN MEM DO HOA

MEO DANH NHANH SO DONG TRONG VAN BAN

Ban hay thuc hién nhu sau:

Vao menu File chon Page Setup. Khi hop thoai Page
Setup xuit hién, ban chon thé Layout va bAm nit Line
Numbers, ban danh ddu chon muc Add line numbering.
Hop thoai sé xuit hién thém cac muc sau:

- Start at: con sb bt ddu mac dinh 1a 1.

- From text: Khoang cach tir dong danh s6 dén doan
van ban.

- Count by: Buéc nhay.

- Restart each page: Panh s6 lai méi khi qua trang méi.

- Restart each section: Danh s6 lai méi khi qua phan méi.

- Continuous: Danh s lién tuc ti ddu dén cudi vin ban.

Bim OK.

MEO TAO NHANH CHU THICH TRONG EXCEL

Ban thyc hién nhu sau:
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Chon nhiing 6 can tao chu thich réi mé menu Data chon
Validation. Trong hép thoai Data Validation chon thé Input
Message, nhap tiéu dé cta 16i nhan vao khung Title va néi
dung vao khung Input Message (ban c6 thé go tiéng Viét
Unicode). BAam OK. Néu ban muén x6a thi bAm Clear All
Trudng hgp muén qui dinh diéu kién cho di liéu nhap vao,
ban md3 menu Data - Validation chon thé Settings dé thiét lap
cac diéu kién va tao théng bao cho thé Error Alert.

HUGNG DAN CACH LAP KE HOACH HANG NGAY BANG
MICROSOFT SCHEDULE+

B6 Microsoft Office cung c4p kém theo mdt céng cu it
nguoi biét dén 1a Microsoft Schedule+.

Pay 1a moét tién ich gitp ban theo déi, 1ap ké hoach,
quan ly moi c¢éng viéc va nhiém vu duge dam trach, nhiing
lich hen va nhiing cong viéc trong ngay, tuan hodc trong
mot thang.

Khoi dong Schedule+

Cé nhiéu cach dé goi chuong trinh Schedule. Thit
nhit, c6 thé khdi déng tu Start/Program/Microsoft
Schedule+. Thi hai, ban hay tim kiém va khdi déng
chuong trinh ti duong dan: C:\Program\Files\Microsoft
Office\Office\SCHDPL32.exe.

Cdc chirc ndng trén ciia sé Schedule+

Daily: cho phép lich biéu cia ngay hen hién hanh,
danh sach cac céng viéc phai lam hang ngay.

Weekly: Céc cudc hen va céng viée dude sap xép trong tuan.

Monthly: Cac cude hen va cong viée duige sap xé:’p trong thang.
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Planner: Cac cudc hop da dudc lap ké hoach va thanh
phan tham du cuéc hop.

Contact: Cac thong tin lién lac trong cong viéc kinh
doanh va quan hé ban bé.

Nhdp noi dung cudc hen hodc céng viéc phai lam.

Chon thoi gian cudc hen va nhap noi dung. Dé r6 rang,
cudc hen phai c6 tén ngusi dang hen gap. Ban c6 thé co
gian thoi gian cudc hen bang cach st dung chuét, nim ré
chudt 1én trén hoac xudng dudi, c6 thé hiéu chinh néi
dung, xoa cudc hen...

Dé hiéu chinh cudc hen, ban c6 thé click dip chudt 1én
trén cudc hen véi ndi dung, thoi gian, ngay thang...

Cdc tiy chon trong cuéc hen

Where: Dia diém noi ma cudc hen sé dinh t3 chiic.

Set reminder: Thiét 1ap thoi gian dé may tinh tu dong
thong bao trudc cho ban vé cudc hen, chiang han 45 phit
trude khi bat dau.

MEO GO NHANH KY HIEU TOAN, LY, HOA TRONG WORD

Ban thuc hién nhu sau:

Nh4p vao nit Start trén thanh task bar réi vao Run
gd duong dan sau C:\Program

Files\Common Files\Microsoft Shared\Equation\
EQNEDT32.exe xong roi Enter.

Luu y 6 C la noi cai b Office, néu ban md khéng dudgc
thi vao Search réi go tit khéa EQNEDTS32.exe, sé tim
duong din chinh xac dén thanh céng cu nay.

Sau khi hoan tit cac budc trén ctia s6 chuong trinh
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Equation Editor xuat hién. Ban gé cac ky hiéu tai khung
trdng soan thao bang cach click vao cac ky hiéu trinh bay
sén, néu khong thay ky hiéu nay ban nhap vao View roi
chon Toolbar.

DE viéc nhap cac ky tu dugde tron tru, ban nén qui dinh
font, kich thudc, khoang cach dong, chit va sé bang cach 14n
luot nhap chon Style - Define, Size - Define, Format - Spacing.

Khi soan xong mét phép tinh nhu trén hinh, ban danh
d&u khoéi chon phép tinh hay nhan Ctrl + A, réi vao Edit >
Copy hay nhan Ctrl + C. Tai vi tri con tré cia man hinh
soan thao Word, ban nhan Ctrl + V dé chép phép tinh tix
ctia sd Equation Editor vao.

MEO CHUYEN KY TU SO SANG CHU

Véi mot meo don gian trong Word ban ¢6 thé hoc dudc
cach doc cac con s6 bang tiéng Anh that dé dang.

- Trudc tién ban hay tao mot tai liéu maéi (Ctrl-N)

- G vao con s6 mudn hoc cach doc, vi du nhu 5678
(luu ¥, con sé nhap vao phai 16n hon 0 va nho hon 32767)

- D& con nhay tai dong vita gd s6, vao menu Format
chon Bullets and Numbering

- Trong hdp thoai Bullets and Numbering chon the
Number chon ti€p mot kiéu danh s6 nao d6 (khéng chon
None) bAm nuit Customize

- Hép thoai Customize Numbered List xudt hién. Tai
muc Start at, ban gd vao con s6 da nhap trong van ban khi
nay (5678). Tai muc Number style ban chon kiéu la One,
Two, Three. Xong bdm nit OK dé déng hop thoai lai.

- Lic nay con s8 5678 da duge Word chuyén tit s6 sang
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chi 1a Five thousand six hundred seventy-eight. Bay gio
ban dua con nhay xudéng cuéi dong 5678 va nhin Enter.
Lap tic xudt hién dong Five thousand six hundred
seventy-nine. D6 chinh la cach doc sé tiép theo: 5679, ban
hay g6 5679 vao bén canh va bam Enter. Ci thé tiép tuc
dé biét duge cach doc cac con sb ké tiép.

MEO CHEN NHANH CONG THUC VAO TRANG VAN BAN

Cheén Microsoft Equation vao van ban, ban lam nhu sau:

Dat con trd Text tai vi tri cdn tao biéu thic toan hoc,
tt Menu Insert chon 1énh Equation trong hop Symbol dé
hién ra hop thoai Object tim va chon Microsoft Equation

@ P=-ag . Documentl - Micrcyol Word
Home e Fagr Lagnat Reterences Moriw gn Revew Vew Aaddny

TC e CECEETEEOEE, & e 3 2 & 0= 4 k8 & 0

;!.‘ ‘_",“:“?‘ rjfj[;.r{]_‘]"—‘[-]f_”_.Wr_]F Procian Scipt Resicat e '-:.:,v Bodrt Punction duced | -'-n—i-m:

MENU LAM VIEC VOI EQUATION

Trong Word 2007 ban ¢6 thé lua chon mét s6 nhiing
cong thic toan hoc ¢6 sdn khi nhap chudt vao mii tén bén
phai l1énh Equation:
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f(x) = ao+z (a,‘c:os'%f + b,s‘n-n-;—"f)
=1

b1 ’ Insert New Equation
Wit | save Sefection to Equation Gallery...

Hoac ban c6 thé tao cho minh mot céng thitc mdi biang
cach nhép truc tiép vao biéu tuong cta lénh hoic nhap
chon Insert New Equation:

Sau khi hop thoai hién lén ban da cé thé bat dau tao
cac cong thuc toan hoc.

gk SNEEpsAL S Ll
T ny J J[ et Gl

Trong vung viét biéu thitc ban cé thé két hgp gé néi
dung va chén céc cac vi tri toan hoc & vi tri con tro Text
dang nhap nhay.
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Thanh céng cu Equation gém cac méu biéu thic duge
tap trung theo tiing nhém, nhap vao cac biéu tugng nhém
dé chon méu trinh bay cho biéu thic.

Sau khi thuc hién xong cac biéu thic toan hoc nhap
dup chudt vao van ban dé trg vé clia s6 vian ban.

MEO XOA DANH SACH LIET KE CAC TAP TIN DA MG
TRONG WORD HOAC EXCEL MOT CACH NHANH NHAT

DéE git bi mat riéng tu, nhat la trong trudng hgp nhiéu
ngudi cung dung chung may tinh, néu khéng muén dé
nguoi khac biét minh da lam gi trong Word hoic Excel thi
hay x6a bo danh sach cac tap tin ma ban di md hodc da
tao ra. Cac budc thuc hién nhu sau day:

Chon menu File > Word Options > Advanced, trong
muc Display ¢6 dong “Show this number of Recent
Documents:” ban nhap vao gia tri 1a 0. Nhan nit OK dé
déng hop thoai lai . Bay gio ban thi nhdp vao menu File
cua Word 2007, toan bd danh sach cac tap tin ma ban da
mod trong Word da bién mat hoan toan.

Tuy nhién, nhude diém ctia cach nay la ban phai xéa
hét thay danh sach tap tin dugc liét ké, trong d6 cé ca tap
tin cia ngudi khac.

Poputar Dinglay L
Dirplay | show this number of Becent Doruments: # FHo 12

acting Show DesRmERINS 0 Unti of: Centimeten ﬂ

v Styte arga pane widTh i Draft and Outiine views: (0 a8
[ snow pets tor HTML features g

[©] $hew atl endows in the Tatkber

[#) show shartcut keys in ScreenTips

Lad [ show horgontst sac bas

[=) Show yertical 10l bar

[&] Show verticail ruter in Print Loyout wew

Resources [0 Optiraize character posiboning for i rahi than resdabiisty

¥
3o Jlom]

Customze

Trust Center
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MEO LAM CHU THICH cUOI TRANG TRONG WORD

Microsoft Word cho phép ban thém chu thich & cudi
van ban (Endnote) hoic 6 cudi trang (Footnote) va tu dong
danh s6 nhiing chu thich 4y.

Chtc néng nay dude tao 1ap san trong Word ban chon menu
References trong bang menu nay c¢6 chita hdp thoai Footnotes:

Page Layout References

-ABl-aﬁ:')MEndnote :
l\i Next Faotnote ~
| Insert .

| Footnote ﬁ Show Notes
15 " Enntnotes 1T

Word xem nhiing tham khao nhu thé 1a tham khao chéo.
Tha tuc tham khao chéo caa hai loai Footnote va Endnote
giéng nhau. D& ngan gon, chiing t6i dé cap dén Footnote.

DPé ghi tham khao va mot footnote da c6 san, ban dat
con tré noi ban muén thém diu tham khao. Chon Insert
Footnote ngay sau d6 con trd sé chuyén xudng cudi trang
va cho phép ban nhap néi dung cua Footnote

Khi ban thém mét tham khao chéo, hop doi thoai sé ma
dé ban thém dudc cac tham khao khac khi can thiét. Ban c6
thé dung phim Ctrl-Tab hay nhin chuét thidng vao clta sb
chita cic vin ban khi cin chuyén déi lui téi gidta cac van ban
va hop d6i thoai. Dat con tré vao chd ban muén tham khao dé
chen vao. Khi da hoan thanh chon Close dé déng hop thoai.

Ban cAn biét vai cach dé khai thac nhiing diém thuan
lgi nhat trong tinh nang nay. Trudc tién, khi chén tham
khao chéo bang cach nay, Word khéng tu déng si dung
cing kiéu dinh dang tuong tu theo kiéu né dinh danh
nhiing dau tham khao footnote. Theo mac nhién (khi ban
chua stta d6i dinh nghia kiéu cta Footnote Reference),
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nhiing ddu tham khao footnote dugc viét cao hon, phéng
chit cing nho hon nhiing chit xung quanh. Con nhing
tham khao chéo chén vao lai dudc dinh danh cho phu hgp
véi nhiing chi@ xung quanh. Néu mudn, ban cé thé dinh
dang lai tirng tham khao. Tuy vay c6 mét cach tét hon.

Dé ra lénh cho Word dinh dang tham khao cho phu
hgp véi ddu tham khao footnote nguyén thuay, ban chi can
thém F vao trudng dé6. Dung Alt-F9 dé chuyén sang thé
hién ma trudng rdi thém F dé trudng c6 duge dang:
"NOTEREF RefNs". Khi con trd van con § trong truong,
nhadn F9 dé cap nhat truong. Khi ban dung Alt-F9 dé
chuyén trd vé dang két qua trudng, dinh dang ciia tham
khao chéo lic nay sé phu hgp véi nhing ddu tham khao
footnote nguyén thdy. Nén nhé riang khi thém hay xéa
footnote, Word sé tu dong danh sé lai moi footnote sau dé chit
khéong phai nhiing tham khao chéo. Dé thay d6i cach danh s6
caa tham khao chéo, ban phai cap nhat cac truong.

Néu ban khéng can cap nhat tham khao chéo khi soan
thao tap tin, hay dé Word tu cap nhat khi in. (Chi ¥ ring
ca Word cap nhat cac truosng NOTEREF khi in, ngay ca
khi tiy chon khéong dat ché do cap nhat truong). Néu ban
mudén xem tham khao chéo khi dang lam viéc, hay chon
File/Print Preview vi lénh nay ciing cap nhat cac truong.
Sau d6 déng ciia s4 Preview dé trd lai soan thao.

Cudi cung chd y rang néu ban xéa mot footnote ma
ban danh dau tham khao chéo, ban phai tim ra va xéa
nhiing tham khao chéo nguyén thuy di. Khi ciap nhat
trudng, Word sé nhéc nhd bing mét dong chit in dam:
"Error! Bookmark not defined" (L6i' Dau chua dinh
nghia). That 1a khéng may, Word in ca dong chid nay ra
néu ban quén x6a né di. Nhung nho dong chid in dam, ban
dé dang nhan thay trong tap tin dé xoa ching di.
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Ban c¢6 thé kiém tra cac trudng dé bao dam khong bd qua
bat ky ving nao. Sau khi cap nhat truong, chon lénh Find
bang cach nhan t3 hgp phim Ctrl + F va gé ~d (ddu mi va chit
d in thudng). Ci coi day 1a mét muc phai tim kiém. Day la
mot ky tu dac biét dé tim kiém bat ky trudng nao. Dimng bao
Word tim dinh dang chi in dam. Cho du théng bao 161 hién ra
bang chit in dam, chinh nhiing ving d6 lai khéng duge in dam
néu ban ding lénh Find. Word sé tim ting truong mot va dé
cho ban quyét dinh c6 xé6a né di hay khéng.

MEO DINH DANG DOAN VAN BAN NHANH NHAT

Ban hay thao tac theo cac budc sau day:

1. Chon trong menu File tai hop Paragraph nhap
chuét vao hinh 6 vudéng nhé nam d géc phai phia dudi.

=> Xuit hién hop thoai Paragraph:
2. Chon thé Indents and Spacing

ittt o Somw | Une and Bage sk |

Goa

mgwor:  [UETTTENERN v

Qutine lovel. Bocy Text !

Dot

e foem &) — .

Bon: - o) @[ &
) t9vor inctere,

Sveom

Bt e " s Upe coeang: -~

T : 8
Aer: e @ [V~ g lis 3

(D000 ek sy bt onors D o s o the same stk

90



General

Alignment: Can lé.

Left: Can € trai

Justified: Dan déu chid sang 2 bén 1€

Centered: Cin 1é giia

Right: Can 1é phai.

Outline level:

Indentation: Lui vao/ra doan vin ban so véi 1&

Left: Lé trai

Right: Lé phai:

S6 (-) lui ra ngoai 1é

Sé (+) lui vao trong 1é

Special:

First line: D& 1& cho dong ddu cia doan van ban, mac
dinh dé By = 1,24 cm

Hanging: Dong khéong phai 1a dong diu tién cua doan vin
ban, thudng dé méc dinh By =0

Spacing: Khoang cach tréng gidia cac doan vin ban.

Before: Khoang cach ti diém trén ciung cia doan véi
doan trén.

After: Khoang cach tir diém dudi ciing cia doan dén
doan dudi.

Line spacing: D6 gian dong trong doan.

Single: Gian dong don (Ctrl + 1)

1,5 lines: Gian dong 1,5 (Ctrl + 5)

Double: Gian dong dé6i (Ctrl + 2)

At least: D6 gidn nho nhat.

Exactly: D6 gian dé theo s6 chinh xac bing At.

Multiple: Dd gian 16n nhat
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Véi d6 gian dong la At least, Exactly va Multiple cé
phan At dé dién s6 tuy thich.

Tabs: Thay ddi d6 dai ctia tab (mac dinh d¢ dai ctaa tab
=1,27cm)

Trudng hgp ban ¢6 thé st dung tru tiép cac lénh trén
hop thoai Menu dé can 1€ nhanh doan van ban:

Can 18 trai: Left (Ctrl+L) =
Can lé gitta: Center (Ctrl + E) =
Can 16 phai: Right (Ctrl+R) =

[l

Can déu 2 bén 1&:Justify  (Ctrl + J)

CACH DINH DANG FONT CHU NHANH

1. Lua chon (bdi den) doan font chit can dinh dang.

2. Nhap chudt vao biéu tugng 6 vudéng nhd bén phai
phia dudi hop thoai Font trong menu Home ho#c nhan t6
hgp phim Ctrl + D

VnTime Jus -

=& wna

Nhap chuot vao day

=> Hop thoai Font xuit hién:
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styls: Undinthne color:
B [ Asomatc ]

- [smelcaps
O ps cops
Dblddm_

Napa . S |

This is @ TrueType font. This font will be used an both printer and screen.

[ nefmii, | i T |

Chon thé Font

Font: Chon loai phéng chi

Font style: Chon kiéu chit binh thudng, dam, nghiéng,
dam nghiéng

Size: Chon kich thudc chu.

Font color: Mau cha

Underline style: Loai duong gach chan chu.

Underline color: Mau ducng gach chan chi.

Effects: Mot s6 kiéu lua chon bd sung:

0O Strikethrough: Gach gita chu.

0 Double strikethrough: Nét gach doéi gida chu.

O Superscript: Chi sd trén. (Ctrl + Shift + =)

0] Subscript: Chi s6 dudi. (Ctrl + =)

0O Shadow: Kiéu hinh béng

0O Outline: Nét chii bao ngoai.

O Emboss: Chit néi md (mau tring) trudc

0O Engrave: Chi néi md (mau trang) sau.
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O All caps: Chit in hoa 16n

O Hidden: 4n chit.

- Sau khi da chon kiéu dinh dang font chit xong, néu
muén dé dinh dang maic dinh cho cac file sau thi kich vao
nit Default. Mot hop thoai xuét hién:

Micrasoft Office Word

$ You are sbout ta change the defauk font to (Defauk) .¥nTime, 11.5pt.
Do you want this change ta affect al new documents based an the NORMAL template?

L ves 1 [ w ] [ cocn ]
o e
Ban c¢6 muén déi lai dinh dang font chiz
mdc dinh cho cdc siz dung lan sau ?

Chon Yes: Déng ¥

Chon No: Khéng déng y

Chon Cancel: Huy b6 thao tac mic dinh

Sau khi lua chon thay déi xong ban nhap chon nit OK
dé hoan thanh viéc dinh dang font chi.

Trudng hdp ban c6 thé sit dung cac lénh truc ti€p trén
hop menu cta menu File

- Dinh dang theo nhiing style c6 sén:

AaBbC: AaBbt AaBb( AaBbCc

Emphasis THeadingl ¥Heading2 ¥ Heading3

AaBbCO) AaBchl AsBbC AaBbC

1 Heading4 | 2 Normal i Strong T Mo Spaci...

AaBb( AaBbCel AaBbC: AaBbC

Title Subtitte  Subtie Em.. Intense t..

AaBbCi AaBbC AABBC AABBC

Quote intense Q... Subtie Ref.. IntenseR...

AABBC AaBbCe
Book Title 1 List Para... >
Save Selection as a New Quick Style...
‘5: Clear Formatting
4| ooty styes..
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- Dinh dang font chii:

- Pinh dang cd ¢

- Chit dam:
- Chi nghiéng:

- Chii gach chén:

T vraoH
T .VnArabia

% YRARABIAR

T .VnAsial

T VnArtal Namow

B VNARIAL NARROWH
' VNARIALH

| Dactritate

T ANARISTOTES
T VnAvont

& VNAVANTH

hi:

hl. Undertine Color

1 More Undertines...
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BANG CAC KIEU GACH CHAN CHO CHU
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Thay déi d6 gian chit.

1. Lua chon (boi den) doan font chit cAn dinh dang.
2. Nhan t8 hgp phim (Ctrl + D) dé md hop thoai Font
3. Chon thé Character spacing nhu hinh duéi day:

Font ?)x]
| Fopt | Chagacter spaang |
Scale: | 10O ~|
Spacing: | Normal ¥l o | #l
Postion: [Normal (| By: | i<l
[ kerning for fonks: | 5 Ponts and above
il el e mElS
Thay ddi b gian chir.
This is a TrueType fort. This font will be used on both printer and saeen.
[Coeaut... | Lok J[ coxe |
Scale: Dinh dang d6 gian chi theo %.
Spacing: Khoang cach giita cac chi
By: Tang: Gian thua chi
Giam: Gian chit mau
Position: Vi tri 6 dong
By: Tang: Vi tri chi 1én cao dan so véi dong

Giam: Vi tri xuéng dan so véi dong



Nt Default: Néu muén méc dinh d6 gidn chi nay cho

cac file sau.

Chon xong nhap OK hoan thanh vién thay déi d6 gidn ch.

THAO TAC NHANH TREN BORDERS AND SHADING

Cach 1:

Chon menu Home trong hop Paragraph chon Borders

and Shading dé md hop thoai Borders and Shading.

- Egi Bottom Border

Top Border
Left Border
Right Border

No Border

All Borders
Outside Borders
Inside Borders

Inside Horizontal Border
Inside Vertical Border
hagonal Down Border

Diagonal Up Border

Horizontal Line

Draw Table

View Gridlines

Heas~ esnsos

Borders and Shading..,
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Cadch 2:

Vao menu Page Layout chon Page Border trong hop
Page Background dé md hop thoai Borders and Shading.

5
-

@
= .A.i
- | gpvens. |
| ortzontal une. ., | i oK ll Canx

Hép thoai Border and Shading

Trong do:

Thé Borders cho phép ban chon dudng bao cia doan
van ban hay cac d61 tugng trong Word.Trudc d6 ban phai
chéc chan c6 d6i tugng dude chon.

Trong khung Setting ban chon dudng bao khung vin
ban dudc chon nhu:

None: Khong tao duong bao

Box: Tao dudng bao kiéu hop

Shadow: Tao dudng bao c6 béng d6
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3-D: Tao dudng bao 3 chiéu

Custom: Tao dudng bao theo lua chon cia ngudi st dung

Trong khung Style cho phép ban chon kiéu dudng bao
nhu nét lién manh, nét cham, nét gach, nét ddi... ban cb
thé chon mau cho dudng bao trong menu color(théng
thuong mic dinh ctia dudng bao 14 mau den), tiép d6 ban
chon d6 day caa dudng bao trong khung Width.

Ban c¢6 thé xem nhing gi minh lam bén canh trong
muc Preview.

Dé linh hoat tuy chon véi muc dich cta ban ban c¢é thé
b6 hay thém nhiing nét bao quanh nhu bo di duong bao
bén phai, bén trai ... bing cach nhap chudt vao nit c¢6 biéu
tuogng trong muc Preview.

Dé c¢6 nhiing dudng bao mau sic va kiéu dang sinh déng
ban nhip chudét vao nuat Horizontal Line.. hdp thoai
Horizontal Line hién ra cho phép ban tha hé lua chon nhiing
kiéu dudng bao c¢6 sin trong may tinh clia ban. Phan nay
khac véi cac phién ban truée day cia MS Word 1a sé cho hién
thi cac kiéu dudng bao dude cung cap bdi MS Word.

Imsert Picture

Yo -2ixmum-

S

H¢p thoai Horizontal Line
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Thé Pages Border: Chon dudng vién cho trang van ban

[ pden | o trie ||
| | Sghe: | Previes

= ————wq gt g g
|
|
|

(esesaive.. | L= Il = ]
Hop thoai Borders and Shading vdi thé page Border

Phan nay ciing nhu lya chon dudng bao cho mét hay
nhiéu khol van ban tuy nhién trong muc Art cung cap cho
ban rat nhiéu nhiing mau dudng vién dep va 4n tugng ban
click vao mii tén d8 xudng trong khung Art sé c6 mot danh
sach cac duong vién hién thi cho ban xem va lua chon:

Borders and Shading 7

{ Borders | Page Border | shadng |

TREhk @
Puong vién mau do MS Office cung cap
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Chii y:

Dé chinh stia kich thudc, dich chuyén khung dudng
vién theo khd gidy ciing nhu theo cach trinh bay cta ban
ban phai chon muc Options... hop thoai Option... xuit hién
trong khung Measure From: ban chon Text.

Border and Shading Options

Margin
Top: [t 2 et [apt 3]
Bottom: 24 pt ;,i! Right: I24Pt [

Measure from:

Chon muc TEXT

Text

Nedoeof page |

| Klign paragraph borders and tsbie edgeawith pige border
Always display in front

1} Surround heade:

{v | surround Footer

H¢p thoai Border and Shading Options

Véi ting dung nay ban c6 thé tao cac trang van ban cta
minh sinh d6ng hon, chuyén nghiép hon va gon gang hon...

MEO LAM VIEC NHANH VOI HEADER VA FOOTER

Chon menu Insert lua chon 1énh can thu hién trong
hop Header & Footer:
e

‘ &) Cover Page = || |
_) Blank Page

= Page Break
" pag

Picture Clip .
At il Chart
Mustiations. . .

Header:
Day 1a mét trong nhiing diém mdi cia MS Word 2007. &
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day Word cung cap cho ngudi st dung cac mau Header cho
trudec nham tiét kiém thoi gian cho ngudi st dung. Ngudi st
dung c6 thé lua chon mét kiéu mau c6 sdn ma MS Word 2007
cung c4, bén canh dé cang c6 thé chinh sia lai cAc miu nay
cho phu hdp véi muc dich cia trang van ban.

Footer:

Tuong tu nhu Header, Footer cling dude cung cip cac
mau ¢6 sin cho ngudi st dung c6 thé lua chon nhim giam
thiéu thai gian dang ké cho céng tac ché ban.

Page Number: Chén s6 trang vao vin ban

i
[Ty = ——
® ' Top of Page » e
@) Bottom of Page »
=) Page Margins »
[*] = Current Position » Sagirtong,
- Gortne rom preos s ton
& Format Page Numbers... oty ¥
l:~ E I o || cews |

Trong muc nay cé cac tiéu dé:

Top of Page: Chén s trang tai dau trang

Bottom of Page: Chén sé trang tai cuéi trang

Page Margins: Chén sé trang tai 2 bén 1€ trang
Current Position: Chén sé trang tai vi tri hién tai
Format Page Numbers...: Dinh dang kiéu cho s6 trang.
Remove Page Numbers: Xoa bo danh sé trang.

THU THUAT NHAP NHANH NOI DUNG HEADER &
FOOTER CHO TRANG CHAN-LE

1. Chon menu Page Layout trong hop Page Setup chon
hinh vuéng nho géc phai phia dudi dé md hop thoai Page Setup

102



B oo W

T -

. ot
:”‘“‘BSIZ '5' st 1

*. ﬁ-'—'". " ,.
Margins : e
~  EE Columns~ b~

a0 p [

=> Hop thoai Page Setup xuat hién ban chon thé Layout:

Page Setup

{1 Suppress endrdtes
Headers and footers
[[] Different odd and even

Tai muc Headers and Footers ¢6 2 lua chon:
O Different odd and even: Lua chon viéc nhap nd1 dung

Header & Footer cua trang chan, trang 1é khic nhau.

O Different first page: Lua chon viéc nhap nd1 dung

Header & Footer trang diu tién cuaa file khac véi moi trang.

Sau d6 ban nhap lai néi dung Header & Footer cua

trang chan, trang 18 riéng.
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MEO THUC HIEN CAC DINH DANG DAC BIET

Chuyé°n déi chirin sang chir thuong va ngudgc lai

Néu 16 gd nhadm chil in sang chit thusng ho#c nguge
lai, thay vi xo4 va go lai, ban quét chon viung van ban, va
st dung lénh Change case. Trong hop thoai Font:

Sentence case (Chil in dau cau),

Lowercase (chuyén sang chi thudng),

UPPERCASE (chuyén sang chit in),

Capitelize Each Word (Chi in dau méi tu),

tOGGLE cASE (chit thudng dau méi tu).

Co6 thé lam nhanh ba thao tic Sentence case, lower
case, UPPERCASE bang cach bdm nhiéu lan t6 hgp phim
Shift + F3 sau khi quét chon ving vin ban.

Tuy nhién d61 véi van ban dung font Unicode(Arial,
Times New Roman, Tahoma...) thi khéong si dung dudc
thao tac trén ma phai dung thém chuong trinh Unikey 3.6.
hoic VietSpell 3.0 Quét chon ving van ban, bdm td hgp
phim Ctrl+C. Chay chuong trinh Unikey, bAm chudt phai
1én biéu tugng chuong trinh (ch® V mau d6 nim & khay
dong hé),chon Céng cu (hoac bAm Ctrl + Shift + F6), 6 clia
s6 hién ra, bAm chon Unicode & hai 6 Dich, Nguén trong
khung Bang ma, danh ddu chon muc Chuyén ma
Clipboard, danh d4u chon muc chon Sang chd hoa hoac
Sang chi thuong, bAm nut Chuyén ma. Trd lai clta s6 soan
thao, bAm t6 hop phim Ctrl+V (hoic bdm menu Edit >
Paste, hoic bAm nit Paste trén thanh cong cu).

Dinh dang chi sé

Dé viét cong thic cia nuéec H,0. Ban go H20, quét
chon chit s6 2, md hop thoai Font. Panh diu chon muc
Subscript & ctia s6 hién ra, bAm OK.
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Hoic ban ciing ¢6 thé sit dung phim tit gé chit H, bAm
t6 hop phim Ctrl + d&u =, g6 sb 2, sau d6 lai bAm t8 hop
phim Ctrl + dau =, roi go chi O.

Pinh dang chi sé mi

Dé soan thao A% G6 A2, quét chon sé 2, md hép thoai
Font danh ddu chon muc Superscript, bAm OK.

Hoic st dung phim tat: Gé A, bam té hdp 3 phim Ctrl,
Shift va dau =, g6 s6 2, bAm Ctrl + Shift + =.

MEO LOAI BO NHANH NHUNG Ki TU LA TRONG VAN BAN

Doan van ban dudc dan vao trong Word ti email hoéc
trang Web c6 ddu ngit dong (hodc cac ki tu nhu », >> ),
di nhién 12 ban muén loai bé nhiing ki tu, nay khdi vin
ban. Hay st dung Replace(Ctrl+H), dé loai bd béng cach g
Al ( gd ddu » va chi 'L’ thuong) trong truong Find What,
va go dau cach (spacebar) vao truong Replace. Tiép do,
chon Replace All. Cuéi ciing, khi Word hdi ¢c6 muén tiép
tuc thay thé toan bo van ban khéng thi chon No.

Ban ciing ¢6 thé ghi lai nhiing budc trén thanh mot
macro. Sau khi da ghi lai, hay chinh sita doan macro nay
dé Word sé khong hdi lai néu ban ¢6 muén thay thé toan
bé tail lieu hay khoéng. Tim dong .Warp=wdFind-Ask va
thay déi thanh .Warp=wdFindStop.

MEO TiM NHANH TU DONG NGHIA TRONG MICROSOFT
WORD

Dé st dung cong cu nay thi tir ca sd lam viéc cua
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Microsoft Word, ban bam t3 hgp phim Shift + F7 dé md ra
hop thoai “Thesaurus...”.

Thesaurus: English (U.S.)

Not Found: Replace with synonym:

o =l

Alphabetical List: |

nutrtional -

nutritional regime

nutritious

nuts

nuts about

nuts and bolts

nuttiness _'J Ll
Peplace I ‘ Look Up l Previous I Cancel |

Ban muén tim ti déng nghia caa tit nao d6 thi ban nhap
ti d6 vao 6 “Replace with Synonym”, néu ti nay c6 tu dong
nghia thi cac tir dong nghia sé xuat hién 6 khung duéi. Néu
ban mudn thay thé bang mét tir dong nghia thi ban bAm chon
tit ddng nghia dé rdi baAm vao nut “Replace” dé thay thé.

Khi muén tim tir dong nghia cé trong van ban ma ban
dang md thi sau khi nhap tif can tim ti déng nghia vao 6
“Replace with Synonym”, ban bAm phim Enter hoic bim
chon nut “Look Up”. Néu tim thay dong nghia thi cac tu
dong nghia nay ciing sé xuat hién ¢ khung duéi.

MEO XUONG DONG KHONG TAO CHi MUC

Trong mét doan c¢6 chi muc néu ban muén xuéng dong
ma khéng muén dong d6 c6 chi muc thi ban chi can &n t6
hop phim Shift-Enter. Lan téi ban 4n Enter dé xuéng dong
va tiép tuc theo danh sach chi muc.

Riéng trong Excel dé xuéng dong trong mot 6 ban hay
an Alt-Enter.
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MEO SAP XEP LAI CAC DOAN NHANH CHONG

Pé tranh mAat thoi gian kéo tha hay copy-paste ban
hay st dung cach sau day.

Lua chon doan vin ban ma ban muén thay dai vi tri 1én
hoic xuéng, an va giid phim Shift-Alt r6i dung phim miii tén
lén hoiic xudng dé diéu chinh lai vi tri ctia doan van ban.

TAO MACRO SUA LOI THUA KHOANG TRANG TRONG
WORD

DA4u tién, ban can nam qua quy tic gé dau trong vin ban:
cac ddu chdm () hay d4u ph4y (,) phai luén luén nim lién sau
ky tu (khong c6 khoang trang phia trudc) va ti€p theo la mot
khoang trang rdi méi téi ky tu ké tiép. Néu ban khéng muén
tim va x6a cac khoang tring thita mét cach thu cong, vira tén
thoi gian, d6i khi lai con thiéu sét... ban ¢6 thé tao mdt macro
dé Word tu dong thuc hién cong viéc gitp ban.

- Budc 1: Khdi dong Word, md hop thoai Macro va tién
hanh ghi Macro . Lic nay hop thoai Record Macro hién ra,
ban go checkgrama vao 6 Macro name, cac tuy chon khac
dé mic dinh. Sau dé nhap OK.

Macro name:

[Checkoramal I
Assign macro to

thun [geyboad

Sore macro in:
| A8 Documents (Normal.dotm) ol
Description:

|o:i]cmdl
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- Bude 2: Trén man hinh Word xuit hién thém thanh
cong cu Stop Recording phuc vu cho viéc thu Macro. Con
tré chuét ctia ban sé kém theo mét cudn bang. Ban nhan té
hgp phim Ctrl + H. Trong hép thoai Find and Replace ban
g6 cac ky tu tim kiém vao 6 Find what va ky tu thay thé
vao 6 Replace with. Vi du 6 day té1 go vao 6 Find what la
khoadng tring va dau cham (.), Replace with la ddu chdm
(). Sau d6 nhap Replace All dé tim va thay thé trong toan
bd vdn ban. Thuc hién tuong tu cho cac ddu con lai nhu
ddu khoang tring va ddu phay (,) sé thay bang d&u phay
(,), ddu khoang tréng va ddu chdm than (!) sé thay béng
ddu cham than (!)...

- Buéce 3: Nhap Stop Recording trén thanh Status.

- Budc 4: md hop thoai Customize. Hop thoai Customize
xuat hién, ban nhip tiép vao Keyboard. Chon Macros, d
khung Macros bén canh ban chon muc checkgrama. 6 muc
Press new shortcut key, ban gé phim néng dé nhé vao 6 nay,
vi du nhu Ctrl+Shift+Alt+C. Sau d6 ban nhap Assign.

Specfy a command T y -
_;atmles: Macrgs;

iFvnls f

AutoText
Styles 8
! Common Symbols s,

Specfy keybord sequencs e
Ciprent keys: Pre<s new shortcut key:
1 AR +Ctri+Shift+C I

Save changes in: | Normal v.|

Description

|| nemevs lResetAl...I { cose |
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TU nay trd vé sau méi khi can x6a di cac khoang tréng
thta trong van ban, ban chi cian go phim néng
Ctrl+Shift+Alt+C la xong, that nhanh chéng.

MEO LUU PHONG CHU VAO BAlI SOAN POWERPOINT

Ban hay ap dung qua thua thuat sau:

Budc 1: Sau khi soan thao bai giang xong, ban nhép
vao File (trén thanh cong cu) > Save, trén thanh Toolbar
chon Tools > Save Options.

Budc 2: Hop thoai Save Options xuit hién, trong muc
Font options for current document only ban danh dau
check vao tuy chon Embed True Type fonts. Liic nay sé cé
hai lya chon danh cho ban:

+ Embed characters in use only (best for reducing file
size): V6i tuy chon nay danh cho ngudi quan tdm dén dung
lugng cla tap tin (vi dung lugng tang thém khong dang ké)
nhung lai khéng cho phép chinh stia 6 may khac vé sau.

+ Embed all characters (best for editing by others):
Véi tuy chon nay danh cho ngusi khéng quan tdm dén
dung lugng cua tap tin. Nhung né rat thuan tién cho viéc
chinh sitia lai d may khac sau nay. Sau khi lua chon xong
ban bAm OK va luu tap tin nhu binh thudng.

MEO DUNG MAY TiNH TRONG WORD

Khi dang thao tac word, d6i khi ban can phai thuc hién
cac phép tinh toan don gian nhu: cong, tri, nhan, chia. Thay
vi phai vao tién ich may tinh (calculator) c6 sin trong may
tinh (viéc 1am nay thuong mat nhiéu thdi gian), ngudi dung c6
thé st dung may tinh dugec tich hgp sin trong Word.
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May tinh nay gitip ban dua ra két qua ctua cac phép
toan cAn tinh mét cach nhanh chéng va tién dung. Dé st
dung dugc chiic nang nay trong word, trudc tién, ban vao
muc Tools/Customize. Tiép theo, ban kich chuét vao tab
Commands sé hién thi ra ctia s6 sau:

Customize 23
| Tookers | Commands | Qptions |
To add a command to a toobar: select a category and drag the
command out of this dislog box to a toobar.
Categories: Commangs:
e A [ ] itk reies s
m 6 Lock Fields
Table I : Tools Calculate I
web . Repaginate b
Draving & | [} shrink One Page ~
M:f_-,- Selection * | Rearrangs Comeands... |
Sava in: | Normal. dot «| [Keyboard... | [ cose ]

Tai muc Categories ban chon Tools. Sau chi chon Tools,
tai cia s6 Commands ban chon Tools Caculate. Cuéi cung,
ban dung chudt trai dé kéo tha Tools Calculate vao bat ky
thanh c6ng cu nao ban mudn. Vi du sau day sé gitp ban hiéu
rd hon vé cach st dung céng cu may tinh trong Word.

Gia st ban can thuc hién phép tinh (5+3)/(3-1). That
don gian, ban chi cin béi den biéu thiic can tinh, sau d6
nhan chuét vao Tools Calculate. K&t qua cua phép tinh
nay sé duge hién thi tai day ctia s6, ngoai ra ban cé thé
dung lénh Ctrl + V dé dan két qua vao.
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MEO DOC CAC TAP TIN OFFICE 2007 MA KHONG CAN
CAIl OFFICE 2007

Visio 2007 Viewer dung luong 7.7MB. Ban c6 thé tai
mién phi tai:

http://www.microsoft.com/downloads/details.aspx?FamilylD
=d88e4542-b174-4198-ae31-6884e9edd524&Displayl.ang=en.

Visio 2007 Viewer cho phép nguoi ding xem céc ban vé
hoic cic so dd dudge tao bdi Visio 2007. Ngoai ra, Visio 2007
Viewer c¢on duge tich hdp nhu 1a ActiveX control ma c6 thé
xem cac ban vé Visio trén IE. Cac dinh dang hé trg cua Visio
2007 hé trg 1a *.VSD, *.VSS, *.VST, *. VDX, *.VSX, va *.VTX.

PowerPoint Viewer 2007 cho ban xem cac slide show
trén may tinh ma khéng can cai PowerPoint. H6 trg tu
phién ban 97 trd lén va c6 thé giup ban doc céc file ppt bi
bao vé bing mat khau.

Ban c6 thé tai mién phi tai:

http://www.microsoft.com/downloads/details.aspx?Familyl
D=048dc840-14e1-467d-8dca-19d2a8fd7485&DisplayLang=en

V61 dung lugng 25.8MB.

Ngoai ra, phién ban Word Viewer 2007 va Excel Viewer
2007 ciing sé dugde cung cAp trong thdi gian téi. Ban c6 thé tim
kiém trén Microsoft thong qua ché d6 Automatic Update.

Yéu cau hé thong trude khi st dung cac Viewer 2007:

Windows 2000 Service Pack 4; Windows Server 2003;
Windows Vista; Windows XP Service Pack 1. RAM té1
thiéu 128MB.

MEO GUI FILE QUA E-MAIL TU MOl TRUONG WORD

Pé lam viéc nay véi diéu kién la may tinh caa ban da
cai Outlook Express hoac Microsoft Express.
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http://www.microsoft.com/downloads/details.aspx7FamilyID
http://www.microsoft.com/downloads/details.aspx7FamilyI

Khi ¢6 hom thu e-mail do mét may chu hé trg (theo
giao thic IMAP hoac POP3), ban c6 thé diung Outlook
Express, Microsoft Express. Hdm thu webmail cia Google
(Gmail) hay Yahoo cling hé trgd giao thic POP3.

Cac budc thuc hién nhu sau:

- Md moét tap tin .doc mudn gui.

- Vao menu File > Send to > Mail Recipient. Nhu da
néi 4 trén, lénh nay chi thanh céng khi Word phat hién
mot hé thong e-mail tuong thich va hoat dong khi cac
chuong trinh d6 da dudgc cai dat.

- Lidc nay giao dién gui thu hién ra véi cac dong nhu
To..., CC...., Subject... Néu khéng nhé e-mail cia nguci
gtii, ban nhan vao biéu tugng hinh quyén v4 dé doc sb dia
chi va chon > OK.

- Biéu tugng c¢6 ddu mii tén mau xanh va didu chdm
than sé gitp ban dat e-mail gii di cia minh 6 cdp 46 uu
tién nao (thap, binh thudng, cao). Ban ciing c6 thé dinh
kém céac file khac ngay trén méi trudng Word bang cach
nh&n vao biéu tugng chiéc kep ghim.

- Sau d6, nhan vao muc Send a copy.

Chii y: Tai lan dau tién gui thu theo cach nay, c6 thé
ban sé dude yéu cau nhap ID, password va domain. Lic
nay, ban chi can gé lai ding nhu khai bao déi véi hom thu
Outlook ho#c Microsoft Express da tao trudc dé.

MEO DANH SO TRANG CHO HAI COT TREN CUNG MOT
MAT GIAY TRONG WORD

Mg tai liéu chon Tools - Options chon thé View danh d4u
chon Field codes nhan OK (muc dich 1a dé hién thi ma nguén
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trong thao tac danh sé trang). Vao menu View - Header and
Footer nhan nut InsertPageNumber trén thanh Header and
Footer. Lic nay ban sé thiy hién 1én c6ng thic {PAGE} trong
khung Header, ban tiép tuc dat ddu nhay vao giiia cdng thiic
{PAGE} va nhan nut Insert Page Number 1an niia, céng thic
nay c6 dang {PAGE{PAGE}}.

Ban dit dau nhay vao truée chit PAGE dau tién trong
cong thiic roi gdé vao =*2 réi x6a di chit PAGE sau dé6. Ban
ti€p tuc thém vao sau tit PAGE con lai gia tri 1a -1. Cong
thic day du ldc nay sé 1a {=2*{PAGE}-1}

Ban copy nguyén phan cong thic trén va nhan phim
Tab @& chuyén con tré chuét qua bén phai réi dan ching &
d6 (lic nay ban danh sé cho cdt thi hai trén trang) va sia
lai 1a {=2*{PAGE}}, néu muén ré rang hon thi ban c6 thé
thém vao tit Trang didu mobi céng thiic Ban déng thanh
cong cu Header and Footer lai va vao Tools - Options bo
ddu chon trong dong Field codes nhan OK, ban sé c6 dudc
s6 trang theo y thich.

MEO NHO NHUNG THAO TAC NHANH VGl EXCEL

Meo tao nhanh dudng lién két tai mét bang tinh Excel
trong mét vin ban Word

Dé chén mot bang hay mét ving nao dé trong bang tinh
Excel vao van ban Word, sao cho khi bang tinh bén file Excel
dudc hiéu chinh néi dung thi bén Word cting thay ddi theo:

Ban hay chon vung hay bang tinh muén chép dua

sang file Word, thuc hién thao tac Copy bang cach nhin
nit phai chuét hay nhan Ctrl-C.

- Sau d6, sang van ban Word, ban chon menu Edit >
Paste Special.
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Trong hop thoai Paste Special, ban chon Microsoft
Excel Object > OK.

- Bang tinh ban chon sé dudc dan vao van ban hién tai.

- Khi hiéu chinh di liéu bén Excel, ban nhg Save lai
su thay d6i nay. Sau dé ban vao vin ban Word chon bang
tinh, click chudt phai, chon Update.

TiM KIEM VA THAY THE DINH DANG TRONG EXCEL

Trong Excel ban c¢6 thé tim kiém va thay thé& dinh
dang nhu trong Word, thuc hién nhu sau:

Mo WorkSheet, chon Edit > Find and Replace.

- B&m Options dé md rong hop thoai: dién théng tin
vao "Find what" va "Replace what”.

- Chud y nit Format. Trong hop thoai Format Options
b&m nit Format > Find what dé bao cho Excel biét loai
dinh dang can tim réi nhan OK.

SO SANH CAC VUNG BANG CACH DUNG CONG THUC
MANG

Trong Excel ban ¢ thé so sanh cac gia tri gita ving. Vi
du chiing ta muén biét cac gia tri trong vung A1:A100 c6
giong véi cac gia tri trong viing B1:B100 hay khong thi ta gé:

- Sum(if(A1:A100 = B1:B100, 0, 1)) trong bat ky 6 nio. Sau
d6 nh&n Ctrl-Shift-Enter dé thuc thi cong thic mang nay.

- Truong hop cac vung nay 6 nhing bang tinh khac
nhau, chi can dat trudc dia chi ving tén bang tinh, sau d6
12 m6t dau chdm than (!). Vi du: Sheet!A1:A100.

Dinh dang dit liéu véi Ctrl- Shift
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Ctrl-Shift - ~: Dinh dang sé General

Ctrl-Shift -$: Dinh dang s6 tién té véi 2 sb 1é

Ctrl-Shift -%: Dinh dang s6 phan tram khéng 14y sé 1é

Ctrl-Shift -~: Dinh dang s6 khoa hoc véi 2 s6 1é

Ctrl-Shift -#: Dinh dang ngay

Ctrl-Shift - @ : Dinh dang gio

Ctrl-Shift -!: Dinh dang s6 c¢6 ddu phdy ngan cach
ngan triéu, 14y 2 sd 1é

Ctrl-Shift - &: Vé duong vién xung quanh khéi

Ctrl-Shift-- : X6a tat ca cac duong bién.

Dinh dang s6 liéu c6 diéu kién trong Excel 2007

[ a3 ~ (sl STT )
.1 Lc""jf" D-. ! Epoc e oot

5 STT Ho Va Tén J S6 Phiéu

4| 1 |[NgéHoéngTu

5| 2 |Truong Anh Toan

-6 3 Ng6 Quynh Trang

7| 4 |Truong Céng Tuan
8 5 Nguyén Vin A

R a—

eyt

Dé dién ta mét cach truc quan, sinh dong cho sd liéu
cia ban d6i ldc ban phai mat cong thiét ké biéu dé hay
thiét k& nhiing hinh vé minh hoa. Véi Excel 2007 ban hoan
toan c6 thé lam dugc diéu dé.

MS Excel 2007 cho phép nguci dung phin biét, so
sanh dit liéu bing s6. Ban ¢6 thé lam theo cac budc sau:

Buéc 1: Luya chon ving sé liéu can dinh dang.

Buoc 2: Nhip chudt vao Conditional Formatting cé
biéu tugng:
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-
‘B2 Color Scales »
o
g{éﬁ Icon Sets »
Bl (@] e
<=
ﬁ' @ Clear Rules »
Conditional
Formatting = 8] Manage Rules..

Menu lénh Conditional Formatting

Mot Menu lénh hién ra ban cé thé lua chon cac kiéu
dang dé danh d&u, phan biét
+ Data Bars: Phan biét dit liéu bang cac thanh mau sac.

k=
= i

| More Rules...

E?Eg Icon Sets >

[ | NewRule...
@ Qea‘r Rules »
Manage Rules...
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Trudng hdp ban muén tinh chinh thém cac d6i tugng
trong Data Bars, ban nhip chon More Rules..., Hop thoal
More Rules hién ra:

New Formatting Rule

Select a Rule Type:

| » Format all c_e-ﬂ_s_basedontf-{e;r-vah)es'

» Format only cells that contain

» Format only top or bottom ranked values

» Format only values that are above or below average
» Format only unique or duplicate values

> Use a formula to determine which cells to format

Edit the Rule Description:

Format all cells based on their values:

Format Style: "] show Bar Only

Shortest Bar Longest Bar
Type: [Lowest Value ﬁl IHighest value L?-I

Value: I(Lowest value) @ ](Highest value) @
Bar Color: _Vw Preview:

| ok || cence |

Format Style: |Data Bar [v]

Trong Lua chon Format Style bao gém:
Color: Thanh biéu thi su phan biét dit liéu thé hién
bing 2 mau sic tu chon
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Format afl cells based on their values:

Format Style: | 2-Color Scale [&%

Mrumum Maximum
Type: [LowestValue ~ [Fighest vaive ~|
e [t B

Color: R v I v

Preview:

Ban c6 thé lua chon mau sic cho gia tri thap va gia tri
cao va viéc phan biét gia tri Gng véi mau sic Excel sé lam
giip ban

Color: Thanh biéu thi su phan biét di liéu thé hién
bing 3 mau sic tu chon

Format all cells based on their values:
Format Style: |3-Color Scale 8

Minimum Midpoint Maximum
Type: [Formula &I Fercenﬁle 4] lH&ghestValue ‘vl
!al 5 ISU . [(Hnghe,t value) El

2 I -~
o I v — ~
Preview: | il £1d. __eSiee g

Ban ¢6 thé lua chon mau sic cho: Gia tri thAp nhat
Minimum=Lowest Value), gia tri cao nhat Maximum=Highest
Value), gia tri trung binh Midpoint=Percentile)

Viéc phén biét gia tri tng véi mau sac Excel sé lam gitp
ban, théng thudng Excel mac dinh gid tri trung
binh(Midpoint) thé hién gia tri phan trim, ban ciing c6 thé
lua chon céc kiéu gia tri khac nhu kiéu s6 hay nhap cong thic
tinh, ban ciing ¢6 thé lua chon mdt gia tri trong bang tinh
béang cach nhap chudt vao mit c6 mii tén mau do6 bén canh.

Data Bar: Thanh biéu thi su phan biét di liéu thé
hién bing 1 mau séc tu chon va mau trang
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Format all cefis based on their values: v

Farmatstye: -@MM-'W

" LongestBer /
|Lomtvug @] [rohest vake &j

m: [iLomest vaiue) B [rotervae)  IBE
o ot preve [
+ Color Scales: Biéu hién giii liéu bing 1 mau séc duy nhat

=N E-E- - k-
ﬁ 2 &5 ﬁ

| More Rules v

+ Icon Set: Pinh dang bing mét biéu tugng:

+2 3 t= 3
s A [ NeX ]
B00 [ % 3
30 LRI

T AR AN
0080 JdJddd
0GCO0 iAWY
TP NS dalddd
L X X X Xe)

ore B

+ New Ruler: Ttao mét kiéu dinh dang cho dit liéu.

+ Clear Ruler: Xoa mét dinh dang diéu kién cho dit
liéu ban

+ Manage Ruler: Quan ly dinh dang diéu kién cho dit
liéu cia ban
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MEO GIAU BANG TiNH EXCEL CHUYEN NGHIEP

Ban can gidu moét bang tinh trong tai liéu Excel ma
khong muén ngudi khac dung lénh Format > Sheet >
Unhide dé xem bang tinh, ma theo cach théng thudng khi
ban dung lénh Format > Sheet > Hide dé gidu cac bang
tinh (néu khéng dude bao vé bing mat khau) thi chi can
nguci khong chuyén théi ciing da cé thé dung lénh Format
> Sheet > UnHide dé lam cho né hién ra bang tinh réi.

Nhung khi ban ap dung thu thuat nay thi bang tinh
cua ban sé dudc an toan hon rat nhiéu va diy ciing la mét
"phuong an" méi dé cac ban doc tham khao va cé thém
dugde nhiéu su lua chon trong céng viéc cua minh

Cac thuc hién nhu sau: Trong bang tinh can dudc bao
mat, ban hday nhdn ALT+F11 dé md clta s6 Microsoft
Visual Basic ra. Trong ctta s6 Project - VBA Project, nhap
dip vao VBA Project, tiép tuc nhip dip vao Microsoft
Excel Objects dé md cac bang tinh trong tai liéu sau d6 réi
chon bang tinh ma ban mudn gidu -> réi nhan F4. Trong
tdy chon Visible ban nhip vao dau tam giac chon 2-
xISheetVeryHidden, cuél cung déng Microsoft Visual Basic
nay lai va xem két qua thé nao

Khi nao muén bang tinh hién ra trd lai, thi ban chi
cdn thuc hién lai cac thao tac trén va chon -1-
xISheetVisible 1a dudc.

Nhung khi ban a4p dung tha thuat nay thi bang tinh
cua ban sé dudc an toan hon rat nhiéu va day cing la mot
"phucng 4n" méi dé cac ban doc tham khao va c6 thém
duge nhiéu su lya chon trong coéng viéc cia minh Céac thuc
hién nhu sau: Trong bang tinh can dudc bao mat, ban hay
nh&n dé mé clta s6 Microsoft Visual Basic ra. Trong cia s6
Project - VBA Project, nhip dip vao , tiép tuc nhap dip
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vao dé md cac bang tinh trong tai liéu sau d6 rdi chon bang
tinh ma ban muén gidu -> réi nhan . Trong tiy chon ban
nhip vao ddu tam giac chon , cudi cung déng Microsoft
Visual Basic nay lai va xem két qua thé nao Khi ndo muén
bang tinh hién ra trd lai, thi ban chi can thuc hién lai cac
thao tac trén va chon - la dudc.

MEO SAO CHEP DU LIEU VA CONG THUC NHANH CHONG

Ban hoan toan c¢6 thé thuc hién cong viéc nay mét cach
rat nhanh chéng va hiéu qua nhu sau:

Ban hiay sao chép dit liéu tir 6 nguon — 6 chia théng
tin can duge sao chép ra, hay dung phim tit Ctrl-C cho
nhanh. Sau d6 ban van giit nguyén phim Ctrl va nhip
chudt trai vao titng 6 ma ban muén sao chép di liéu sang.
Lua chon xong ban hay &n 6 hop phim Ctrl-V 1a dit liéu sé
tu dong dan vao nhiing noi can thiét cho ban. ing dung
tha thuat nay dé copy-paste dit liéu cho mét loat 6 lién ké
nhung khéng & gan 6 dit liéu nguon. Trudc tién ban hay
dung Ctrl-C dé sao chép dit liéu tit 6 ngudn, sau dé van git
nguyén phim Ctrl va dung chudt trai lya chon mot loat 6
ma ban muén sao chép dit liéu sang sau dé tha Ctrl ra va
an Enter 12 xong.

MEO THAO TAC NHANH TREN EXCEL BANG PHiM TAT

F2 Sta noi dung théong tin trong 6

Ctrl-1 M4 hop thoai dinh dang 6 (Format\Cell)

Ctrl-Page Up | Tién lén 1 sheet (Sheet 1 sang Sheet 2)
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Ctrl-Page Lui vé 1 sheet (Sheet 3 vé Sheet 2)
Down

Ctrl-Shift-" Sao chép did liéu tu 6 ngay phia trén 6
hién thoi

Ctrl-' Sao chép cong thic ti 6 ngay phia trén 6
hién thoi

Ctrl-$ Chuyén dinh dang 6 hién thdi sang dinh

dang tién té véi 2 con s6 sau ddu phay

Alt-Enter Xudng dong trong mét 6

MEO KIEM SOAT HUGNG DI CHUYEN CUA CON TRO
KHI AN ENTER TRONG EXCEL

Theo mic dinh, con trd thudng sé xudng di chuyén
xudng 6 bén duéi khi ban gé phim Enter. Nhung néu ban
khéong thich ban hoan toan cé thé thay déi hudng di
chuyén cda con trd, diéu khién con trd di chuyén sang bén
phai bén trai, 1én trén hay xuéng duéi theo y thich cua ban
mdi khi ban gé phim Enter. Hay thit tha thuat sau day.

¥ Move selection after Enter
Direction:

™ Fixed decmal
Places:

Ban vao Tools \ Options roi chuyén sang muc Edit.
Trong muc nay, ban chd y dén dong “Move selection after
Enter”, hay danh d4u lua chon lya chon truéc dong nay va
0 danh sach liét ké bén canh ban hay chon hudng di
chuyén cho con trd chudt.
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MEO GIAU SO 0 TRONG EXCEL

Khi tinh toan trong Excel, ban c6 thé thay két qua s6
0 nam & nhiéu noi trong bang tinh. Diéu nay gay khé nhin
hodc ldc in ra sé khong thAm my. Ban c6 thé tim dé xoa
cac s6 0 nhung rat mat thoi gian va néu ching la 6 ¢6 cong
thitc thi ban phai tao lai sau nay khi thay ddi tinh toan.
Cac cach sau gidp ban thoat khéi vong luian quin nay:

Cdch 1
- Gi4u tat ca s6 0 trong bang tinh:

Nhan vao menu Tools>Options, chon thé View. Xoa
hop kiém Zero values.

Dptian il
j__,p_._j e bve Qudey | leehew | Secsty
| V= Cliees | (R | Gererd | Wawhon | Gatomlsty | Chey |
i T
| Flaenpistres & tomiebe B2ecte Dt
| e
el © Commantipsbiais oty (D Coprane & aicetor
| bty
| e O Sow glearhoidiens Ornpd
: Mrdom catior s
i OPege treats & ]
I Oropadas P ourem; Fyerxdsodbe
| Flgatne [Tiwrs v, | ] et
| e g | Atamex ¥

| BS danh dfu ¢é giku sé 0

[ o [ e |

Cdch 2

- Dung dang s6 dé giau cac s6 0 trong nhitng 6 duge chon:

- Chon cac 6 ¢6 s6 0 cin gidu. Nhan menu Format>Cells
(hodc nhan Ctrl+1), chon thé Number.

- Trong hop Category, chon Custom. Trong hép Type,
g0 0;-0;;@.
Cdch 3

- Dung dinh dang c6 diéu kién dé gidu s6 0 dudc tra vé
ti két qua ctaa coéng thiic.
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- Chon 6 ¢6 s6 0 can giau.

- Nh&an menu Format>Conditional Formatting. G hép
bén trai chon Cell Value Is, hop thit hai tiép theo chon
equal to, hop ké tiép go s 0.

- Nhan niut Format, chon thé Font. Trong hép Color,
chon mau trang (hay tring véi mau nén cua bang tinh).
Bam OK 2 lan.

Cdach 4

- Dang céng thuc dé gidu s 0 hodc thay bing diu
gach nét (-).

Gia st tai 6 Al, A2 ban c6 cac s6 tuong ting 1a 5, 5. Khi
lay A1-A2 thi két qua sé la 0. Ban c6 thé dung cac cong
thic sau dé gidu s6 0 hodc thay bang dau gach néi (-).

=IF(A1-A2=0,"",A1-A2)

=IF(A1-A2=0,"-",A1-A2)

Cach 5
- Gi4du s6 0 trong PivotTable.

- Trén thanh céng cu PivotTable, nhan PivotTable va
chon Table Options.

- Panh dau chon For empty cells, show. Néu muén
thay s6 0 bing ky tu khac thi gé vao hop ké bén; ngudc lai
mudn gidu s6 0 thi dé trong hop.

MEO CHUYEN NHANH CONG THUC TU WORD SANG
POWERPOINT

D& chuyén mét céng thic toan hoc nao dé tit MS Word
sang Slide cua Powerpoint ban chon Edit\Paste Special.
Hop thoai Paste Special hién ra. Hop thoai Paste Special
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cho phép ngudi dung dan ti Clipboard véi cac lua chon vé
dinh dang khac nhau. Cac lua chon trong khung As tuy
thuoc va déi tugng dang toén tai trong Clipboard 1a d6i
tudng gi, c6 thé 1a Text ciing c6 thé la Equation... va ban
phai biét dugc minh dang thuc hién thao tac véi dé1 tugng
nao dé c6 su lua chon thich hop. Trong trudng hgp chuyén
cong thie tit Word sang Powerpoint ¢6 thé chi l1a cong thic
nhu x” hay a, ban chon Formatted Text (RTF) rdi bAm OK.

Paste Special

Source: Microsaft Office Word Document I o l
E:\BOOK-TuanPC\Load. doc
as: . )
@ paste {HTML Format i
:Mcrosoft Office Word Document Object i
Crastolk o e (Windows Metafde) ‘

Pictue !Enha\(ed Mot ofe) P2
‘ormatted Text

Pastes the cantents of the Cipboard nto your
@ presentation as formatted text (RTF).

Resuit

Hép thoai Paste Special

Ciing c6 thé cong thic cia ban nhu: 2%, khi nay ban
phai chon trong khung As la: Microsoft Equation 3.0
Object nhu hinh duéi day:

Paste Special _?_|r5(_-
Source: Microsoft Equation 3.0 |
E:\BOOK - TuanPC\Load.doc
As:
©eposte _HTPTFW ~ I
O Paste bk !cht\:e (PNG)

oot | Eoomtione 370 Gl
i Picture (Windows Metafde) bl

-l % Pastesthe contents of the Clipboard into your
|il Wl | resentation so that you can activate & using
—t—J  Micgosoft Equation Editor 3.0.

Céng thic cua ban sé xuit hién binh thuong trong
Slide cua PowerPoint:
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v
2
Eg@ < & ! | .!r_

Eppew= [ | Atoshapes= N N IO %
Side 1 0f | Defauk Design

Minh hoa chuyén cong thire tir Word sang Powerpoint

MEO SU DUNG TRiNH DIEN POWERPOINT VA XUAT RA
DINH DANG JPEG

Ban dang lam bai thuyét trinh bang Power Point va
ban muén xuit “san pham” ctia minh ra dinh dang *.jpg.

Ban md Notepad va nhap doan ma sau vao, luu lai véi tén
la powerexportjpeg.vbs.

MessageText = "Exp PowerPoint To JPEG"

TitleText = "PowerPoint"

Call Welcome()

Dim oPPT

Dim oPPTDoc

Dim sPath

Dim sOutput

sPath= InputBox("Nhap duong dan file
nguon:",TitleText)
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sOutput=  InputBox("Nhap duong dan cho
JPEG:" TitleText)

Set oPPT
("PowerPoint.Application")

oPPT.Visible = TRUE

Set oPPTDoc=0PPT.Presentations.Open(sPath,,,False)

oPPTDoc.Export sOutput,"JPG"

oPPTDoc.Close

Set oPPTDoc = Nothing

WScript.CreateObject

oPPT.Quit

set oPPT = Nothing

MsgBox "Da thuc hien xong
" vbInformation+vbOkOnly, TitleText

Sub Welcome()

Dim iPrompt
1Prompt = MsgBox(MessageText, _
vbOKCancel + vbInformation, _

TitleText )

If iPrompt = vbCancel Then
WScript.Quit

End If

End Sub

Sau d6, ban chay tap tin nay, chon OK. Khi d6 sé c6
mot hop thoai hién ra yéu cau nhap dudng dan. Ban nhap
vao dudng dan dén tap tin PowerPoint, chidng han nhu:
F:\congtuanpc\Vidu.ppt.

Nhan OK. Tiép theo, ban nhap dudng din ma ban can
xudt dinh dang JPEG ra, ching han nhu
F:\Image_TuanPC. Nhan OK. Vay la xong. Dén day, ban
vao F:\Image_TuanPC dé xem thanh qua ctia minh
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MEO KHOI DONG NHANH ADOBE PHOTOSHOP

Viéc md Photoshop bao gid cling 12 "néi muén phién"
cho ngudi dung, do phai chd (c6 khi kéo dai téi vai phit) dé
chuong trinh duyét va tai 1én day dua cac tién ich, nhiing
tién ich ma c6 khi chdng bao gid ban dung dén né.
Photoshop SpeedUp sé giai quyét van dé nay.

N Photeshop Speedip 1,00

{ ped
+ Do not load Photoshap Presets

« Musmum memouy uced by Phetoshop 5% -

4. Phug s not 16 Lo kestiad on Adobe Pholochop slarwp

e T Dlar W T
Papim &5 {rhineargy € uget 66F Fuaenis ¥ e BT St
Ocnan Rocks B85 Lo BEF Patzpwecet. BOF St
Accented || Bges 88F Cutous. 8BF Gsapiuc Pen BEF FPhorocooy H8F R
Anged Stk ez 8BF Dart Stold ez 367 L] Plosh i am SR8 St
[hab and Chav.oel BEF [Divoe Diow 185 bob, Uaire s 164 St
Dharcoed #89 Dry Brumh 865 Monse Ties BEF Te
Qvores 88F Fles Gosn B6F Neon Gloer B8F Bemive &ll _j Te
Cokved Porws B8F Frozee SBF Figre Pagen S8 ——ymuopermorws [
< >
Adae Pratothop «h 0 eaked -~
4 Optimire [ Reatose Farady )

T} Copyrght 2004 AcvoPDS Systmms Wtg //wem acscpdl com

Chuong trinh nay cé dung lugng khoang 300KB, tuong
thich v6i moi phién ban cha Windows. Ban cé thé tai
chuong trinh tai: Http://www.acropdf.com:80/photosu.exe

Sau khi tai vé ban click chuét vao file Photosu dé chay
né. Trong cta s6 Where Adobe Photoshop is Installed,
trong muc Install Directory ban nhap duong dan dén thu
muc cai dat chuong trinh Photoshop cia ban ban OK.
Trong man hinh méi, mét loat cac tién ich caa Adobe
Photoshop sé dugc liét ké dé ban tham khao. Bé chon Do
not load Cmap and Base va Do not load Photoshop Preset,
ha thap dung lugng bé nhé ma Adobe Photoshop sé dung
khi chay trong may cua ban xuéng gia tri thdp nhit la
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25%. Cudi cung bam Optimize/Yes. Chudt phai vao cac tuy
chon con lai va chon Remove all/yes.

Bay gio ban thit mé Adobe Photoshop xem sao, chic
chan ban thay hai 1ong hon rat nhiéu véi téc d6 khdi dong
nhanh chéng cua né.

Néu ban thay chua hai 1ong va ban dang st dung
Photoshop CS2 (phién ban méi nhat), ban hay tié€p tuc mé
né thém lan niia, méi lan ban nhap mét dudng dan trong
danh sach duéi day va thuc hién tuong tu nhu huéng dan
lic dau dé toi uu héa Adobe Photoshop ctia ban.

C:\Program files\Adobe\Adobe Bridge

C:\Program files\Adobe\Adobe Help Center

C:\Program files\Adobe\Adobe Stock Photos

C:\Program files\Adobe\Adobe Utilities

Sau nhiing budc nay Photoshop cia ban sé khai dong
nhanh hon lic nao hét. Chic cac ban thanh cong.

MEO TAO TREN PHOTOSHOP DIEM LOE SANG

Md mét file anh 6 ché d6 mau RGB:

t" ~ : { :
(& & "'t. '\E( Rk

- Chon mau foreground la mau trang bing cach nhan
phim D, réi nhan tiép X
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- Chon céng cu Airbrush bang cach nhan phim J
- Trén thanh tuy chon, ting gia tri cua Pressure 1én
80% (gia tri mac dinh cua Photoshop 1a 50%)

- Adabg Phstoshap
O G jpops Larm Jobt Riw Huw findew nb

x ""Eﬂ — —IME_B

- Trén thanh tuy chon, click chon nit tam giac quay
xudng dé ma hop thoai Brush
s Adabe Protoahop

o = S My e rdee DO
rac [ — =] hesers BRI

e®

L]
L]
S

&

0
L

sl o
isfie[o]e
t.;.!l W

L ]
8-
¢ B

- Trong hop thoai nay, click chon nit tam giac quay
sang phai dé md clia s cta hop thoai nay.

&wnwm*v—v‘-u
o s e R

o @ EET

- Trong ctta s6 nay chon Assorted Brushes.abr dé md
b6 brush ciia Photoshop c6 sin.

- Chon brush Crosshatch 1
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- Click va gi@ mot lic trén ving mudn tao ra diém lée
sang. Cang giit lau thi diém l6e sang cang sang

1 - -

THU THUAT CAP NHAT STYLE CHO PHOTOSHOP

Styles trong Photoshop bao gom: Drop Shadow, Inner
Shadow, Bevel and Emboss, Satin... dugc chdp nhan cho
mot layer dugc thiét lap san.

Chuong trinh Photoshop chi cung cdp mot vai mau
han ché va dé lam phong phd thém cac miu styles, ban cé
thé cap nhat cac Styles khéng c6 san maiac dinh cua
PhotoShop bang cach vao dia chi:

http://www.wz2k.co.uk/pages/downloads/download-
list.php?uploadCat=Photoshop%20Layer%20Style

Tai day sé cung cidp cho ban cac Styles mién phi, dep
mat ban tai vé, giai nén réi chép cac file c6 dang ASL vao
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thu muc Adobe\Photoshop...\Presets\Styles. Sau d6, khoi
dong chuong trinh Photoshop. Trong hop thoai Styles,
nhan vao nit mii tén & goéc trén phai dé md menu Styles
va chon cac mau styles vira cai dt.

Q- O 1Bl As® .IWM (8 et en v o ipages] o] D 0 =

Photoshop Layer Style Downloads 1ndex

AINEW[Eremium|Downloads;

Become a Premium Member and benefit from
new and exclusive member only content!

Use the saarch fadidy to search the entire downloads datebase for your -
chosan keyword(s). The search fadlity will anly search the download " Search |
titles. LSRR
Provious 11212141316121812120 8 1100% €SS Design [ s
Tutorial Name: 12 gloss styles with various pattemns.
"7 | Description: Nice set of gloss/pattarn styles. 938k Zip File
]| cetegenr Photoshop Layer Style
| Taterisl tevels WA
| Aethen Hatch
Dawalesd Filsr 2 (Ensure you hava tha TSCC 8 £nSharman codecs instalied)
Qascacacaz i W _@ ) E& pouniorded 8966 umatey @
Tutorial Name: 2S5 Pixel Pattern Layer Styles ) &
! [57 W ot Bascrigl inins 1.4:’1:':1 - o." oﬂ:i-f:':“‘ :b:ﬂ,l:'ﬂ::-.iﬁ n tu ;- aih, nhd .:.l::':-::: e =

THU THUAT TRANH IN VAN BAN NGOAI Y MUON

PE khéng ché chiic ning in tic thdi khéng can x4c nhan
cia Word, ban c6 thé thiét lap tuy chon théng bao trude khi
thi hanh lénh in. Tuy chinh nay rat cin thiét trong trudng
hop ban thuong xuyén xu ly hay xem lai nhiing trang tai liéu
bi mat nhat l1a trong van phong st dung may in néi mang.
Ban truy cap trinh don Tools/Options, réi chon tiép thé
Security. Sau dé nhan chudt danh ddu muc Warn before
printing... va bAm nut OK.
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QOptions [?)X]

L vem | Gwwd | ew | e | sew |
Sequrty | soe.qaem | TrakcChanges
File encr yption aptions for this document
Passwordto gpen: | | | advanced... |

| Fite sharing optians for this document
Password to modify:
[[J Read-only recommended

‘ | otel Snat | [erotecto I

?Pma(yoph’ms -
personal Information from file properties on save

bdmuiwmumdkmcamndedl
wettinges or comments !

]
i Shore rendom number to Imorove merge accuracy

| 4] Make hidden markup yisble when goening or saving
Maaomuty
Adjust the securty level for opering Fles that might |Mm§e< ty...
| contain macro viruses and spedly the names of |
| busted mecro developers.

Lok 1] Caxd |
Ddnh déu kiém vao box té6 dé dé tranh in nham

Néu ban st dung phién ban Word 97 thi cac budc thiét
lap dude thuc hién theo mot cach khac. Trude hét ban can
nhan vao nit Office c6 biéu tugng dat tai géc dinh phia
trai man hinh. Chon nit Word Options, ké tié€p chon Trust
Center trong danh sach x6 xudng, réi chon nit Trust
Center Settings va nhan vao Privacy Options.

Ngoai ra con c6 mot cach dinh dang khac déi véi
nhiing tai liéu mang néi dung riéng tu, don gian do la giai
phap khéng cho in van ban ra gidy. Ban can lua chon toan
bd trang van ban (Ctrl+A), sau d6 baAm nit chudt phai va
chon muc Font trong trinh don tha, danh ddu vao muc
Hidden réi 4n nit OK. Két thic bude nay, noéi dung vin
ban ctia ban da dudc 4n di. D& hién lai trén man hinh, ban
vao trinh don Tools/Options, chon tiép thé View va nhan
danh ddu muc Hidden text sau d6 diing quén nhan nut
OK. Hoan thanh budc nay, toan bd ndéi dung van ban hién
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thi trd lai trén man hinh tuy nhién néu in ban sé chi dugc
két qua la trang gidy trang.

MEO IN HINH KHO LON BANG MAY IN NHO

The
Rasterbator

i
g

< Dotk

Céng cu mang tén “The Rasterbator” sé giip ban thuc
hién diéu tudng nhu bat kha thi nay.

Chuong trinh sé khéo léo “cit” tAm anh sd cua ban ra
thanh rat nhiéu phan nhé bang nhau véi kich thudc cta
mdi phan bing ding khé gidy A4. Ban chi viéc in ra toan
b6 nhitng phan nay, sau dé ghép lai véi nhau cho chinh
x4c nhu tro choi ghép hinh cia tré em va dan 1én mét noi
nao dé da chuén bi sin, ban sé c6 mot tAm anh “to dung”
khéng thua kém gi l1dm so véi cac poster quang céo.

Sau khi chon ngén ngit cho minh, thuong la tiéng Anh,
ban nhan vao “Continue” dé vao cac budc:

Nhan vao “Browse” dé tim dén bic anh can in réi
nh&n “Open” dé hién ra dudng dan dén tdm anh réi nhan
“Continue”.

Chon khé gidy cia may in -> néu td&m anh la khé ding
thi chon “Portrait”, néu la kho ngang thi chon “Landscape”.
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O 6 “sheets”, ban thoai mai lua chon s6 td ma ban can
“The Rasterbator” cit ra cho minh. Luu ¥ s td cang nhiéu
thi tAm anh cda ban cang 16n va c6 thé dén mic khdng 14.
Nén tinh toan kj mit bang dan anh trudc khi ra lénh cho
“The Rasterbator” cat hinh. S6 td t6i da ma “The
Rasterbator” ¢6 thé cit cho ban la dén 1.000 tadm, du stc
tao nén mot bang quang cao kinh khung!

Ban mdi nhat cua chudng trinh 1a “Rasterbator
Standalone 1.2” ¢6 thé tai mién phi tai http://arje.net/files/
Rasterbator_Standalone_1.21.zip dudi dang file nén ZIP c¢6
dung luong 866 KB. Khi tai vé may xong, ban chi viéc
bung thu muc chita chuong trinh vao & citng va nhap dip
vao file Rasterbator.exe dé chuong trinh tu déng chay,
khéng can cai dat.

THUGC, LUGI VA DUONG GIONG TRONG COREL

Thuoc (Ruler)

Mic dinh cua chuong trinh Corel, thudc luén duge
hién thi.

Dé tit hay md thudc chon View - Rulers.

Thuéc dung dé xac dinh vi tri cia déi hay con tré.

Thude gdbm c6 thude doc va thude ngang. Thude doc thé
hién vi tri con tré tuong tng véi truc X trén thanh thudc
tinh, thudc ngang thé hién con trd tugng ung véi truc Y
trén thanh thudc tinh.

Corel mac dinh géc trai bén dudi cua trang vé mang
toa d6 (0,0)

Pon vi do cua thude duge mic dinh theo don vi do
trong Drawing Unit. Dé thay déi don vi do click vao miii
tén chi xudng trong Drawing Unit.
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Dé thiét 1ap nhitng thudc tinh cho thude chon Tool -
Options

- Units: xac dinh don vi do cua thude. Néu chon Sam
units for Horizontal and Vertical rulers don vi do 6 6
Horizontal dugc stt dung cho ca hai thanh thudc va ngudc
lai sé chon hai don vi khac nhau cho hai thanh thudec.

- Origin: xac dinh vi tri géc toa dd (0,0) cho thudc.

- Show Rulers: bat tat thudc.

- Tick Division: cac khoang chia.

- Edit Scale: mé hop thoai Drawing Scale xac dinh ty
1é vé.

Luoi (Grid)

Luéi 1la nhiing dudng ké ngang va doc nhung khéng
thé hién khi in. D€ hién thi luéi chon View - Grid.

DE thiét 1ap nhiing thudc tinh cho thudc chon Tool -
Options

- Frequency: thiét lap s6 lugng dudng ludi xuat hién
theo chiéu doc va chiéu ngang.

- Spacing: thiét 1ap khoang cach giita hai dudng luéi.

- Show Grid: Bat tat luéi.

- Snap To Grid: bat tit ché& d6 bt dinh véi dudng ludi.

- Show Grid as lines: chon luéi 1a nhing dudng keé.

- Show Grid as dots: chon luéi 14 nhing diém lién tiép
nhau.

Duong giong (Guidelines)

Duong giéng sé giip xac dinh chinh xac vi tri cua
nhiing d6i tugng trong lic vé. Dé thé hicn duong giéng
chon View - Guidelines. Tao dudng giéng bang cach click
chudt vao thudce kéo xudng trang ban vé. X6a dusng giéng
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bang cach click chudt vao dudng giéng (duong giong
chuyén thanh mau dd) va bAm Delete.

Dé thiét 1ap nhiing thudc tinh cho thuéde chon Tool -
Options

- Show Guidelines: bat tat dudng giéng.

- Snap To Guidelines: bat tat ch& d6 bat dinh véi
duong giéng.

- Default Guidelines Color: mau méc dinh cia duong
giéng.

CONG CU ELLIPSE TOOL - 3 POINT ELLIPSE TOOL

Céng cu Ellipse duge ding dé vé hinh tron hay hinh ellipse.

Dé vé hinh ellipse, trén thanh céng cu ta chon cong cu
Ellipse (Ellipse Tool). Lic nay, con tro chudt chuyén thanh
biéu tugng d4u céng va bén dudi géc phai cé hinh ellipse.
Nhap va git chudt kéo mét duong chéo bat ky (1én hoac
xuéng) dé vé hinh ellipse.

a,A| |
wife) o=
a9

— lElﬁpse Tool! ] O

ol

*

Qe
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Dé vé ellipse hudng ti tdm ra, ta nhan thém phim

Shift khi kéo chugt.
Dé vé hinh tron, ta nhan phim Ctrl khi kéo chudt
DE vé hinh tron ti tim ra, ta nhan té hop phim Ctrl +

Shift khi kéo chudt.
Khi vé hinh chi tron hoic ellipse xong, thanh thudc
tinh sé thé hién nhiing thong s6 ciia hinh tron hay ellipse
Ta c6 thé lua chon hay thay d6i nhiing théng sé nay.

Property Bar: Ellipse

Dé thay d6i kich thudc cho hinh tron hoic hinh ellipse
trén thanh thudc tinh 3 6 Object(s) Size nhap kich thudc
ta ¢6 dugec mot hinh tron hay ellipse méi.
Trén thanh thudc tinh cia Ellipse Tool ta c6 thé lua
chon vé nhiing cung (Arc) hay nhing hinh quat (Pie) khac
nhau bang cach diéu chinh nhiing théng sé ¢ day.
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|Pie
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Dé vé hinh quat hay cung, ta chon Ellipse Tool va
nh4p chon biéu tugng Pie hay Arc trén thanh thuéc tinh.
Kéo chuét theo duong chéo ta vé dude hinh quat hay cung.

AW

o 1o

Dé thay d6i hinh dang ciia hinh quat hay cung dugc
tao sin ta nhap chudt 1én biéu tuong Pie hodc Arc (luu y:
d61 tugng phai dang dude chon).

Hinh quat va cung dudc méic dinh géc tao ban dau la
00 va géc cudi 1a 2700 trong 6 Starting anh Ending Angles.
Gia tri nay c6 thé thay déi trong khoang tit -3600 dén 3600.
Khi thay ddi gia tri & hai 6 nay thi hinh ciing thay déi theo.

CONG CU 3 POINT ELLIPSE (3 POINT ELLIPSE TOOL)
DE chon cong cu 3 Point Ellipse ta click vao tam giac

mau den goéc phai bén duéi cong cu Ellipse Tool va chon
cong cu 3 Point Ellipse Tool.
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3 Point Elipse Tool

Dé vé hinh ellipse bang cong cu 3 Point Ellipse Tool ta
thuc hién cac buéc sau: Kéo chudt tao mot dusng kinh ctaa
ellipse. Sau d6 tha chudt va ré chudt theo hudng ellipse
muén vé. Két thic bang cach nhap chuot.

CONG CU RECTANGLE TOOL - 3 POIN RECTANGLE TOOL

Dé vé hinh chit nhat, chon Rectangle Tool trén thanh
cong cu, con tré chudt c6 hinh dau cong va géc phai bén
duéi ¢6 hinh chid nhat. Kéo chudt theo dudng chéo bat ky
ta dugc mot hinh chi nhat:
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Khi ré chuét 1én dé1 tudng, con tré chudt cia cong cu
sé cho biét thong tin cua dé1 tugng nhu node, tAm (center)
diém gita (midpoint), canh (edge).

] L L
| | Gy center ]
] | ]

Khi vé hinh chit nhat xong, thanh thudc tinh sé cho
biét théng tin cia hinh chi nhat (kich thudc: chi€u rong va
chiéu cao; dudng vién).

Dé vé hinh chi@ nhat ti tdm ra, nhan Shift va kéo
chudt ra.

D€ vé hinh vuéng nhan Ctrl va kéo chudt ra. Dé vé
hinh vuéng huéng tit tAm ra nhan té hgp phim Ctrl + Shift
va kéo chuot.
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Dé thay kich thudc cho hinh chit nhat, trén thanh
thudc tinh ¢ 6 Object(s) Size nhap kich thudce ta c6 duge
mot hinh chi nhat mé.

Trong 6 Left Rectangle Corner Roundness hay 6 Right
Rectangle Corner Roundness dé lam bo tron 4 géc cua
hinh chi nhat.

Biéu tugng Round Corners Together néi 1én véi hinh 6
khéa cho phép thuc hién bo tron tiing géc va ngugc lai thuc
hién bo tron bén géc cung mot lic nhung gia tri chi can
nhap vao mot 6.

Click chudt vao mii tén chi nguge cua 6 Outline Width
dé chon d¢6 day dudng vién.

CONG CU 3 POIN RECTANGLE TOOL

Dé chon céng cu 3 Poin Rectangle Tool, ta click vao
tam giac mau den géc phai bén dudi cong cu Rectangle
Tool va chon cong cu 3 Poin Rectangle Tool. Lic nay con
trd chudt c6 hinh diu cong gidng nhu céng cu Rectangle
Tool nhung hinh chit nhat bén dué khac mot chut (hai
canh trén la nét dit khic, con hai canh duéi 1a nét lién).

P l {3 Point Rectangle Yool

Dé vé hinh chit nhat bang cong cu 3 Poin Rectangle
Tool ta thuc hién cac budc sau:

Nhap gid chudt kéo theo huéng muén vé, tha chuot, ré
chudt sang hudng khac sao cho tao duge hinh cha nhat va
nhap chudt két thic.
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Dé vé hinh vuéng, nhan phim Ctrl va kéo chudt.
Dé thay d6i nhiing thudc tinh cho hinh chit nhat vé bang
cong cu nay ciing giéng nhu vé bang cong cu Rectangle Tool.

CONG CU CHON

Trén man hinh caa Core]DRAW X3, thanh céng cu luén
nim bén trai man hinh. Ban ¢6 thé di chuyén bat cit vi tri nao
trén man hinh sao cho dé st dung. Néu thanh cong cu khong
hién thi, ta md bing cach chon: Window - Toolbars - Toolbox.

e

@ New Window
n Cascade
E Tile Horizontalty
m Tile Vertically
838 arsnge 1zors
Color Palettes »
Dockers >
« Menu Bar = Joolars « « o i
o Status Bar 38) Close
« Standard %) Close a1
o iamln ) Refresh window  Qut+w
!“ — . =
Text « 1 Graphicl
Zoom L
Internet
Print Merge
Transform
Visual Basic for Applications
- ] |
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Pick Tool

Céng cu chon cac dbi tugng trén trang ban vé

Shape Tool

Céng cu hiéu chinh d6i tugng (ta c6 thé thay d6i hinh
dang d6i tugng, thém hoic bét cac node cua dé1 tugng va
¢6 thé hiéu chinh cac doan théng thanh dudng cong hay ti
dudng cong thanh doan thang).

Bezier Tool

Nhém cac cong cu vé dudng.

Text Tool.
Céng cu nhap chi

Rectangle Tool, Ellipse, Polygon Tool, Basic Shapes

Nhém Coéng cu vé hinh cd ban nhu: hinh vuéng, hinh
tron, hinh da giac va cac loai hinh co ban khac.

Free Rotation Tool: Cong cu xoay tu do

Free Scale Tool: Céng cu thu gian hinh tu do

Roughen Brush: Nhéom cong cu lam cho xu xi, hay min ra

Free Transform Tool: Céng cu bién déi hinh dang tu do

Artistic Media Tool: Céng cu co vé nghé thuat

Interactive Blend Tool: Nhém céng cu trén lan, tao
béng d8, tao 16p

Outline Tool: Nhém vé cac dusng vién

Interactive Fill Tool: Nhom céng cu hoa tron mau

Eye Dropper Tool: Cong cu sao chép mau to

Fill Tool, Interactive Fill Tool: Nhém cong cu t6 mau
cho d61 tugng

Knife Tool: Cong cu cit hinh
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Eraser Tool: Cong cu x6a hinh

Hand Tool: Céng cu dung dé di chuyén man hinh
Zoom Tool: Coéng cu phéng to, thu nho cac déi tugng
Smart Drwing Tool: Cong cu vé hinh.

Cong cu chon (Pick Tool)

Céng cu chon d6i tugng (Pick Tool) khéng truc tiép tao
ra cac hinh dang cho déi tugng nhung né rat can thiét va
st dung rat nhiéu trong qua trinh vé.

Cac thudc tinh cta coéng cu chon:

- Chon dé1 tugng:

Muén chon mét dé1 tudng, chon Pick Tool click chudt
lén d6i tugng hay duong vién ctia né. Dé1 tugng dude chon
sé qxué’t hién 8 6 vuéng mau den xung quanh goi la cac
diém diéu khién, ddu gach chéo 4 giita 1a tam d6i tugng

Khi d8i tugng duge chon, cac théng tin sé dudc thé
hién trén thanh trang thai hay con goi la thanh thudc tinh

- Chon nhiéu déi tugng:

Céach 1: Dé chon nhiéu déi tugng, ta nhan giit phim
Shift va click chon titng d6i tugng va ngude lai gitt phim
Shift chon lai d6i tudng da dude chon la ta bo dé6i1 tugng dé.

Cach 2: Click git va kéo chudt tao vung chon bao
quanh céac dé61 tuong mudn chon.

- Di chuyén d61 tugng:

Muén di chuyén déi tugng, nhan gid chudt kéo va di
chuyén dén vi tri muén dat déi tugng roi tha.

- Quay déi tuong:

Click chuét hai lan 1én déi tudng, click chudt vao mot
trong bén diém xoay ctia d6i tugng va kéo theo huéng
muén quay réi tha chuét.
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- Kéo xién dé1 tugng:

Giéng nhu quay dé1 tudng nhung click chudt vao mét
trong bén vi tri kéo xién (hinh hai dau mii tén). Muén doi
tugng xién vé hudng nao thi kéo vé hudng do.

- Thay dé1 kich thuéce cta d6i tugng:

Chon dé1 tugng, click vao mét trong 8 handle mau den
xung quanh ddi tuong, kéo chudt vé gan tdm hay xa tdm
rdi tha dé thu nho hay phéng to d6i tugng.

- X6a dé1 tugng:

Dé x6a mot hay nhiéu d6i tudng, chon mét hay nhiéu
d61 tugng va nhan phim Delete dé x6a.

CAC CONG CU TO MAU (FILL TOOL)

Céng cu td mau véi nhiéu kiéu té khac nhau nhu t6 mau
dong nhat (Uniform Fill), t6 mau chuyén sic (Fountain Fill)
véi nhiéu lya chon, t6 mau theo mau (Pattern Fill)... sé tao
nhiing hiéu ng vé mau séc cho déi tugng.

Nhap chon vao céng cu Fill (Fill Tool) bang tuy chon
cac cong cu té mau trai ra.

|arsaEex =

- Fill Color Dialog: T6é mau dong nhat.

- Fountain Fill: T6 mau chuyén séc, ¢6 4 kiéu trong 6 Type:
Linear: Té mau chuyén tiép theo dudng thang.
Radial: T6 mau chuyén tiép theo dudng hinh tron.
Conical: Té mau chuyén tiép theo hinh nén.

Square: T6 mau chuyén tiép theo hinh vuéng.
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Nhiing tuy chon trong hdp thoai Fountain Fill dudc
dung chung cho cac kiéu tb.

- Khung Center Offset véi hai 6 Horizontal (chiéu
ngang) va Vertical (chiéu doc) dinh tdm chuyén mau sic
cho 3 kiéu td hinh trén, hinh nén, hinh vuong.

- Khung Color Blend: pha trén mau sic véi hai tuy
chon Two Color va Custom:

Two Color: Pha tron gitta hai mau.

Custom: Pha tron gitta nhitng mau dude chon.

ountain Fill

Coaical Sgquare

- Pattern Fill: Hp thoai nay thuc hién t6 theo mau cé
sin tao nén mét nén:
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CONG CU DUONG BIEN (OUTLINE TOOL)

Céng cu nay xac dinh cac thudc tinh cho duong bién vé
mau sdc, d6 day, kiéu dudng bién cho d6i tugng. Chon
Outline Tool, nhiing tuy chon trai ra.

looXs—————z

Chon Outline Pen Dialog hop thoai Outline Pen dugc

md ra, trong nay chiia nhiing thudc tinh day du nhat vé
duong bién nhu mau sac, kiéu dudng bién.
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Color: chon mau cho dudng bién.
Width: d6 day cua duong bién.
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Style: kiéu thé hién dudng bién (dit nét, dudng lién,...)

Style:

| ~|
i A
. E
f

} .................

* ...........

1

|

1€

Edit Style md hop thoai Edit Line Style: tao nhiing
kiéu dudng vién méi.

Corners: cac kiéu thé hién géc cua dudng path.
- Comers —— Une caps ———

O A | © ==

OaMAaA  Oam

O  O=m

Line caps: thé hién dau cta dudng md.

Arrows: thuc hién nhiing lya chon tao mii tén cho diém
dau hodc cubi cta déi tugng.
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Calligraphy: v6i nhiing chon lua nhu Nib Shape (kiéu
dau but), Stretch (thay d6i chiéu dai nét bit), Angle (quay
dau bit) thuc hién hiéu tng thay d8i chiéu day nét tuy
theo huéng ciia dudng lam cho nhiing nét vé nhu vé bing
but sat c6 dau bi vat.

CAC CONG CU VE DUONG

Nhing céong cu vé duong trong CorelDRAW X3 cho
phép tao ra nhiing dudng thing hoac dudng cong qua céc
diém. D61 tugng dude tao ra bang nhiing cong cu vé dudng
¢6 thé thay ddi mot s6 thude tinh nhu: d6 day, mau séc...

Nhém cac cong cu vé dusng bao gom: Freehand Tool,
Bezier Tool, Pen Tool, Polyline Tool, 3 Point Curve Tool va
3 cong cu Artistic Media Tool, Interactive Connector Tool,
Dimension Tool (hinh 1).

] s endann]|
W |

Cong cu Freehand (Freehand Tool)

Cong cu Freehand thuc hién vé tuong tu nhu vé bang
mot ciy but that. Céng cu nay ¢ thé tao ra cac dudng cong
déng, ma hay cac duong thang.

\a \&'%[:].L"-a.lbl

[Freehand Tool (FS)|

:\[?‘1

- V& dudng thang: nhap chudt tai mét diém, di chuyén
chuét (khéng giit chudt) dén diém két thic nhap chudt tao
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mét dudng thing. Dé vé nhing dudng thing lién nhauy,
nhap dip chudt tai diém két thic cia dudng thang roi tiép
tuc nhap chuét tao dudng thing néi tiép.

| . . L]
I/\/\/ n/\)/\-l—-
" 2 1

- Vé dudng cong: nhip gitt chudt kéo theo duong cong
ban muédn tao rdi tha chudt dé hoan tit dudng vé. D& tao
nhiing ving khép kin trong khi vé chi cin cho diém dau
tring véi diém cuébi.

- = =

] x [
|

L Y~ .

Cong cu Bezier (Bezier Tool)

Cong cu Bezier vé nhitng dudng thing, dudng cong va
nhing viang khép kin nhu cdng cu Freehand. Hinh dang
cua duong Bezier phu thudc bdi vi tri cia cic node va cac
diém diéu khién (control points).

Nl afen & s

- ‘I Bezier Tool
A ;=

- Vé dudng théng: nhip chudt tai mot diém di chuyén
dén diém khac nhap chuét tao thanh mét dudng thang.
I
e 0

Iﬂ
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- Vé nhitng dudng cong: nhap chudt tai mot diém tha
chudt, ré chudt dén diém khac, nhap git chuét kéo tai diém
nay. Huéng kéo chudt sé xac dinh hinh dang caa dudng cong.

| '

—> o

Khi vé duong thdng hay dudng cong md dé két thuc
dudng vé nhip chon Pick Tool hodc Shape Tool (dé hiéu
chinh dé1 tugng).

Dé vé viing khép kin, di chuyén con trd vé diém dau tién
(con trd trd thanh biéu tugng tring node, nhap hoic nhan gid
chu6t kéo vé diém bét dau sé két thiic dudng Bezier.

DE veé tiép vao dudng cong md dang dude chon, chon Bezier
Tool di chuyén con tré dén node dau hoic cudi ciia dudng cong
xuit hién biéu tugng trung node, thuc hién thao tac nhap
chudt hay nhap giit chudt kéo vé tiép cho duong cong.

Cong cu Pen (Pen Tool)
Cong cu Pen dung dé vé dudng théng, dudng cong va
vung khép kin.

@EM$rw

; |Angular Dimension Tooll

-.{'?

Véi cong cu Pen, ta vé nhiing duong cong nhanh hon.
Cach vé tuong tu nhu cong cu Bezier nhung cé theo duong
vé kém theo con trd dé dang dinh huéng vé hon.
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C4u tric dudng cong vé bang céng cu Pen ciing tuong
tu nhu dudng cong vé bang céng cu Bezier.

Nhap dup chudt tai diém cudi cung sé két thiic dudng
cong vé bang cong cu Pen.

X

Nhap chuét cho diém diu trung véi diém cudi dé tao
vung khép kin.

Céng cu Pen thuc hién vé néi tiép nhiing dudng cong
mad tuong tu nhu céng cu Bezier.

Céng cu Polyline (Polyline Tool)

Coéng cu Polyline dung dé vé nhiing dudng thdng va
duong cong tuong tu nhu céng cu Freehand nhung c6 thém
thudc tinh Auto-Close Curve. !
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Allaen e anl

'q—r ¢ Tool

~ O™

Thudc tinh Auto-Close Curve: Trude khi thuc hién vé
bang céng cu Polyline nhap chon biéu tugng nay (biéu
tuong dudc chon sé chim xuéng). Khi ta vé nhitng duong
thadng va dudng cong tudng tu nhu trén sé tao ra nhing
vung khép kin.

Cong cu 3 Point Curve (3 Point Curve)
Cong cu nay ding dé vé nhiing dudng cong bang cach chi
dinh trudc chiéu rong, chiéu cao va tAm cho dudng cong.
Y aew e
U<
A .. (3 Pt CLrve Toal
Cong cu Artistic Media (Artistic Media)

Coéng cu Artistic Media rat hitu ich trong viéc tao hiéu

ing duong nét.
2ty
Q, &
» |artistic Media Tool]

Coéng cu Artistic Media c6 5 kiéu khac nhau, mbi kiéu
c¢6 mot thanh thudc tinh riéng.

EER R VA

=

2o 3 -
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Cong cu Interactive Connector (Céong cu Interactive
Connector Tool). |

Céng cu nay thuc hién nhitng dudng két ndi gita
nhiing dé1 tugng, ra‘it c6 ich cho viéc vé so do.

EIU AR & aHP

linteractive Connector Tool

Am

Cong cu Dimension (Dimension Tool)

Cong cu Dimension 1a cong cu cudl cung trong nhém
céng cu vé dudng, dude dung dé tao nhiing dudng do kich
thuée (thé hién khoang cach gitia hai diém hoac kich thudc
clia mdt dbi tugng), do goéc va cb thé hiéu chinh nhiing
thanh phan cta né tuy thudc vao muc dich si dung.

BWlaen ean
b I
Coéng cu Dimension rat cé ich cho nhitng ban vé ky
thuat, nhiing bang mach dién cin d4 chinh xac cao.

Cong cu Dimension ¢6 6 kiéu lua chon, méi kiéu tao ra
nhing dudng kich thudc khac nhau.

- Auto Dimension Tool: tao ra nhing duong do kich
thudc c6 thé chuyén d6i thanh kiéu kich thudc ngang hay
doc tuy thude vao vi tri nhap chudt xac dinh diém do va
hudng kéo chudt.

B(E|e @ ¢ B

Jauto Dimension Tool] 3

- Vertical Dimension Tool: tao ra nhing dudng do kich
thuée kiéu kich thudce doc.
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lEme e

| {vertical Dimension Tool} 3

- Horizontal Dimension Tool: tao ra nhiing duong do kich
thude kiéu kich thude ngang.

B E sl e B

[Horizontal Dimension Toolf

- Slanted Dimension Tool: tao ra nhiing duong do kich
thudc xién.

i T wile B

[Slanted Dimension Tool] *

- Callout Dimension Tool: tao ra cac duong chu giai c6
nhan vin ban dat ¢ vi tri khac nhau.

B E k@R
5 _ 1. _]Callout Tool} *

- Angular Dimension Tool: tao ra cac duong do, cac géc
¢6 don vi do la do, radians, hoac gradients.

@ E b @ (R
@ _Immgular Dimension Tooll

Vé da gidc - Polygon Tool

Cong cu Polygon Tool duge dung dé vé cac da giac, tit
nhiing da giac nay ta c6 thé vé ra nhiéu hinh dang khac nhau.
Dé vé da giac 1an lugt lam cac bude sau:
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- Trén thanh cong cu chon céng cu Polygon Tool.

Object Flyout B8

- Lic nay con trd chudt trd thanh biéu tugng

O

- Dé vé, nhip git chudt kéo mot dudng chéo bat ky rdi
tha chuét ta duge mot hinh da giac

Da giac dude tao ra c6 nhiing thudc tinh mac dinh, ta
c6 thé thay d6i nhiing thudc tinh nay.

Dé thay déi nhiing thudc tinh cho da giac, ta c6 thé
thuc hién thay d6i nhiing thong s trén thanh thudc tinh
cua da giac.
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Property Bar: Polygon
x:[4.096 " w4(5.054 " I 1000 |% & | -o ]
v:{3.368" ¥ [5.086" 1000 |% O «

o

Cong cu Polygon Tool vé dugc 3 hinh dang:
- Polygon - vé da giac

- Star - vé ngoi sao

- Polygon As Star (vé da giac c6 hinh dang giéng ng6i sao).
Dé vé da giac hay ngéi sao:

- Trén thanh cong cu chon céng cu Polygon Tool.

- Chon biéu tuong Polygon hay Star trén thanh thugc tinh.
- Nhép giit chudt kéo mét dudng chéo bat ky réi tha chuot

N

il e I
e ]

- Luu y: dé chuyén da giac thanh hinh ngbi sao, sd
canh cua da giac phai 16n hon hoic bang 5.
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CHINH DANG HiNH KHUNG

O mbi géc cha hinh khung dudc chon cé6 mét 6 vudng
nhé xiu. D6 1a cach thé hién nit (node). P6i véi Corel
DRAW, hinh khung 12 mét duong khép kin c6 4 nit. Néu
ban dung vao mét nit nao d6, nit Ay phinh lén, té y sin
sang dé ban diéu chinh.

Thao tac Hién thi

B4m vao gita hinh khung

nao dé Chon hinh khung

Trd vao nit ¢ mét trong 4 || DAu tré d6i dang. Nut bi

goc dung phinh lén

Kéo nit doc theo canh| Géc hinh khung uén trén
hinh khung theo su diéu khién cia ban
Tha phim chudt Ban c6 hinh khung tron tru

l' L] .E *

- . - i ’

.'.Li- f"‘ ¥
’
-“ iy -'\"*“* e 'j'b

THANH CONG CU PROPERTY BAR
Luc dang kéo nit hinh khung d€ chinh dang cho né,

néu liéc nhin thanh céng cu Property Bar, ban thay cé
nhiing tri sé thay d6i lién tuc theo su diéu khién cta ban.
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D6 1a do tron goc (Rectangle Corner Roundness) biéu thi
su mém mai cua géc hinh khung mot cach dinh lugng,
danh cho nhiing ai thich cian dong do d&m. Cu thé, hinh
chit nhat khang khiu c6 d6 tron géc bang 0. D6 tron géc téi
da 1a 100 tng véi trudng hop canh ngan caa hinh khung
trd thanh ntia dudng tron. Ban c6 thé truc ti€p thay ddi do
tron goc dé chinh dang hinh khung.

ARSI S v, BT e

1100 ¥ R85 00 ™)

Thao tac Hién thi

BA&m vao 6 khoa Round | D6 tron goc cia cac géc hinh
Corner Together trén ||khung khoéng con bi rang
thanh cdéng cu Property ||budc véi nhau. Ban c6 thé

Bar chinh dd tron géc 6 tiung goc
Thay dai tuy ¥ do tron géc || Ban thodi mai nhao nan hinh
d cac géc hinh khung khung dé c6 hinh dang nhu y
| | . L o |
," "/ ‘\\l
[!
-( x 1]
LY
- = ] B

MAU TO VA MAU NET

Theo méac dinh, hinh khung ma ta vua tao ra c6 mau
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nét den va khong c¢6 mau to. Pé t6 mau cho (mét hoic
nhiéu) hinh khung da chon, ban chi viéc bAm vao 6 mau
nao dé cia bang mau. Muén chi ra mau nét, ban bAm phai
chuét vao 6 mau. Thao tac quy dinh mau t6 va mau nét
nhu vay c¢6 hiéu luc d61 véi moi déi tugng ciia Corel DRAW.

Thao tac Hién thi

B4m vao gia hinh khung nao

i Chon hinh khung

B4m vao 6 mau ma ban thich [| Chi dinh mau té cho
trén bang mau hinh khung da chon

Ban phai chuét vao 6 mau nao
d6 trén bang mau (di nhién
cing la mau ban thich!)

Chi dinh mau nét cho
hinh khung da chon

Ci thé ban dung mau thoai méai va tha hd sip xép cac
hinh khung xanh, d6, tim vang trén man hinh.

Ban dé y, 6 dau tién trong bang mau c¢6 dau vach chéo.
b6 1a 6 khong mau. Néu ban baAm vao 6 khong mau, déi tugng
dugc chon tré nén trong suét (khéng c6 mau to). Tuong tu,
dudng nét cua déi tugng dude chon sé bién mat néu ban bam
phai chuét vao 6 khéng mau(khong c6 mau nét). Can nhan
manh rang khéng mau khéng c6 nghia 1a mau tring.
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Phan 3

CAC MEO VAT TRONG SU DUNG MAY VI TiNH

DUA CAY THU MUC VE CHO cU

Ban md mét thu muc, nhtmg khong co cdy thu muc nao g
bén trai. Phai lam gi day" Chi can nhan biéu tugng Thu muc
trén thanh céng cu Standard (trong 2000, Me va XP)
hoic chon View-Explorer Bar-Folder (trong moi phién ban).

MEO DE CO HINH ANH LGN

Khi nao can xem nhiéu chi tiét cua mot thu muc hoac
mot cUa s6 Internet Explorer ban chi cAn an <F11> dé xem
clta s do trong ché d6 toan man hinh. Sau d6 an lai <F11> dé
quay vé ché do xem binh thuong. Ng0a1 ra, néu dang dung
Windows 2000, Me hoéc XP, ban ¢6 thé bd sung mét mit dé
chuyén déi gma cac ché do bang cach nhan phai thanh cong
cu Standard va chon Customize. Nhan Full Screen bén duéi
'Available toolbar buttons' réi chon Add va Close.

MEO HAY DE BAO MAT THU MUC

1 - Tao mot thu muc BAOMAT & thu muc goc va chép
tat ca cac tép can bao mat vao dé.
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2 - Doc sd thit tu cia phan ti FAT cudi cung (ciing 1a
s6 thi tu cua cluster cé nghia cuéi cung cua dia):

Chay chuong trinh Diskedit trong thu muc NC sau dé
gd ALT+C dé lam hién ra clta s6 Select Cluster Range. Gia
si trong clta s6 nay ban nhan dudc théng tin "Valid
Cluster numbers are 2 through 33,196". Diéu nay c6 nghia
la s6 thd tu cia Cluster c¢6 nghid cudi cung cua dia la
33.196, d6 ciing la s6 thi tu cia phan ti c6é nghia cudi
cung cua FAT. Doc xong thi g6 ESC .

3 - Tim dé muc cua thu muc can bao mat trong bang
Root Directory dé ghi gia tri vira doc duge ¢ bude 2 vao
truong Cluster cia dé muc 4y nhu sau:

Chay Diskedit va géo ALT+R, dich con tro 1én thu muc
goc va 4n Enter dé md bang thu muc goc. Ra bang thu muc
ti trén xudng va ding lai & d€ muc cAn bao mat. Dich chuyén
con tro téi cot Cluster cia dé muc nay, ghi lai gia tri cii vao
gidy va nhap vao d6 gia tri méi (véi vi du trén la 33196).
Nhap xong thi dich con tré xuéng duéi réi go CTRL+W, chon
nit Write trong clia s Write changes dé ghi vao dia.

4 - Ghi gia tri cii da ghi nhé trén gidy vao phan ti cudl
cua FAT bang cach chay chuong trinh Diskedit, g ALT+S
lam hién lén clia s Select Sector Range, véi muc Sector
Usage ban sé nhin thay vung FAT 1 va vung FAT 2 chiém tu
sector nao dén sector nao. Chang han ban dugc théng tin sau:
1-130 1st FAT area, 131-260 2nd FAT area, c6 nghia la phan
ti cudl cung cua FAT 1 nam & sector 130 va caa FAT 2 1a
sector 260. Ban hay go vao hop Starting Sector:[...] s6 thit tu
cua Sector cudi cung cua FAT 1 (véi vi du trén la 130) va an
Enter dé md cia sd Disk Editor, dich chuyén con trd dén
cluster cuéi cung c6 nghia cua FAT 1 (vira dich con tré vira
quan sat chi thi sé cluster 6 thanh trang thai va ding lai ¢
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cluster ¢6 nghia cudi cung véi vi du trén 1a 33196). Nhap vao
d6 gia tri da ghi nhd trén gidy 6 budc 3. Cuéi cung go Ctrl+W,
danh ddu vao muc Synchronize FATs va chon Write dé ghi
vao 2 FAT cua dia.

Chit y:

* Khi can truy cap thu muc nay ban chi can nap lai
gia tri cii cho truong Cluster cia dé muc Root ma khéng
cAn xo04 bo gia tri da ghi 6 cusi FAT.

* Vi hé diéu hanh Windows c¢6 ché d6 bao vé ving dia
hé théng nén muén thuc hién cac thao tac trén ban phai
khdi d6ng may 6 hé diéu hanh DOS.

* Can bo ché d6 bao mat nay trude khi thuc hién chéng
phan manh (Defrag).

CACH SAP XEP DANH SO HEADING TRONG WORD

Danh s6 tht tu Heading trong Microsoft Word for
Windows (chon Format/Heading/Numbering) cho phép ban tu
déng danh sé nhitng phan khac nhau cta vin ban réi danh s6
nhiing phan nay khi ban thém, x6a hay dai ching di. Tuy
nhién ban khéong thé thay d6i cach danh s6 & gita van ban.
Chéng han ban khéng thé c6 mét cach sap xép cho cac chuong
(1,2,3....) va lai mot cach sap xép cho phu luc (A, B, C....).

Néu ban thay d6i cach danh s6 mét ndi nao dé trong
vian ban, nhiing heading sé bi thay d6i cho toan vin ban,
ngay ca khi ban danh diau vung van ban ban muén thay
d8i. Cac ban tdi khuyén ring giai phap duy nhat la dé cac
chuong va phu luc trén hai tap tin khac nhau. C6 cach nao
dé ching trong mot tap tin ma van c6 hai cach danh so tu
dong nhu da néu khong?

164



Khéng may, cac ban ciia ban néi ding. Ban khong thé
thay doi cach danh s& & giita tai liéu ngay ca véi Windows
95 va Word 7.0. Cach danh s6 Heading chi ap dung dudc
trong va chi trong tap tin c6 dit chiic ndng d6 ma théi.
Néu ban thém mét cach danh s6 vao mét tap tin va chén
tap tin dé vao moét tap tin khac (dung Insert/File hay
truong Include Text), cach danh s6 nay sé khong duge thé
hién trong tap tin thd hai. Vi vay ban khong thé tao cach
danh s6 khac nhau trén hai tap tin riéng biét réi dan
ching lai véi nhau duge. Ban ciing khong thé ap dung cach
4y trén nhing van ban con trong mét vin ban chu.

Tuy nhién, c6 mét cach lam ngude lai cho phép ban viét
van ban 1én mét tap tin réi tu déng phan bé tap tin 4y vao
trong nhiing tap tin ¢é cach danh s6 khac nhau. Trudce khi
ban bit diu viét, tao mét tap tin trong cho nhiing chuong c6
danh s8 va mét tap tin trong cho phan muc luc. Ban phai chic
chén rang tap tin chuong két thic bing d4u ngét trang (Ctrl-
Enter) va dit cach danh sé thich hdp cho ca hai tap tin. Tiép
theo, tao tap tin th ba gom chi hai truong Include Text va
dau két thic tap tin. Mot trudng lién két véi tap tin chuong,
con truong kia lién két véi tap tin phu luc: "INCLUDE drive:
\\ path \\filename \*MERGEFORMAT".

Cach t6t nhat dé chén tung trudng nay la nhan Ctrl-
F9, lic d6 cip diu ngoic (braces) sé hién ra (Word xem
d4du ngoidc nay nhu la nhiing ky tu truong). Hay go vao
doan chit § trén vao gita hai ddu ngoic. Chu y ring nhiing
dau ngodc nay khéng phai 1a nhiing diu ngodc ban cé thé
gd truc ti€p ti ban phim. M6t khi ban thém d4u két thuc
tap tin vao mot tap tin, hay chuyén sang trang View duéi
Tools Options va x6a d4u x trong hop Field Codes.

K& tiép, chon ca hai truong va gé F9 dé cap nhat. Nho
hop Field Code khong danh dau x, Word hiéu né phai thay
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doan ma trudng (field code) bing két qua trudng (field
result). Trong truong hop nay, dé chinh la hai tap tai kia caa
ban. Gid thi ban ¢6 thé sita d6i ca hai két qua trudng nhu thé
dang lam viéc véi tap tin ban dau. Khi ban hoan tat viéc viét
chuong va phu luc vao nhiing truong tuong ung, hay chon
toan bd tap tin bang phim Ctrl-F5 réi dung Ctrl-Shift-F7 dé
xuit cac trudng vao tap tin nguyén thiy. Ban c6 thé in ting
tap tin riéng 18 dé c6 dudc nhiing cach danh s khac nhau
Ding quén cai dat so thit tu cia trang bit dau trong cac
tap tin phu luc néu ban muén cac trang cé sé lién tuc).

Néu ban dung cach nay ding danh bAt cit cai gi bén
ngoai cac trudng Include Text. Chi ¢6 phan véan ban bén
trong hai trudng nay sé dudc in ra. Ban c6 thé kiém tra
nhitng doan text nim sai vi tri bang cach chon
Tools/Options réi View. Hop thoai xuat hién dua ra ba tuy
chon Field Shading, ra 1énh cho hé thong khi nao thi t6
xam doan vidn ban trong truong: Always, Never, When
Selected (luén luén, khéng bao gio, khi dude chon). Khi
chon Always hay When Selected, ban sé dé dang phat hién
ra nhitng text khong nam trong truong. Khi chon Never
ban c6 thé dung Atl-F9 dé xem ma trudng (g6 Alt-F9 mét
l4n nita dé trd lai két qua trudng). Bat ky doan van ban
nao con hién ra sé khéng phai la mét phan caa truong.

Néu ban gip phai van ban nam ngoai trudng, chi can
danh d4u ca khoi réi trd lai két qua truong (néu ban dang
xem ma truong). St dung nhiing cong cu soan thao théng
thudng cia Word dé chuyén van ban vao trong két qua
truong ding. Cudi cung nhan Ctrl-Shift-F7 mét lan nia dé
cap nhat cac tap tin nguyén thuy

LUU TRU CAC XAC LAP (OPTION) CUA OUTLOOK EXPRESS
Ban c¢6 thé luu trit cac xac lap trong hop thoai Option
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ca Outlook Express dé néu cé cai lai Windows, ban d6
mat cong phai xac lap lai toan bé.

Trong Registry, ban tim dén HKEY_ CURRENT_USER\
Identities\{00A1E640-1A5C-11D3-A032-
A627CAADB335}\Software\Microsoft\ Outlook Express.

2. Registry Editor
Begisey E& View Moo Loy o0y s
B (O Identes
£ (3 (00A1EG401A5C-11D3A032A627CAADE - f[a
0 Soltware i 110000 0004 00 00
BTG Microzon 1 20000000200 00
5 3 Outiook Exgpress 2 (00000001 (1)
=Q 0x00000000 (0)
Block Senders e a
(32 Coumns b | 00000000 i
-3 Dort Show Dislogs 0x0000000
Ci Ma | 000000001 (1)
MadNote 0400 00 00 03 00 00
- (A News 2 01 00 0000 0000 00
(3 Recent Statonery Lint _ * | B2 Prevs 807c sd 14 21 b1 be
& 0 Aues 000000001 (1) E
| B Faer g [ ; 0X00000001 (1)
8L Ma e A 0:00000000(0) &
£ €3 000 ol "D:\LH\Downrdoad”
| &2 Actions y
e = 000
| & Ctens
L] News
1_' I0 s -v' “““““

Ban bam mouse vao muc 5.0 réi chon Registry/ Export
Registry File dé luu thanh mét file ¢6 tén md rong 1a Reg.

Sau nay khi can tao lai cac xac lap nhanh, ban chi can
chay Regedit rdi chon Registry/Import Registry File,
sau d6 chi dinh file Reg ban da luu truéc d6.

DIEU CHINH CHUC NANG AUTORUN CDROM

C6 thé chiuc ning AutoRun CDRom ctia Windows
nhiéu lic lam ban buc minh khi dia CDRom cit ty dong
chay ngoai y muén lam ban phai mat céng déng hop thoai
AutoRun. Tuy ban ¢6 thé bd chic nang nay tam thoi bang
cach gitt phim Shift khi dua dia CD vao, nhung tai sao ban

167




khong "bat" Windows chi duge phép Autorun dia CD nhac
thoi, con dia Software thi...dung.

E D Policies 1a ] Name {358 LRR S UBST ] Date- mnee
 AaEEEE A Eb][Delaull] (value not set}
Colma Nawom =B NoDrives 00 00 00 00

@ (2 ProfieReconciiation N; B2 NoDriveTypeAutoRun 9500 00 00

(22 Runonce e BSINointemeticon 01000000

C 0 Shell Extensions s i @]NoSaveSemngs 000000 00

E-{2] Syncmgr

@A Tatenhonu . .NoSlanBanner 000000 00

Ban vao Registry, tim dén:

HKEY_CURRENT_USER\Software\Microsoft\W
indows\CurrentVersion\Policies\Explorer. Bim kép
mouse vao muc NoDriveTypeAutorun trong cliia s bén
phai réi stua day sé "95 00 00 00" thanh "BD 00 00 00".
Khéi dong lai Windows dé thay d6i c¢6 hiéu luc.

Edil Binary Value

B

Vah.e nam&%‘»

[NoDnve[yM
zyalue dala Fst, SIS !
]0000 BD|00 00 00

= W~ 1&‘\.'«1

XOA DANH SACH START/RUN

Néu danh sach Start/Run qua dai ban c6 thé vao
Registry dé x6a t4t ca hay x6a c¢6 chon loc ban tim:

HKEY_CURRENT_USER\Software\Microsoft\Wind
ows\CurrentVersion\ExplorerN\RunMRU. Chon cic muc
cAn x6a trong clia s4 bén phai rdi bAm phim Delete.

__Sting Value

Binary Value

'~ DWORD Value
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XOA NOI DUNG FOLDER DOCUMENTS KHI EXIT

Ban c6 thé chi dinh cho Windows tu dong xéa bé danh
sach file da ting truy cap trong folder Documents méi khi
thoat Windows. Ban tim dén

KEY_CURRENT_USER\Software\Microsoft \Windows
\CurrentVersion\Policies\Explorer. BAm phim phai mouse
1én ctia s6 bén phai, chon New/ Binary Value, dat tén cho muc
moi 1a ClearRecentDocsOnExit. BAm kép mouse 1én muc mdéi
roi nhap gia tri 12 "01 00 00 00".

S} :] Policies —A_I Name | Data )
| iDefaut) (value not set)
-0 Network @] CleaRecentDocsOnExt 01000000

TAO THEM CAC DONG LENH MG! TRONG MENU SHORTCUT

Ban c6 thé tao thém cac dong lénh théng dung dé bd
sung vao menu shortcut nhu sau:

Explorer From Here:

{ {2 DOS ] | Name _ | Data
| eQEIEEE - [Eoetaun “Explore From &Here"
i i {2 Command -

Tim dén HKEY_CLASSES_ROOT\Directory\Shell
trong clia sO bén trai, bAm phim phai mouse lén ctia s6 bén
phai réi chon New/Key trong menu shortcut, dit tén cho Key
mdi 1a "ExplorerHere".

Chon Key méi tao trong ciia s6 bén trai, bAm kép
mouse 1én muc (Default) trong ctia s6 bén phai roi dat gia
tri la "Explore From &Here". Gia tri nay chinh la tén
l1énh sé hién thi trong menu shortcut, ky tu di sau ddu &
sé la phim tit dé chon lénh.
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B4m phim phai mouse 1én cita s6 bén phai roi chon
New/Key trong menu shortcut, dat tén cho Key mé la
"Command".

- m{300s Al £
- B0 ExploeHere Eb][oefaun

Chon Key méi tao trong clia s6 bén trai, bAm kép
mouse 1én muc (Default) trong ctia sé bén phai rdi dat gia
tri la "explorer.exe /e,/root,/idlist,%1". Gia tri nay chinh
1a dong 1énh khdi dong va cac thong s6 cin thiét dé chuong
trinh chay.

"explorer.exe /e Jroot /idlist, %I'

Open with Dos Prompt:

Tai HKEY_CLASSES_ROOT\Directory\Shell trong
ctia s6 bén trai, bAm phim phai mouse 1én ctta s6 bén phai roi
chon New/Key trong menu shortcut, dat tén cho Key mdi la
"DOS".

Chon Key méi tao trong cia so bén trai, bam kép
mouse 1én muc (Default) trong ciia s6 bén phai rdi dat gia
tri 12 "Open with &DOS Prompt".

B e

(3 Command - {[a8] Deoul) “Open with 4D0S Prompt”

F 7y =

Bim phim phai mouse 1én ctta sd bén phai réi chon
New/Key trong menu shortcut, dat tén cho Key maé la
"Command".

Chon Key méi tao trong cia s bén trai, bAm kép
mouse 1én muc (Default) trong ctia s6 bén phai réi dat gia
tri 1a "C:\Command.com /k cd".

LTS el et

"C:\Command.com /k cd"

. E]D [_)US :;IL Name i
IR | Command S [T YO
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Open New Windows:

Tai HKEY_CLASSES_ROOT\Directory\Shell trong
cla s6 bén trai, bAm phim phai mouse 1én ciia s6 bén phai réi
chon New/Key trong menu shortcut, dit tén cho Key mdi la
"NewWindows".

Chon Key méi tao trong clia sd bén trai, bAm kép
mouse 1én muc (Default) trong ctia s6 bén phai réi dat gia
tri la "Open New &Window".

Fm & | Name : . | Daa

{22 Command i [a®] (Default) "Open New &Window"

B4m phim phai mouse 1én clta s6 bén phai réi chon
New/Key trong menu shortcut, dat tén cho Key méi la
"Command".

Chon Key méi tao trong clia s6 bén trai, bAm kép
mouse lén muc (Default) trong ciia s6 bén phai rbi dat gia
tri la "explorer.exe %1".

Defragment This Drive:
. B‘ﬂw :I-I Name ) D ata’s TSI

i.{Z] Command i ]' @ (Default) "&Defragment This Drive"*

Tim dén HKEY_CLASSES_ROOT\Drive\Shell
trong ctia s6 bén trai, bAm phim phai mouse 1én clta s6 bén
phai réi chon New/Key trong menu shortcut, dit tén cho
Key méi 1a "Defrag". Chon Key méi tao trong clta sé bén
trai, bAm kép mouse 1én muc (Default) trong clia sb6 bén
phai réi dit gia tri 1a "&Defragment This Drive".

B4m phim phai mouse lén clta s6 bén phai réi chon
New/Key trong menu shortcut, dat tén cho Key mdi la
"Command".

Chon Key mdi tao trong clta s bén trai, bAm kép
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mouse 1én muc (Default) trong cta sé bén phai roi dat gia
tri la "defrag.exe "%1" /noprompt".

(600 Dofag ] [ None 00 00 iy 0 S e
h{jw ] E@[De[auh] "defrag.exe "%1" /noprompt"*

QUAN LY BO NHO

Mot van dé thudng xay ra khi ban choi cac trd choi
trong Dos, hoidc khi chay mot chudng trinh nao dé la hé
thong théng bao khéng du bd nhé. Man hinh hién 1én dong
chit sau: "Out of memory"

B6 nhé duge dé cap & day la RAM (tit chit Random
Access Memory) cung cdp vung luu trd tam thai cho cac
chuong trinh va dit kién. T4t ca cac chudng trinh déu can
dén bo nhé dé chay. Mot sd chuong trinh doi héi bo nhé
nhiéu han mét sé khac. Viéc c6 bao nhiéu bd nhé hiiu dung
(Available Memory) sé anh hudng lén nhing chuong trinh
ma ban c6 thé chay.

Duéi day giai thich so vé ciu tao ciia bd nhé cia may PC
ma khéng di qué sau vé mat ky thuat cho ngudi doc dé hiéu.

+ B6 nhd quy udc (Conventional Memory): La viung bd
nhé tit 0 Kb dén 640 Kb. Moi may vi tinh déu c6 vung bd
nhé nay. Tu "quy udc" duge dat ra la vi loai bo nhé nay
xuat hién ti khi may PC mdi ra ddi, sau nay bd nhé ngay
cang tang vudt qua gidi han 640 Kb, nén phin bo nhd nay
dude dat tén nhu vay. Cac chuong trinh (ng dung déu su
dung dén vung bé nhd nay

+ B6 nhd vang trén (Upper Memory Area - UMA): La
vung bd nhé nam gita vang bé nhé quy udc va bd nhé ma
rong. Kich thuéc 384 Kb (tir 640Kb dén 1Mb). Mot phan
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caa vung nay dudc Dos chia thanh nhing khéi goi la
Upper Memory Block - UMB (Lénh Dos=UMB la dua mot
phan cua Dos vao vang nay). Mot phan khéc cia viing nay
dudc khung trang cho bé nhd phan trang EMS.

+ B6 nhd md rong (Extended Memory - XMS): La ving
b6 nhé nidm trén 1 Mb. Dé st dung ving b nhé nay CPU
phai chuyén qua ché& d6 bao vé (Protected Mode). Con ving
dudi 1Mb thi CPU ¢ trong ché d6 thuc (Real Mode). May
man cho ching ta, viéc chuyén qua lai giita hai ché d6 nay
da c6 Dos va cac nha ché tao CPU lo

+ B6 nhé vang cao (High Memory Area - HMA): La
vung thudc bé nhé md rong, nhung nim ké ngay bé nhé
viung trén, kich thudc 64 Kb (tu 1024 Kb dén 1088 Kb).
Chinh trinh dao dién Himem.sys cho phép ban st dung
duge 24 Kb cua vung b6 nhé md réng nay dé chuyén mot
phan chuong trinh hé théng ctia Dos lén day giai phéng
thém ché cho bd nhé quy uéc.

+ B0 nhé phan trang (Expanded Memory -EMS) con
dugc goi la bé nhé banh truéng. B6 nhé nay dugc phan
thanh tung trang kich thudc 16 Kb va dudec anh xa vao
vung khung trang cua UMB. Cé nhiing chuong trinh su
dung ché tréng trén dia cing lam bdé nhé phan trang.
Chuong trinh nao muén st dung bd nhé phan trang thi
phai bio ré 1a minh can bd nhd phan trang cho trinh quan
ly EMM, viéc nay ding vé phia ngudi viét chudng trinh
phan mém phai thao chuong thém gay ton kém cho nha
san xuat nén ngudi ta it viét chudng trinh loai nay. Bai
vay néu ban md file Config.sys xem thi thay da sd trén
may ching ta trinh quan ly b6 nhé6 Emm386.exe thuong
dugc cai dat véi tham s6 noems (NO EMS nghia 14 khong
si dung bd nhé phan trang)
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N6i chung viéc quan 1y bé nhé 1a 1am sao ta c¢6 duge phan
bo nhé hitu dung tdc 1a phan con lai cia bd nhé quy ude cang
16n cang tot. Dé lam viéc nay ta phai c6 hiéu biét vé
Himem.sys va Emm386.exe dugc cai dat bang lénh Device
trong file Config.sys, biét cach sap xép cac dong lénh trong hai
file hé thong nham dua cac phan c6 thé 1én cac bo nhé khac
giai phong dude nhiéu ché tréng cho bé nhé quy uéc.

Muén biét bé nhé dude phan bé ra sao, tit ddu nhéc
Dos, ban danh lénh Mem.

Trinh quan 1y bé nhé c¢6 sin cta Dos 12 Himem.sys va
Emm386.exe, ban ¢6 thé dung trinh tién ich quan 1y khac
nhu QEMM

Ban c¢6 thé dung Memaker, QEMM dé tu dong sta
chiia hai file hé théng gium ban. Nhung ban can phai chay
lai ching méi khi ban hay cic phAn mém méi cai dit thay
ddi noi dung hai file nay, néu khéng bé nhé ciia ban con
"té" hon 1a ban khéng su dung ching.

Mot s6 nguyén tic dé téi wu hai file hé thong trong
viéc quan ly bd nhd.

a/ Luén luén nap Himem.sys va Emma386.exe trudc
tién. Riéng vé Emma386, nén dung théng s6 NOEMS va cé
thé thém hai thong s6 Highscan va [=BO00(B7FF dé tang
dung lugng cho khor UMB. Vi du:

device=c:\dos\emm386.exe noems highscan
I=b000(b7ff

b/ Phai c6 dong 1énh Dos=high,umb

¢/ Déi tit ca lénh device thanh devicehigh néu dugde. Ban
phai déi thit ting 1énh réi khdi dong lai xem ching ¢ bao 16
khéng vi c6 mét sd drv khong nap dude 1én bd nhd cao.

d/ Thém LH vao trudc tat ca cac dong lénh nap drv
thuong tru trong Autoexec.bat giong nhu muc c. D61 véi
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cac lénh nap file chuong trinh chay réi thoat nhu NDD,
IMAGE thi khong can.

e/ Thuong xuyén dung 1énh MEM dé kiém tra bd nhé
quy udc. Néu trén 600KDb la chiing té ban da siap xép tot
hai file hé théng.

DIA MEM KHOI DONG

Da c¢6 khi nao ban gip phai thong bao "Non- system disk
or disk error. Replace and press any key when ready" hién lén
trén man hinh may tinh cta ban chua ? Va ban khong thé s
dung dugc may vi tinh cia ban niia, chi ¢6 ngéi ma doc thong
bio d6 trén man hinh may tinh. Gip trudng hdp nay néu ban
khéng c6 dia mém khdi dong thi ban chi con cach tit may va
lién hé v4i noi ban may ma théi. Hodc truong hop may cua
ban bi nhiém virus. Nhu vay ban thiy cin thiét 1a nén c6 sin
dia mém khdi déng chua ?

Tao dia mém khai dong DOS

Mot dia mém hé théng dung dé khdi dong may vi
tinh t61 thiéu phai chia ba file hé théng la Io.sys,
MsDos.sys va Command.com (Chu y: Cac file hé thong dé
dia khdi dong khong thé Copy mot cach binh thuong (ngoai
trt Command.com) ma phai dung lénh SYS hay thém
thoéng s6 /S khi format). Ban tao né bing cach dua dia
mém vao 6 dia va danh 1énh tit ddu nhéic Dos.

+ Go 1énh Format A: /s néu dia mém cua ban chua
dinh dang.

+ Gd 1énh Sys A: Néu dia mém cuia ban da duge dinh dang

Ban nén dinh dang dia mém khdi dong bang phién
ban Ms-Dos gidng v4i phién ban trén may tinh cua ban.
Diéu nay 1a hién nhién khi ban tu tao, nhung trong trudng

175



hdp ban nhd ngudi khac tao gitum thi nhé bao cho nguoi d6
biét phién ban Ms-Dos ban dang dung.

Nhung véi dia mém khdi déng nhu trén thi né chi lam
ding chiic nang khdi déng ma théi, ban khéng thé dung né
vao viéc khac duge. Muén st dung c6 hiéu qua ban phai
thém vao cac file can thiét tuy theo muc d6 va nhu cau su
dung ctia ban (do d6, ban nén dung dia mém c6 dung lugng
16n dé chita thém cac file khac, théng dung hién nay la dia
1,44 Mb, ché lic trude c6 nhiéu dia mém dung lugng nho
nhu 360 Kb, 720 Kb, 1,2 Mb khéng thich hgp 1adm)

Ban thém vao:

+ Cac file Fdisk.exe, Format.com, Sys.com néu ban
muodn tién hanh phan chia lai 6 cliing ctia ban, hoic phai
dinh dang lai 6 cing trong trudng hdp bi virus (Pay la cac
lénh ngoai tri nén khéng c6 san trong command.com)

+ Mbt sb file cua chudng trinh Norton Commander
thich hgp néu ban quen dung NC trong viéc quan ly va
soan thao file.

+ Mot s6 file cia chuong trinh Norton Utilities thich
hop néu ban quen dung dé stia chita dia.

+ Cac chuong trinh phong chong virus ma ban thich dung

+ Driver diéu khién cta 6 dia CD Rom dé ban c6 thé
cai chuong trinh tt CD Rom (vi du file Ecscdide.sys va
Mscdex.exe).

+ Thém vao hai file Config.sys va Autoexec bat vdi cau
hinh t6i thiéu dé tit dia mém ban c6 thé st dung duge NC
hoac diéu khién 6 CD Rom.

Trén day chi 1a ggi y con trong thuc t& ban ¢6 thé thém
bét. Vi du ban lam dia khai dong chi chia 3 file hé thong
va file Vre.exe dé ban dem dén noi thué may thuc tap
chuong trinh Vietrex ma ban mdéi hoc.
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suU DUNG NHANH DISKEDIT

Chuong trinh Diskedit chung t6i dung dé vi du la caa
boé NU for Win95, Win98 v2.0, gom c6 file DISKEDIT.EXE
dung ludng khoang 600Kb.

1/ Sau khi khdi dong chuong trinh, ban chon OBJECT/
DRIVER

Trong hop chon, chi dinh Physical disk, Hard disk 1,
OK.

2/ Chon OBJECT/PHYSICAL SECTOR

Trong hop chon, chi dinh Cylinder: 0, Side: 0, Sector:
1. DAy chinh 1a Master Boot Record.

Ban sitia 2 byte cudl cung cthia sector nay tu 55 AA
thanh 00 00 (hé HEX).

Chii y: Trude d6 ban nén kiém tra xem Diskedit dang & ché
d6 cho phép stia hay khong? Vi thudng diskedit khdi dong 6 ché
d6 chi doc cho an toan. Néu cin, ban phai chuyén qua ché d6
ghi bang cach chon TOOLS/CONFIGURATION. Ban bd d4u
chon muc READ ONLY, sau d6 chon OK hay SAVE néu ban
mudn ché d6 nay trd thanh mic dinh khi Diskedit khéi déng.

3/ Ban cting 1am tudng tu nhu vay néu mudn xoa Boot
Record ctia dia khdi dong bang cac¢h chon Cylinder: 0, Side:
1, Sector: 1 trong PHYSICAL SECTOR.

Muc dich caa viéc lam nay la bao cho Fdisk biét MBR
da bi hu hong can phai dude tao lai. Binh thuong khi Fdisk
nhan thay ky hiéu 55 AA con nguyén thi cho ring MBR
tot, khong can tai tao. Virus loi dung diém nay dé chiém
gid MBR cho du ban da Fdisk lai.
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TU DONG GIAU CAY THU MUC

Trong ché& d6 toan man hinh, ban ¢6 thé lam cho cay
thu muc- hoac bat ky mot tap bo tuy chon nao théng qua
View-Explorer Bar- bién mat dé ¢6 mét khung canh réng
hon va cho xuat hién trg lai khi dich chuyén chuét sang canh
trai cia cla s6 d6. Nhan 1én nut pushpin (ddy chét) 6 dinh
cta khung bén trai d¢é€ unpin (xoa chét) déi véi Explorer
Bar hién tai, rdi chuyén con tré sang khung bén phai.

Q-0 #F S XDDIXY @
Folders

T&t méd cay thu muc bang nit chét day
nam bén dudi thanh céng cu Standard

LAM HIEN CAC TAP TIN AN

Theo méac dinh, Windows gidu kin nhiéu tap tin hé
théng, diéu nay gay khé khan cho viéc hiéu chinh. Muén
nhin thady tat ca cac tap tin, ban chon
Tools\FolderOptions\View trong mot cua s thu muc
hoac Explorer bat ky. Trong danh sach 'Advanced
Settings', ban chon 'Show hidden files and folders' (trong
Windows 98 1a 'Show all files'). Trong cac phién ban khac
ngoai 98, ban bod chon dé1 véi 'Hide protected operating
systems files (Recommended)'. Nhan Yes va OK.
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Folder Options

Gemera | View | Fie Types | Offi Face
{Chqn The View I
Folder views

You can apply the view (such as Detads o Ties) that
you are usng for thes folder to of folders.

|_Acoly toAlFoiders | | ResetAlFoiders |

Advanced seftings:

) Files and Foldere

[#] Auomatically search for netwark folders and printers
Display fie size information in folder tips

[¥] Display simole foider view n Explorer's Folders §st
] Display the contents of system foldess

[#] Display the ful path in the addiess bar =
Lo [J Display the ful path in the tie bar PELELD files, Folder
it 'E]1 Do rallosche tumbrols _#T11 ¢é thuéc tinh Hidden|
I 1°2_Hudden ldes and tolders

Fai o T S

O
Hi fons (i ;
- ide extensions for known fle ypes e | | |Hjén cAc files, Folder

¢6 thuoc tinli Hidden
Restore Defauits

[ ox ][ cencea || _Aoow | [oxdé‘u'e'ru.u:l

MO RONG TAM NHIN THU MUC

Néu cac thu muc cia ban c6 mét 1€ bén trai chia cac lién
két dan dén nhiing tai nguyén hoic nhiing tac vu khéng bao
gio dung dén, ban md rong khoang trong hién hinh cho cac
tap tin va thu muc cha minh bing cach chon Tools-Folder
Options-Use Windows-Classic Folder-OK. Déng tac nay sé
loai bo Explorer Bar va cac phim tit 'common tasks' cia né.

XEM DUQC NHIEU THUMBNAIL HON
Ban c6 thé chon nhiéu biéu tugng hon trong khung
bén phai Thumbnails View cha Explorer (View-

Thumbnails) bing cach gidu kin tén ghi bén duéi ting
thumbnails. Nhan 1én mét thu muc khac trong khung cay
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dé thay ddi canh, va sau d6 an-git phim Shift khi nhan trd
lai thu muc c@t dé xem ma khéng kém theo tén.

DUA THU MUC DEN TAC VU

Néu thich khung tac vu ciia Explorer nhung muén cac
tac vu hién thi & d6 phai pha hogp véi néi dung cia thu muc,
ban nhén phai biéu tugng diéu khién & goc trén bén trai ctia
s6, chon Properties-Customize, va chon 14y mét mé ta phu
hgp nhit bén dudi 'Use this folder type as a template'.

XEM DUNG LUONG DIA NHU THE NAO

Ban dang tu hdi lam thé nao dé biét dia minh dang st
dung con tréng bao nhiéu? Ban nhan phai 1én mét biéu
tugng & dia bat ky trong Explorer (bén duéi My Computer)
va chon Properties. Ban sé nhin thdy mét biéu dé hinh
tron cho biét tinh trang st dung dia, mét nit cho phép
khoi chay tién ich Disk Cleanup va mét nhan Tools liét ké
cac tién ich truy tu dia khac.

CONGTUAN_PC (H:) Properties

Type: Removable Disk

File system: ~ FAT32

M Used space: 21626880bytes 206 MB

B Fiee space 106,344,448 bytes 101 MB
Capacity. 127,97.328 bykes 122M8

Diive H
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DON DIA

Néu dia cta ban dude dinh dang theo NTFS, ban ¢
thé nén cac tap tin va cac thu muc dé tdn giit khéng gian
trong. Chon cac tap tin hoidc cac thu muc muén nén, nhin
phai 1én chon lya d6é va chon Properties. Trén nhin
General, ban nhian Advanced. Danh diu lén 'Compress
contents to save disk space' va nhin OK. Ban c6 thé dua
vao yéu cau phai xac dinh nhing tap tin va nhiing thu
muc nao dé dua vao.

Muén nén toan bé mét phan vung NTFS trén dia
ciing, ban nhan phai biéu tugng cia dia d6 trong Explorer
réi chon Properties. Panh dau chon 1én 'Compress drive to
save disk space' roi nhan lén OK hoac Apply. Tai dong
nhic nhd xac nhan, ban chon tuy chon nén tit ca cac thu
muc phu va cac tap tin (khong chi cac thu muc va cac tap
tin d géc), roi nhan OK.

Ban c6 thé dén tap tin mét cach tu déng bang cach
chuyén ching vao mét thu muc da dude nén. Dé tao ra thu
muc nay, ban nhdn phai trong mét clia sé thu muc bat ky
hoac 1én desktop, roi chon New-Compressed Folder (trong
Me) hodc New-Compressed (zipped) Folder (trong XP).
Néu khong nhin thdy lénh nay, ban kiém tra lai dé bao
dam da cai dat tinh nang nay.

CHON MOT TEN CHU
Néu muén gan tén chit khac cho 6 dia, ban dang nhap
v6i quyén quan tri, chon Start-Run, gé vao diskmgmt.msc,

va 4n phim <Enter>. Nh&n phai mét & dia & dudi cung cla
s6 va chon Change Drive Letter anh Path. Nhan Edit hoic
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Change, chon mét chit cai chua dung trong danh sach x6
xuéng, nhan OK, tra I16i moi nhic nhd, réi nhan OK 14n nia.

TUY BIEN AUTOPLAY

CD Drive {F:) Properties

| General‘ AutoPlay | Hardware | Sharing |

Select a content type, then choose an action for Windows to
perform automatically when that type'is used in this device:

, ‘2] Music files

- Actions

(® Select an action to perform:

Pley ;
using Windows Media Playsr

.ty Open folder to view files
U using Windows Esplorer

O ez

O Prompt me each time to choose an action

{ Restare Defaults ]

|

ok [ cancel |[ appy ]

Khi dua CD véao 6 dia, Windows sé cho ban kha ning
chon lya hanh déng. Ban c6 thé tra 16i mét 14n cho ting
loai n6i dung (Am nhac, chdng han), nhung néu muén tit
tinh niang AutoPlay, ban nhan phai 1én 6 CD trong
Explorer va chon Properties. Bén dudi AutoPlay, ban chon
mot loai ndi dung tit danh sach 6 trén dau va nhat 1ay cac cai
dat ua thich ctia minh & phia dudi d6. Dé tat Autoplay doi
v61 mot loal ndi dung nao d6, ban nhan 'Select an action to
perform-Take no aciton' va nhan OK.
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GIU GiN PASSWORD

Uy thac hét cho ban bé, nhung cat lai cac tdm card.
Trao hét bd nhd, nhung hay luén gid bén minh chiéc dia
thiét lap password dé phong khi quén mé&t password XP
cia ban. Trude hét, mua mét dia mém tring da dude dinh
dang, sau d6 go Control Panel\User Accounts trong thanh
Address cta ctia sé6 Explorer hodc Internet Explorer. An
<Enter>, chon tai khoan cia minh, nhan Prevent a forgotten
password trong danh sach Related Tasks va lam theo cac
bude duge dua ra trong Forgotten Password Wizard.

GIAI QUYET CHUYEN QUEN PASSWORD

Néu khong c6 dia thiét 1ap password, ban dang nhap
bing tai khodn ciia mét ngudi quan tri khac, md Control
Panel User Accounts, chon tai khoan tng véi password bi
quén, nhian Change the password, va lam theo cac huéng
dan dé cai dit lai noé.

Néu khong cé6 trong tay tai khoan cta ngudi quan tri
khac, ban khdi dong lai PC va 4n phim <F8> cho dén khi
nhin thay cac tuy chon khdi déng Windows nhu duge trinh
bay trong tha thuat 28. Dung cac phim mii tén dé diém sang
Safe Mode, va 4n phim <Enter>. Khi nhin thdy man hinh
Welcome, ban chon Administrator (theo mic dinh, mét tai
khoan 4n sé khéng cin password). dé cai dit lai password
cua tai khoan d6, roi sau d6 khdi dong lai may tinh.

GIU GIN Bi MAT

Dé bao vé tap tin va thu muc nhay cam trén 8 dia dudge
dinh dang theo NTFS, ban dung kha niang ma héa cai sin
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trong Windows. Chon céc tap tin va cac thu muc khong nén
dé ma héa, nhan phai 1én ching, va sau d6 chon Properties.
Trén nhan General, ban nhian Advanced. Danh d4u chon lén
Encrypt contents to secure data va nhan OK. Xac dinh cac
tap tin va cac thu muc cAn ma héa. Chi nhiing ai dd ma héa
nhiing tap tin nay méi c¢6 kha niang thAm nhap vao ching. Dé
bo tinh ning ma héa, ban bo chon hép Encrypt (tuy chon ma
hoa nay khong c¢é tac dung trong XP Home).

GIAU THONG TIN CA NHAN

Ngudi quan tri nao ciing c6 thé xem cac tap tin trén
desktop cua ban, trong thu muc My Documents cua ban,
va trong thu muc tém tét (profile) ciia ban bing cach tim
thu muc My Documents va trong thu muc Documents and
Settings. Dé ting cudng tinh riéng tu trén cac dia dudc
dinh dang theo NTFS, ban md thu muc Documents and
Settings, nhan phai lén thu muc ma ban muén giit riéng
tu, va chon Properties. Nhan Sharing, danh dau 1én Make
this folder private, va nhan OK

MyDocwsnents Properiles T
Gererd ] Shag
. Lo shery eul ssaly ]

Y Toshae thix loides nith other aens of Fm Cornguin
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1
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oy s haen poowe st e Do of e e
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[ Network thanng and herikiy I
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*3 1omots accens and saley thare et by asvwg e
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T
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VAN NGUOC DONG HO

Néu PC hoat dong khac thudng, ban dung System
Restore dé dua Windows quay vé trang thai én dinh trudc
day. Chon Start-Programs (All Programs trong XP) -
Accessories-System Tools-System Restore, nhin Restore my
computer to an earlier time-Next, roi lam theo cac huéng dan.

DAT MOT THOI DIEM PHUC HOI TOT HON

B4t ky khi nao c6 du dinh thuc hién mét thay ddi nao
d6, ban hay nhé tao mét thoi diém phuc héi truée khi bat
dau. M3 System Restore nhu da néi 6 trén, chon Create a
Restore Point, nhan Next, roi lam theo cac huéng dan. Tuy
nhién, khong can dén thsi diém phuc héi khi ban cai dit
phan mém, cac ban cap nhat, hodc cac driver thiét bi,
Windows sé tu dong tao gitp cho ban diém phuc héi nay.

TUY BIEN CAC PHUC HOI

Dé chon & dia cho System Restore theo di cac thay déi
va cAn bao nhiéu dung lugng dé sao luu, ban nh&n phai
My Computer réi chon Properties. Nhan System Restore,
chon mét § dia, nhan Settings va thiét lap cac diéu khién
theo y ban.

Trong Windows Me, viéc diéu chinh dung lugng ma
System Restore dang dé sao luu lai hoi khac: Nhan phai
My Computer, chon Properties-Performance-File System,
va bén dudéi Hard Disk, ban kéo con trugt 'System Restor
diskspace use' dén vi tri ing véi dung lugng yéu cau. Néu
khéng mudn, ban c¢é thé nhan Disable System Restore bén
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dudi nhan Trouble-shooting clia System Properties dé tat
System Restore.

Tim GIAI PHAP TRONG SAFE MODE

Néu c¢6 cai gi d6 lam ngung Windows gita chimg hoic
lam cho né hanh x sai, ban khdi dong lai va 4n phim <F8>
trude khi Windows nap vao (c6 thé ban phai &n vai ba lan dé
tim thdi diém c6 mot dap vng). Péng tac nay lam xuat hién
trinh don Advanced Options. Ban dung cic phim miii tén dé
chon Safe Mode, va 4n phim <Enter> dé khdi dong Windows
bing cAch st dung mét s8 luong téi thiéu cac driver. Néu gap
may, ban ¢6 thé undo nhiing gi ban da lam dé dan dén su co,
va sau d6 ban khdi dong lai Windows mét cach binh thuong.

QUAY VE VOI REGISTRY

Néu Safe Mode khéng giai quyét dude truc tric, ban
vao trinh don Advanced Options nhu da trinh bay trong
muc trudc, nhung lan nay ban chon Last Known Good
Configuration va 4n phim <Enter>. Ddng tac nay sé khai
chay Windows bing cach dung phién ban méi nhat cla
Registry 1a phién ban din dén mdt khdi dong thanh cong.
Khéng ¢6 tap tin nao bi loal.

CHEP CAC THONG BAO LOI

Khi Windows bao cho ban biét cé cai gi dé trd nén
khong kiém soat duge, c6 thé ban sé muén luu lai cac
thong bao 161 nay dé gii cho bd phan hd trg ky thuat hoac

cho chuyén vién PC & dia phuong cia ban. Dé thuc hién
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diéu nay ban chi can an <Ctrl>-C dé chép théng bio vao
Clipboard, mé mét e-mail méi gui béd phan trg gidp ky
thuat, &n <Ctr>-V dé dan vin ban bao déng 13i, va gui.

CHUP ANH LOI

Néu khong thé sao chép vin ban théng bao 16i nhu da néi
trén, ban an <Alt>-<Print Screen> (trén ban phim cua ban,
tén cia phim sau c6 thé duge viét tit) dé chup anh cta hop
théng bao 16i. Dan hinh nay vao tng dung e-mail (néu né hé
trd d6 hoa) hodc vao trinh xu ly vin ban cua ban. Ban clng ¢6
thé dan man hinh nay vao tién ich tao hinh Paint cua
Windows bing cach md chuong trinh dé va chon Edit-Paste.
Luu hinh duéi dang tap tin bitmap (bmp), tap tin JPEG
(jpg) hoic mét dinh dang nao d6 ma ban ¢ thé gui di nhu la
mét dinh kém e-mail cho nhan vién sua chia.

TiM TRO GIUP TRONG GOOGLE GROUPS

Dé tim trg gidp truc tuyén, ban nhap tat ca hoic mot
phan van ban trong thong bio 16i cia Windows vao hdp tim
kiém chinh cia Google. Néu lam nhu vay ma khong tim dudc
moét cach stia chita, ban nhan nhan Groups trén trang két qua
tim ki€ém cta Google dé xem nhiing y kién tranh luan duge
luu it 8 day c6 thé c6 lién quan dén truc tric ciia ban.

CHAY CAC UNG DUNG CO DIEN

Néu c6 mot ung dung thudc thé hé truéc XP khong
chay dudc trong hé diéu hanh méi nhit cia Windows (va
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khéng cé sdn mot cap nhat nao cho chuong trinh dé ca),
ban nhin phai 1én shorcut cua chudng trinh va chon
Properties. Chon Compatibility-Run this program in
compatibility mode for, va chon phién ban Windows thich
hop. Nhan OK. Canh b4o an toan: Khéng bao gid cho chay
mot chuong trinh chéng virus, mét chuong trinh dén dia,
hay moét tién ich hé thong bit ky ndo khac trong mot
phién ban Windows khéng du dinh dung cho né. Lam nhu
vay c6 thé gay hong hé thong.
Hec5 Properties il

Genesal | Shottcut | Options § Fort  Layout | Cokes | Compatbdty |

If you have problems with this program and & wotked correctly on
an earhet version ol Windows, select the compatiility mode that
matches that earker version.

Compabbiity rode

[#1 Run this program in compatibibty mode for:

Windows 2000

Display seltings
[JAun in 256 colors
[ Aun in 640 x 480 screen reschution
[ Disable visual themes

Leam mose sbout program compattany

| ok || ceeca |

KHAC PHUC TiNH TRANG MAN HINH D& CHUNG

Khi man hinh may vi tinh cho hinh mo du da hét stic
diéu chinh. C6 nghia 14 man hinh ci c¢6 thé da dén tudi "vé
huu" vi khi thanh phan phospho ciia man hinh trd nén gia c61
thi hinh anh ma né hién thi bi m& va nhoe. Dé khic phuc tam
thoi tinh trang nay ban c¢6 thé chinh d6 tuong phan va do
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sang cua man hinh. Tuy nhién ditng nham lan gita hinh mo
(blurring) véi hinh cé béng (ghosting). Néu hinh ¢6 béng thi ¢6
thé 1a do card d6 hoa va man hinh két néi véi nhau chua tét,
ban hay cin than kiém tra lai chd cAm nay. Day cap "rom"
hoidc qua dai ciing 124 mét nguyén nhan. Tha thay diy mdéi
xem tinh hinh c6 dudc cai thién khéng.

CACH BAO DUGNG MAN HiNH

Cach t6t nhat dé bao dudng man hinh la thiét lap cac
cong cu quan ly man hinh dé man hinh dudc tu dong tit di
khi khéng st dung. Trong Windows 98, ban c6 thé kich
hoat va hiéu chinh nhiing thiét lap nay trong muc Power
schemes nidm trong biéu tugng Power Management clua
Control Panel. Pon gian hon, ban chi can tat hin man
hinh khi khong diing dén né trong mét thai gian.

MAT CON TRO

Khi ban cai dat mét phan mém d6 hoa méi va sau dé
khi lam viéc trong chuong trinh nay, con tro bi bién mat
méi khi ban nhan vao thanh menu.

Cach khac phuc van dé nay nhu sau:

Nhiing van dé vé d6 hoa thudng xay ra khi cé su xung
dot gitta ing dung va trinh diéu khién dé hoa sai hoac cii.
Dé xac dinh xem van dé cha ban c¢6 phai do trinh diéu
khién d6 hoa hay khong, ban hay thi cai driver VGA cua
Windows. Cach lam nhu sau: nhian phim phai vao My
Computer, chon Properties, nhin vao nhan Device
Manager réi chon View devices by type, nhan dup vao
Display adapters. Tiép theo, nhan dip vao adapter man
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hinh, chon Driver, chon tiép Update Driver réi nhan Next.
,Chua hét, ban nhin vao Display a list, chon Next, nhan
Show all hardware, chon Standard display types trong
danh sach cac nha san xuit va Standard Display Adapter
trong danh sach Models. Nhan Next dé két thuc.

MEO HAY TU DONG GIAU CAY THU MUC

Trong ché& d6 toan man hinh, ban ¢6 thé lam cho cay
thu muc - hoidc bat ky mot tap bd tuy chon nao théng qua
View-Explorer Bar bién mat dé c6 mét khung canh rong hon
va cho xuat hién tré lai khi dich chuyén chuét sang canh trai
cla ctia s6 d6. Nhan 1én nit pushpin (day chét) ¢ dinh caa
khung bén trai dé unpin (xoa chét) déi véi Explorer Bar
hién tai, réi chuyén con trd sang khung bén phai.

Tat ma cdy thu muc bang nit chot day
nam bén duoi thanh céng cu Standard

MEO LAM HIEN CAC TAP TIN AN NHANH NHAT
Theo mac dinh, Windows gidu kin nhiéu tap tin hé thong,

diéu nay giy khé khan cho viéc hiéu chinh. Muén nhin thay
tat ca cac tap tin, ban chon Tools\FolderOptions\View trong
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mét clla s6 thu muc hoac Explorer b4t ky. Trong danh sach
'‘Advanced Settings', ban chon 'Show hidden files and folders'
(trong Windows 98 1a 'Show all files"). Trong cac phién ban
khac ngoai 98, ban bo chon déi véi 'Hide protected operating
systems files (Recommended)'. Nhan Yes va OK.

Folder Options ['?_]D(:

Genesal | View | Fie Types | Offine Fies
= S = {(‘hqu The View |
Folder views i

. ‘You can apply the view (such as Details or Ties) that
i you are using for this folder to al folders.

| ApplytoAlFolders | | ResetAtFoiders |

Advanced settings:
i) Fites and Folders |

[¥] Automatically search for network folders and printers [
[ Display fike size information in folder tips '
Display simple folder view in Explorer's Folders list
[ Display the contents of system folders
Display the fufl path i the address bar S e
] Display the ful path in the title bar b an cac tiles, Folder
] Do not cache thumbnails 7 o thuoc tinh Hidden
) Hidden fies and folders

Do not show hidden files and folders

2|

. [¥] Hide extensians for known fle types ™~

Restore Defaults

Lox J[ corce J[ &y ]| [omaéue emad

| |Hién cac files, Folder
co thuoc tinh Hidden

MEO VAT CHO VIEC DON DiA

Néu dia cia ban duge dinh dang theo NTFS, ban c6
thé nén cac tap tin va cac thu muc dé ton giit khéng gian
trong. Chon cac tap tin hodc cac thu muc muén nén, nhan
phai 1én chon lya d6 va chon Properties. Trén nhan
General, ban nhian Advanced. Danh diu lén 'Compress
contents to save disk space' va nhan OK. Ban c6 thé dua
vao yéu cau phai xac dinh nhiing tap tin va nhing thu
muc nao dé dua vao.
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Muén nén toan bd moét phan vung NTFEFS trén dia
ciing, ban nhan phai biéu tugng cia dia dé trong Explorer
roi chon Properties. Danh d4u chon lén 'Compress drive to
save disk space' ro6i nhan lén OK hoic Apply. Tai dong
nhic nhd xac nhan, ban chon tuy chon nén tit ca cac thu
muc phu va céac tap tin (khong chi cac thu muc va cac tap
tin & goc), réi nhan OK.

Ban c6 thé don tap tin mét cach tu déng bang cach
chuyén ching vao mot thu muc da dudc nén. Dé tao ra thu
muc nay, ban nh&n phai trong mot clra s6 thu muc bat ky
hoac 1én desktop, roi chon New-Compressed Folder (trong
Me) hoac New-Compressed (zipped) Folder (trong XP).
Néu khéng nhin thay lénh nay, ban kiém tra lai dé bao
dam da cai dat tinh nang nay.

CAC UNG DUNG CU KHONG BAO GIO BO DI NEU BAN
CHAY CHUNG TRONG CHE DO TUONG THICH

Cap nhat driver do hoa

Nhiéu truc tric phd bién cia Windows ¢6 thé do cac
driver d6 hoa bi 16i thdi hodc bi hong giy ra. Néu khong
thé tim dugde ngudn géc ctia nhing truc trac hay tai dién
bing mot hoac nhiéu trinh Ung dung ctia minh, ban dén
website clia hang san xuit card d6 hoa dang dung dé xem
6 thé tai xudng mét driver mdi hon hay khong.

DE cho Windows thuc hién cong viéc mang

Lan dau tién két nél vao mang, Network Setup
Wizard cua Windows XP sé dua ban di tirng budc qua hét
cac chi tiét. Dé chay Wizard nay bang tha céng, ban chon
Start-Run, go netsetup, va 4n <Enter>.
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The following wieless network(s) are avallable. To access &
waeless network. select & from the ka2 and than cick Connect

kwMEPluwmedl«Mmatadua
enuyphon. zent over thas network might be subject to
unauthoszed access

'j T!nmdmarﬂmkam”we.ﬂocmamk
L J

(2] Allow me to connect 1o the celected vereless network,
| even though i s not secure

H you a8 having dificadty connecting to a network, click Advanced.

(Agvanced_. ) [ Comect | [ Cowel |

LIEN KET vOI MOT MANG KHONG DAY BAO MAT YEU
VA CHAP NHAN NHUNG RUI RO RIENG CUA BAN

Thiét 1ap mang khdong day

Khi ban cAm mét bo adapter khong day vao may tinh cia
minh, XP sé hién thi hop thoai Connect to Wireless Network.
Néu khéng hién thi hop thoai, ban nhan phai 1én biéu tugng
mang khéng diy trong khay hé théng va chon View
Available Wireless Networks. (Néu khéng thay biéu tudng
nay, ban chuyén dén thanh Address ctia mét ctia s6 Explorer
bat ky, gd Control Panel\Network Connections, va nhan phai
1én biéu tugng Wireless Network Connection). Chon ghép ndi
khéng day ctia ban va nhan Connect.

Két ndi véi mot mang khong day khong an toan

Néu nit Connect da bi vo hiéu héa (c6 mau xam) trong
hop thoai Wireless Network Connection, mang d6 cé thé
khéng c¢6 tinh niang an toan Wire Equivalent Privacy hoic
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tinh ning an toan Wi-Fi Protected Access méi hon. Dé bd
qua, ban danh diu lén Allow me to connect to the selected
wireless network, even though it 1s not secure Nén nhg,
tinh riéng tu nay ctia ban cé nhiéu rui ro.

g

‘Gtmrd‘ Viinsless Netwocks MM

{Jilse Windows to configurs my wisiess network sattngs
Avaiable netwerks:
To connect to an avalabis netwod, chck Configure.
Q 00740358106 Cordpam
i { S ;
« Preferad netwoeks:
Sgdaesiia gl $opevad 15 Sy g stlse eojesnaie s vy o s oty
bedny
"'§ 000740359106 !
LS ST SRR Wit o
Leam sbout settng u wimions netwak
st

V6 hiéu héa tinh nang tu déng cdu hinh néu phan cing

Tu thuc hién mang khong day

Theo mic dinh, Windows XP sé tu dong lap cdu hinh
mang khong day cho ban (tinh nang nay c6 tén Wireless
Zero Configuration). Tuy nhién, néu phin cling mang
khong day cta ban c6 kém theo cac driver phan mém
riéng, c6 thé ban phai tit tinh niang Windows nay. Muén
thuc hién nhu vay, ban nhin ddp biéu tugng Wireless
Network Connection trong ctia s6 Network Connections
khéng day cua ban cé driver, hodc nhan lén phién ban thu
nhd chia biéu tuong nay trong khay hé théng. Chon nut
Properties, va trong hop thoai Wireless Connection
Properties, ban nhian Wireless Networks. Ban b6 chon dé1
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vl Use Windows to configure my wireless network
settings va nhan OK.

V4 hiéu héa chuyén dai nhanh

Fast User Switching ¢6 mét nhuge diém khac: Khi tinh
ning nay hoat dong, ban khong thé dung chic nang Offline
Files cia Windows; d6 la chic ning tu dong tai xudng cac
trang web dé duyét xem ngoai tuyén. Dé loai trit Fast
User Switching, ban chuyén dén thanh Address cia mét
clta s6 Explorer hoic Internet Explorer bat ky, gé Control
Panel\User Accounts, va 4&n phim <Enter>. Nhan lén
Change the way users log on or off, bd danh dau dé1 véi
Use Fast Switching, va cuéi cung nhan Apply Options.

Vo6 hiéu héa tai khoan thay vi x6a chang

Néu ngudi st dung mét tai khoan vi mét 1y do nao do
tam thoi khong dung Tai khoan d6 trong mét thai gian thi
khong nhat thiét ban phai Xoa tai khoan dé di Vi Vé sau,

Basic yser Properties 2%

| Gonaid  Nomber O | Profile
8 ~-

Fullome Maree
| Destiptan

DU-MM;---:-#.MM
| D Uew comet change pasmond
| O Pssmcstnove egres
| (D Accoun s Gestied Q

L“__l-l_w.“ 1T )
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Vo hiéu héa khac véi x6a maot tai khoan ci

viéc lap lai tai khoan véi cuing tén cii sé c¢6 thé khong
hoan toan giéng nhu trudc day va né sé khong cho phép ban
truy cap nhiing tap tin ¢4 ma héa von cta minh. Ban c6 thé
v6 hiéu héa né thay vi xéa toan bd (chu y 1a tha tuc nay khong
hoat dong trong XP Home): &n <Windows>-R, gé lusrmgr.msc
va 4n <Enter>. Nhan biéu tugng ctia thu muc Users, va sau
d6 nhan dudp lén tén cua tai khoan nguoi dung. Danh dau
1én Accounts is disabled va nhan OK. Muén phuc héi lai
tai khoan, ban chi can bd chon 1én hép nay.

cUU TAP TIN TU TRONG MOT TAI KHOAN DA Bl XOA

Néu 1a ngudi phan minh, ban sé khéng bao gio can lai
tai khoan cia mét ngudi nao dé ban cé thé xéa né déng
thoi van gid nhing tap tin clia nguoi dung. Trudc hét, ban
ding nhap bang mot tai khoan ngudi quan tri, nhan lén
thanh Address cia ctia sé Explorer hoac Internet Explorer
bat ky, go Control Panel\User Accounts va 4n <Enter>.
Tiép theo, chon tén tai khoan da bi x6a, chon Delete the
account, nhan Keep Files, va cud cung chon Delete
Account. Mac du tai khoan sé bi loai nhung tat ca cac tap
tin desktop va My Documents cua cb ta sé duge dit trong
mot thu muc méi trén desktop cua tai khoan nguoi quan
tri d6. Tuy nhién, luén nhé ring e-mail va tat ca cac cai
dat khac tng véi tai khoa déu mat di vinh vién.

THUC HIEN DI CHUYEN THONG MINH

Cong cu Files and Settings Transfer Wizard 1a phuong
tién tot nhat dé di chuyén cac cai dat Windows tit PC nay
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sang PC khac. Ban c6 thé chuyén tap tin, cac cai dat tit
Internet Explorer, Outlook Express, va cac phan khac caa
Windows théng qua mang hodc mét dia théao lip. Dé cai
dat cac ing dung cua ban trong may méi, chon Start-All
Programs- Accessories-Systems Tools-Files and Settings
Transfer Wizard, réi lam theo cac huéng dan

DUNG QUEN TUI THU KHONG LO CUA MiNH

Néu chon 'Settings only' trong Files and Settings
Transfer Wizard va dung dia mém dé di chuyén cac cai dat
nay, Windows sé chi di chuyén thu Outlook Express ma
théi néu dia d6 chita 4. Hay dung dia dung lugng 16n dé
bao dam Windows mang theo hét cac théng diép trong OE.

TAN DUNG HET TOAN BO TIEN ICH TRONG HE DIEU
HANH

Khéng phai tat ca cac cong cu va tro choi Windows ma
ban cidn déu dudc cai dat trong PC. M3 mét cla so
Explorer hoac thu muc bat ky, va trong thanh Address
ban g6 Control Panel\Add\Remove Programs (trong
Windows 98, 2000, va Me) hoidc Control Panel\Add or
Remove Programs (trong XP). Nhan Windows Setup hoac
Add/Remove Windows Components, chon mét khoan muc,
va nhan Detail (néu cdn); ¢ thé phai nhan Details 14n nia
dé xem nhiéu bé phan phu hon. Panh diu 1én khoan muc
ma ban yéu ciu, nhan OK va lam theo cac hudng din. Cé
thé ban dugc nhéc cai dia Windows CD vao dé cai dat mot
s6 trong cac chuong trinh nay.
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TANG TOC VIEC BAO DUGNG DIA

Dé tao mot shorcut nhim don sach dia theo cach caa
ban, ban chon Start-Run, gé Clean/sageset, nhap vao mot
con s6 chon ti 0 dén 65535 va an <Enter>. (Con s6 nay chi
xac dinh cac tuy chon ma ban chon). Chon cac cai dat theo
yéu cau va nhan OK. Dé lam cho shorcut chay Disk
Cleanup, ban nhin phai 1én desktop hoéc trong thu muc,
va chon New-Shortcut. Trong hoép dinh vi, ban go
cleanmrg/sage run:x (thay x bing con s6 ban da dua vao
trude). Lam theo cac nhéc nhd dé két thuc shorteut.

TU DONG HOA CAC CAP NHAT

Pé tu dong hoéa tinh nang Windows Update trong
Windows XP, ban nh&n chudt phai 1én My Computer, chon

System Properties 71/

| Genesl | ComouterNama | Hadware |  Advanced
L SrwmRedpe  J  Adomfclpdves | e |

How do you want (0 be notified when updates are avalable for
l yous compuder?

Notification Settngs

@Dovdoodlhewddﬂuomdkdymmdymﬁmlheyae
' 1eady l0 be installed.

ONoﬂymbdaedo-wioo&agmywduetmdmtiymag&\
before instaling them on my computer.

Tum off automatic updating. | want to update my computer
Ommu&;.

Previous Updates
Y1v: CARICHCORE.IG h v e e
1 plEeLAR

v [aclred Uadates

(o [ caca || somm
Ban tu quyét dinh Windows sé cap nhdt nhu thé nao
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Properties va nhan nhian Automatic Updates. Trong
Windows Me va 2000 (Service Pack 3 hodc méi hon), ban
moJ Control Panel va nhan dip Automatic Updates. Trong
Windows 2000 va XP, ban danh ddu lén Keep my
computer up to date. Trong tat ca cac phién ban, ban chon
mot trong ba tuy chon cé sin

Ngung cac cap nhat tu dong

Windows sé tao mot thoi diém phuc héi trude khi thuc
hién mét cap nhat. Xem tha thuat 24 dé biét cac huéng
dan trong viéc khdi chay System Restore. Trén man hinh
'‘Select a Restore Point', ban nhan 1én ngay thang cua cap
nhat, chon diém phuc hdi truée khi xay ra truc triac, nhan
Next, va lam theo cac nhic nhd.

B& sung tien ich cap nhat

Phién ban Windows 98 ho#c 2000 trudc Service Pack 3
déu cin tién ich Windows Critical Update Notification dé
tu déng tim cac ban sta 16i. Ban nhan dip lén biéu tugng
Scheduled Tasks trong khay hé thong hoic trong Control
Panel. Néu tién ich néi trén khéng c6 6 d6, ban dén dia chi
windowsupdate.microsoft.com, nhan Pick updates to
install, va nhan Critical Updates and Service Packs. Tim
va chon tién ich nay.

Cap nhat tha céng

Dé lam méi Windows theo phong cach cii, ban tu tim
cAc miéng va c6 san: Chon Start.Windows Update hoic
Start.All Programs.Windows Update va lam theo cac nhac
nhd tai site Windows Update.
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BAT TiNH NANG GHI CD

Khi da dua mét dia tring vao trong 6 CD-RW, ban 4n
<Windows>-E dé mé Explorer, nhan phai biéu tugng cia &
dia, chon Properties.Recording va bao dam da danh dau lén
Enable CD recording on this drive. Chu y 14 cac nhan va cac
tuy chon dugc liét ké trong hop thoai CD Drive Properties déu
tuong thich véi trinh diéu khién caa ting loai & ghi.

Dung phan mém tir hang thir ba

Néu dung mét tién ich ghi CD nhu Roxio Easy CD &
DVD Creator (www.roxio.com), bo chon dé1 véi Enable CD
Recording on this drive (hoac tuy chon tuong ducng dé1 véi
driver cua ban). Lam nhu vay, cac tinh ning ghi cta riéng
Windows sé khong tranh chdp véi cac tinh ning ghi cua
tién ich ban dung.

CD Drive (F:} Properties

- RS l R b ror |
| M
{*]  These rettrgz determmne how the Windows CD secordng
| S8 soltvesre mries e to tes CD-R diive.
Dasktog (D recardng |
Select Bur check bow to secord CDs by dragging fles ond
foiders to the CD R icon an your computer

Select 8 dive where Windows can store an “mage’” of the CD
to be willen The imae e may use Lp to 1 GB of ditk space.

@ LocatDkC) v

Select a write 1pead. Higher speeds take le1s tme, but 7 they
chuse emors, select & lower spoed

7] Augomatcaly eiect the CO altes witing
!

Lap cdu hinh cho viéc ghi CD-R va CD-RW
trong hép thoai Properties ding cho ¢ dia doé
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Dinh vi lai hinh anh CD

Windows du trit mét lugng dung lugng dia ciing dé diung
cho di iéu sé duge ghi vao mot CD-R, thuong la 650 MB cho
dén 700 MB, nhung c6 thé dén 1GB cho nhiing 6 dia dung
lugng 16n. Ban c¢6 thé bao cho Windows biét dé dung dung
lugng trong trén § dia nay bang cach: Md hop thoai CD Drive
Properties va nhan 1én nhan Recording (hoic tuy chon tucng
duong dé1 véi driver ctia ban). Chon 6 dia dugc liét ké trong
danh sach x6 xudng bén duéi Desktop CD Recording.

Ghi dia téc do cham

Theo méc dinh, Windows sé dung téc d6 truyén nhanh
nhat ciia mét 6 dia CD-R. Néu gap truc tric, ban ha téc do
d6 xudéng: M3 CD Drive Properties dén nhan Recording
(hodc mét nhan tuong ducng d61 véi driver ctia ban) va
chon mét téc d6 cham hon.

Dua cac tap tin vao CD

Ban c6 thé chon cac tap tin ma ban muén ghi vao CD
trong Windows Explorer roi kéo ching dén biéu tugng cua
6 dia, hoac chi cAn nhan phai 1én céc tap tin dugde chon dé,
nh&n Send To, va lua chon & dia ctia ban. Windows sé chép
cac tap tin nay vao khu vuc luu git tam thay vi truc tiép
vao CD. Ban c6 thé nhan dip 1én biéu tugng & dia trong
Explorer dé duyét cac tap tin nay. Trong khung tac vu bén
trai, ban nhan Write these files to CD khi ban da san sang
ghi dia va lam theo cac budc trong CD Writing Wizard.

Tao CD nhac bang Windows Media Player

Néu dung Windows Media Player 9 dé tao mét playlist
tuy bién, ban ¢ thé ghi cac bai nhac nay 1én mét CD (néu
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chita d). Véi Media Player md trong ché do6 day duq, ban
nhan Copy to CD or Device 6 bén trai. Ban chon playlist
cho minh tir danh sach x6 xudng "Music to Copy'. Néu nhin
thay 'Will not fit' trong cot trang thai (status) cua playlist,
ban bd chon bét moét sé tap tin. Cudi cung, nhian Copy
Music trong géc trén bén phai.

Tao CD nhac bang chuong trinh khac

Windows Media Player 9 c6 sdn mét tap tin mién phi
sao chép vao cac § dia CD-R, nhung cac tién ich thudc
hang thi ba cho ching ta nhiéu tuy chon hon, ké ca kha
ning sao chép dia CD nhac khong lam giam chat lugng
tiéng (vén 12 mét hau qua tai hai do chuyén d6i dinh dang
cua Windows Media Player).

Ky tu dic biét

Néu cac tai liéu caa ban can loai ky tu in dic biét it phd
bién, ban chon Start.Programs (All programs trong XP).
Accessories.System Tools.Character Map, hodc chi cin an
phim <Windows>-R, go charmap, va 4n <Enter>. Thiét lap
font, nhan dip ky tu ban can, nhan mit Copy, va dan ky tu dé
vao trong tai liéu yéu cau. Trong Windows 2000 va XP, ban
cling ¢6 thé kéo va tha tir hop 'Characters to Copy' ciia ban db
ky tu dén WordPad va mét vai ting dung khac.
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Bat 'cong tac' cho Windows Media Player

Néu md mét dia DVD hoéc CD trong Windows Media
Player 9 nhung céc nit diéu khién cta tién ich nay déu bi
v6 hiéu hoéa, ban chon Play.DVD, VCD or CD Audio

G Windows Media Player

Bao cho Windows Media Playyer nhiing gi
phdi lam néu khéong nhin théy cé6 mét DVD trong 6 dia

Phéng to thu nho hinh DVD

Néu dung Windows Media Player 9 d¢é xem DVD, ban
dung biéu tugng toan man hinh trong géc dudi bén phai dé
chinh hinh to, hoac 4n <Alt>-<Enter> dé chuyén vao hoic
ra khoi ché d6 toan man hinh. Chuyén con trd ra cac canh
man hinh (va sau d6 gii yén chuét khéng chuyén dong) dé
loai bd cac nit di€u khién. DE nhin thiy cac nit diéu
khién, ban day chudt 1én trén dinh man hinh.

Diéu khién téc dd DVD
Khi xem DVD trong Windows Media Player 9, ban
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nhéan hoic kéo con trugt trén thanh tim ki€m dé di chuyén
t6i hodc lui. An <Ctrl>- <Shift>-F dé chiéu hinh chuyén
dong nhanh, <Ctrl> - <Shift> - G dé tang téc do xem, va
<Ctrl> - <Shift> - S dé lam cham lai. <Ctrl> - <Shift> - N
sé dua toc d6 phim vé lai binh thudng.

Diéu khién DVD tir ban phim

Nhiing phim tién loi khac déi véi DVD la <Ctrl> - P dé
tam ding va chay lai, <F10> dé van to 4m lugng, <F9> dé
giam am luong, va <F8> dé tit tiéng.

Giam bét cam giac khé chiu

Néu clta s6 ting dung cia PC md qua cham, ban c6 thé
ting toc bang cach tit bét mot s6 hiéu ung hién thi linh
tinh cia Windows. Ban nhan phai My Computer va chon
Properties. Chon Advanced, va bén dudi Performance, ban
nhan Settings. Bén dudi nhan Visual Effects, ban chon
Adjust for best performance, hoic chon Custom va tat tat
ca cac hiéu tng khong can cho ban.

Pé tang sbi dong cho Windows 98, 2000 hoic Me, ban
nhan phai desktop va chon Properties. Nhan nhan Effects.
Ban bo chon cac khoan muc trong hdp Visual Effects cho dén
ltic cam thay Can bang gitia toc d va tinh hap dan, tao cam
giac t6t nhat d6i véi ban. Trong Windows 98 ban tat Animate
windows, menus and lists; trong ca ba phién ban, ban c6 thé
b6 chon dé1 véi Show windows contents while dragging.

THIET LAP CAC UU TIEN

Hop thoai Performance Options cua XP cho ban mét it
kha nang diéu khién cdch Windows dung b nhé va nhiing
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tac vu nao dudc quyén uu tién si dung bd xi ly trong may
tinh. D€ kiém tra cac cai dat cia minh, ban md hép thoai
Performance Options va nhan Advanced. Bén duéi Processor
Scheduling, ban dé nguyén Programs da dugc chon dé uu
tién cac ing dung nén trudc, sau dé thi méi dén cac vng dung
théng thuong. Tuy nhién, néu ban thuong xuyén lam viéc
trong mot ing dung nao dé trong khi cac tng dung khac
hién chua cin dén, ban chon Background services dé bo xu
1y chia sé déng déu thdi gian cia né cho tat ca cac tac vu
dang chay, thay vi uu tién cho cac iing dung 6 nén trudc.

KIEM TRA TiNH TUONG THiCH HIBERNATION

Néu muén Windows khdi dong trong vai gidy vdi tat
ca cac dng dung va cac tai liéu déu md, dung nhu khi dé
nguyén chung ma déng may, ban thi dung ché dé
hibernation (ngu déng). Nhan 1én thanh Address cua mét
cia s6 Explorer hay Internet Explorer bat ky, va go
Control Panel\Power Options. Néu hop thoai Power
Options Properties khong c¢6 nhan Hibernate, ban khong
may. Néu ¢6, ban nhén 1én né dé xem thii ban c6 thoa man
cac yéu cau vé dung lugng dia cua ché dé hibernation hay
khong.

DUONG VIEN LON

D3 c6 khi nao ban bi tric trd trong viéc tim chd dit
chudt trén mot dudng bién cia sé dé thay d6i kich thudc
cua cia s6 d6 hay chua? Dé thay d6i kich thuéc dé dang
hon, ban nhan phai desktop, chon Properties, va nhin
Appearance tab. (Trong XP, ban nhan nut Advanced). Tu
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danh sach sb xudng Item, ban chon Active Window Border
va tang gia tri bén dué Size.

Window Text ..‘.]
Message Box [x] ]
Messaoe Text o |

1f you select & wrcows 6nd Butions setdng other than Windows Clesst.
2 vl override the folowing selTnNgs, exceat n some okser Drogyams.

Ttem: e Color 12
Actrce Virdiow Border v s o (3 -I

XAY DUNG MOT THANH TAC VU LGN HON

Néu c¢6 qua nhiéu biéu tuong chen chic trong thanh
tac vu va khay hé théng, ban hay nhan phai lén thanh tac
vu dé va bao dam da bo chon 'Lock the Taskbar'. Bay gig
ban da c6 thé kéo dinh thanh tac vu 1én dé tiang chiéu cao
gdp d6i. Chuyén né dén mot canh man hinh va thay déi
kich thudc cho né dé tiét kiém cha.

HUY BO CAC BIEU TUONG TRINH DON QUA LGN

Theo méac dinh, Windows dung biéu tugng 16n trong
trinh don Start nhung lai la biéu tugng nhd trong tat ca
cac trinh don phu caa né. Dé loai bd cac d6 vat qua khd
nay, ban nhan phai nuit Start (trong XP) hoidc thanh tac vu
(trong tat ca cac phién ban) va chon Properties. Trong XP,
ban nhan nit Customize va chon Small icons (néu ban
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dung trinh don XP Start) hodc Show Small Icons in Start
menu trong danh sach 'Advanced Start menu options' (néu
ban dung trinh don Start ¢ dién). Trong cac phién ban
Windows khac, ban nhin Show Small Icon in Start Menu
trén nhan nhin thay dau tién.

UNDO DOI VOI HANG NGAN HOAT DONG

Cho du chua bao gid stt dung File Manager cua Norton
Navigator, thi tinh nang Undo ctua né ciing sé c6 ngay ciu
nguy cho ban. Khi chay trong Explorer cia Windows, ban
chi ¢6 thé Undo d6i véi hoat déng sau cung (ngung hoat
dong nay va phuc héi ding tinh trang trudc dé). Nhung
File Manager cua Norton cho phép ban Undo b4t ky hoat
dong nao trong 9999 hoat déng cudl cung. N6 khong thé
nhé hét moi diéu hoic thuc hién nhiing cai khong thé, nhu
phuc héi lai mét tap tin bi hong nhiéu nam trudc. Nhung
chéc chén né hon han lénh Undo mét bude cia Explorer.
Hon nita, Norton Navigator sé theo déi cac su kién nay cho
du binh thudng ban khéng st dung mdt cach binh thuong
File Manager cua no.

Ban khéng thé md tinh ning nay trong hop thoai
Configure Undo. Dé lam cho navigator nhé dugc cac tac vu
file xay ra bén ngoai File Manager, ban phai khdi dong
Norton Navigator Control Center. Trong 6 bén trai, chon
Norton Undo. Trong 6 bén phai, ban kiém tra Track all
Windows 95 file operations va nhap chudt vao OK.

Bay gi0, sau khi da dugec ma, Navigator sé luén theo doi
nhiing gi ban thuc hién. Néu héi tiéc vé diéu gi da lam trudc
d6, ban khdi dong File Manager cua Norton va chon
Edit.Undo. Bang liét ké cac hoat dong sé cho thiy nhiing gi
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ma Navigator quan sat dudc, va c6 thé bao gdm mét sd su
kién ma théng thuong ban khong nghi chiing thudc vé quan
ly tap tin. Khi da chic chén tim thay hoat déong muén thay
dé1, ban chon rdi nhap chudt vao Undo. Sau dé OK.

TUY BIEN CAC THAO TAC UNDO CUA NORTON NAVIGATOR

Néu da md tinh ning Undo cua Norton Navigator, n6
sé lién tuc gidm sat cac hoat déng quan ly tap tin cuaa ban,
nén vé sau ban c6 thé thay d6i néu can.

Nhung mét s6 tap tin it quan trong ciing chiém ché
trong bang liét ké Norton luén thay déi cia nhiing hoat
dong undo va ching c6 rat it y nghia. Cho nén, néu nhan
thdy né dang theo doi nhitng tap tin ma ban khéng con
nhd gi ca, ban ¢ thé dua ching vao bang liét ké loai tru
caa Norton - bang nay chiia nhiing khoan muc ma Norton
sé bo qua khi né thuc hién undo. Duéi diy la cach lam:

Dau tién, ban tao ra mét ban sao du phong cia nhiing
tap tin c6 trong thu muc Windows : user.dat, user.dao,
system.dat, va system.dao (néu khdng tim thay ching, thi
chon View.Options trong My computer hoac Explorer,
nhap chudt vao nhan View, chon Show all files, va OK).

Tiép theo, ban vao Registry Editor: chon Start.Run, go
regedit, va nhan Enter. Sau d6 dinh hudng qua suét cay
thu muc trong 6 bén trai cho dén khi vao dén nhanh
HKEY_LOCAL_MACHINEASOFTWARE\Symatec\Navi
gator\SYMFSV4\Undo\ Exception. V& Exception dugc
chon & 6 bén trai, ban ghi lai biéu tugng dude danh s thi
tu cao nhat trong 6 bén phai. Dé thém mét loai trit (vi du,
lam cho Norton bd qua tat ca cac tap tin. bak), ban nhip
phim phai chuét vao 6 bén phai va chon New.String Value.
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Dit tén cho biéu tugng mdi nay bing cach go con sé ké tiép
cao nhat trong thu muc (Vi du 1a 7 néu thu muc da c6 cac
muc dudc danh s6 tit 0 dén 6). Nhan Enter hai lan - lan
thit nhat dé hoan tit qua trinh dat tén va lan thid hai dé
md hop thoai Edit String. Bén dudi Value data, go vao
dudi md rong cua tap tin ma ban mudn bd qua (vi du*.bak)
va nhan Enter.

Lap lai cac budc nhu vay dé bs sung cac biéu tugng
mdi khac véi s lugng bat ky, va danh sé thid tu chiing 1an
lugt bing téng s& day cac biéu tugng trong folder.

Nhap chudt vao OK, ra khoéi Registry Editor, réi ra
khoi Windows va khoi dong lai Windows .

BAT SCANDISK KIEM TRA LAl CAC BAD SECTOR

Théng thuong, khi quét bé mat dia ScanDisk sé bo
qua cac cluster bi danh dau bad (hong). Cé 1é vi né cho
rang cac cluster hong khong thé tu sta thanh tét dugc,
diéu nay ding néu nhu né biét rang nguyén nhan lam doc
khong dugc thong tin trén cluster cé khi do cluster hu ma
cting c6 khi do tap tin bi hu (tic la hu di liéu ché khong
phai hu vat 1y). Dé bit budc ScanDisk kiém tra lai ting
cluster trén dia ké ca cac cluster da bi danh dau bad, ban
phai diéu chinh Registry.

Trong Registry, tim:

HKEY_CURRENT_USER\Software\Microsoft\Wind
ows\CurrentVersion\Applets\Check Drive. Bim kép
mouse 1én muc Settings. Thay déi 2 byte cuéi cung cia gia
tri nay thanh 04. Vi du, néu gia tri la: "al 03 00 00" thi déi
thanh "al 03 00 04".
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Tho4t khoi RegEdit dé nhiing thay d6i cia ban c6 hiéu
luc, sau d6 chay ScanDisk.

NAP HAY GO CAC CHUONG TRINH START-UP

Ban c6 thé nap hay gd cac chuong trinh Startup théng
qua Registry.

Trong RegEdit, ban téi:

HKEY _LOCAL_MACHINE\SOFTWARE\Microsoft\
Windows\CurrentVersion\Run hoac RunOnce.

Néu muén nap chuong trinh méi, ban bAm phim phai
mouse vao cta sd bén phai cia RegEdit. Chon New/String
Value va g6 vao mét cai tén tuy y. Trong cot gia tri, cung cip
dudng dn va tén file ciia chuong trinh ban muén khdi dong.

WE= 7 [T, R
?--ia Run0nce : (vahee not set)
RunOnceEx
l RunServices

| i~EJ RunServicesOnce

Selup

“Rundi32 exe powrprol.dil LoadCunentP.
"C:\PROGRAM FILES\NE TWORK AS'S.
"C:\Program Files\PowerQuest\Pastitond
“C:A\WINDOWS\scantegw.exe /atonn’
“SysTiay.Exe”

“CAWINDOWS \taskmon exe'
*RUNDLLI2 EXE TWEAKUI.CPL Tweal
"C:\Program Fles\Netwark Astociates\h
“C:\PROGRAM FILES\NETWORK ASS
“C:\Program Fles\Network Associstes\b

Néu mudn gd chuong trinh khoi Startup, ban chon
chuong trinh roi bAm niit Delete.

LOI KHI CAlI DAT LAI WINDOWS XP

[Files Needed]
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The file '"Asms' on Windows XP Professional CD-ROM
1s needed. Type the path where the file is located, and
then click OK.

Copy files from:

GLOBALROOT\DEVICE\CDROMO\I386

Vao Registry Editor ban tim khéa
HKEY_LOCAL_MACHINE

Trén menu File chon Load Hive va khi d6 nap
%Windir%System32\Config\System.sav

Tiép theo ban gb Test va tim khéa sau :

HKEY_LOCAL_MACHINE\Test\ControlSet1\Contr
ol\Class\{4D36E965-E325-11CE-BFC1-08002BE10318}

Ban tién hanh x6a khéa UPPERFILTERS va
LOWERFILTERS

Thoat khoi Registry .

CAU HINH TU DONG DANG NHAP VAO RECOVERY
CONSOLE TRONG WINDOWS XP

Khi may tinh cua ban gip su c¢6 , ban thuong dung
chiic nang Recovery Console dé sita chita mét s6 161 trén hé
théng cia minh , sit dung chiic nang Recovery Console ban
thudng nhap mat khiu cia Administrator (ngudi quan tri
hé théng). D& tranh tinh trang ban quén mat khiu cua
Administrator, tha thuat sau day sé giip ban cau hinh cho
phép Administrator tu déng ding nhap vao Recovery
Console. Vao Start — Control Panel chon Administrative
Tools - Local Security Policy Trong Security Settings chon
Local Policies, chon tiép Security Options. Ban nhan d6i
vao muc nay, 8 clta s6 bén phai, ban tim dén dong
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Recovery Console: Allow automatic administrative logon.
Nhan chuét phai vao dong nay roéi chon Properties. Chon
Enabled. Ban c6 thé vao Registry dé cdu hinh tu déng
diang nhap vao Recovery Console va tim khéa sau :

HKEY_LOCAL_MACHINE\SOFTWARE\Microsoft\
WindowsNT\CurrentVersion\Setup\RecoveryConsole

Tao mot gia tri ¢6 tén la SecurityLevel (DWORD
Value) va thiét lap cho gia tri nay la 1. Sau d6 ban nén
khdi dong lai may tinh dé thay ddi c6 hiéu luc.

Piéu khién viéc dé6ng md 6 dia CD

Ban vao menu Start nhap phai chudét lén My
Computer chon Manage dé md Computer Management
badm chon Storage bim ti€p Removable Storage chon
Libraries, nhan nit phai chuét vao biéu tuong 6 CD ma
ban muén md chon Inject. Trong hép Media Inject Wizard
nhan Next. Khay cia CDROM sé duge diy ra. BAm Next
lan nia né sé thut vao.

TiM KIEM THEO KIEU CO TRONG WINDOWS XP

C6 1& rat it ngudi trong ching ta thich cac biéu tudng
déng duge hién thi mdi khi ban chon Start-Search hoac
Start-Find-Files or Folders.

Dé loai bd tinh chit nay ciia XP, ban chon Change
preferences trong clta s6 Search Recults, chon Without an
animated screen character. Ngoai ra, dé lam cho phéan
Search nay gidong véi cac phién ban Windows trudc, chon
Change preferences, sau d6 Change files and folder search
behavior chon Advanced — includes options to manually
enter search criteria. Recommended for advanced users
only. Nhan OK dé trd lai ctia s6 Search Results.
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HIEN THI THANH CONG CU ADMINISTRATIVE TOOLS

Dé thay dudc menu Administrative Tools khi ban click
vao thanh TaskBar chon Properties. Trong tab Start
Menu, chon Customize.

Dé si dung Start menu miac dinh cia XP, nhin
Advanced sau dé chon mét trong hai lya chon hién thi
trong System Administrative Tools trong Start menu item.
Véi Classic Start Menu, chon Display Administrative
Tools trong Advanced Start menu options.

KHONG CHO PHEP HIEN TEN NGUOI DUNG CUOI CUNG

Mo Registry Editor ban tim dén khéa sau :

HKEY_CURRENT_USER\ SOFTWARE\ Microsoft\
Windows\ CurrentVersion\ Policies\ System

HKEY_LOCAL_MACHINE\ SOFTWARE\
Microsoft\ Windows\ CurrentVersion\ Policies\ System

O phian bén phii ban tim dén khéa sau
DontDisplayLastUserName (DWORD Value) va thiét lap
né thanh 1.

sU DUNG SYSTEM CONFIGURATION UTILITY

Néu ban khéng muén moét chuong trinh nao d6 khdi
doéng cung véi XP, mudn tang téc d6 khai dong cuia HDH,
muén loai bo nhiing dich vu hé théng khéng can thiét,
muén tim hiéu nhing truc tric cua hé théng... va nhiéu
diéu khac, thi ban hay s dung tién ich System
Configuration. Néu da st dung Win 98 va khai thac tinh
ning System Configuration Utility thi ban c¢6 thé bin
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khoan tai sao XP lai khong ¢6 tinh ning tuyét vdi nay.
Cau tra 16i 12 XP ¢6 nhung Microsoft khong dé tién ich nay
trong System Information vi khéng muén ngudi st dung
can thiép qua siu vao hé théng. Muén khdi dong System
Configuration Utility, ban chon Start — Run - go
“msconfig” hodc chon Start - Help and Support - chon Use
Tools to view your computer information and diagnose
problems trong ctia s6 mdi. - dudi hop Tools, chon System
Configuration Utility.

LOI KHI B;&T DAU WINDOWS XP

Théng bao 161 nhu sau :

STOP: 0xc000026C [Unable to load device driver]
DriverName

STOP: 0xc0000221 [Unable to load device driver]
DriverName

STOP: 0xc0000221. Bad image check sum, the image
user32.dll 1s possibly corrupt. The header check sum does
not match the computed check sum.

DriverName: Théng thudng 1a tap tin ¢c6 phan md rong
12 .sys bi hong hoac bi mat Dé khac phuc 16i nay ban lam
nhu sau:

Dat dia CD Windows XP vao, khdi dong lai may tinh.
St dung chitc nang Recovery Console.

Luu y: Néu ban ding Windows XP Home mat khéu sé
la rong.

Sau khi ban nhap xong mat khau cia ngudi quan tri
hé théng ban nhap vao:

cd windows\system32\drivers nhin Enter.
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Go tiép: ren tendriver.sys tendriver.bak nhin Enter.
G0 copy E:\I386 tendriver.sys nhan Enter.

G6 Exit va khdi dong may tinh. Dén day ta fix 16i tap
tin user32.dll bi mat.

bat dia CD Windows XP vao, khdi déng lai may tinh.
Ta lai tiép tuc st dung chic ning Recovery Console. Sau
khi ban nhap xong mat khau cla ngudi quan tri hé thong
ban nhap vao:

cd windows\system32\drivers nhan Enter.

Ban g6 vao ren user32.dll user32.bak nhan Enter Go
vao: expand E:\I386\user32.dl_ C:\Windows\System32
nhin Enter. G Exit.

Luu y: E 12 § dia CDROM va C: 1a § dia hé diéu hanh.

NHAN CHUOT PHAI Bl TREO KHI SU DUNG WINDOWS
XP SP 2

Néu trudong hdp nay xay ra trén may tinh caa ban,
ban mé Registry Editor tim khéa sau (khéa nay rat nguy
hiém cho nén ban nén backup né trudc).

HKEY_CLASSES_ROOT\*\shellex\ContextMenuHa
ndlers\EncodeDivXExt.

X6a khéa EncodeDivXExt va khdi dong lai may tinh.

MAY TiNH KHONG NHAN DUGC THE USB

Mot hién tuong rat phé bién khi ban st dung thé nhé
12 may tinh khéng nhan dudc thiét bi (“drive not found”).
Kha niang nay xay ra do nhiéu yéu té khac nhau ma ban
can phai tién hanh moét sé bude khac phuc sau:
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Kiém tra nguén dién — Hay chdc ring 6 USB cua ban
da c6 dién (dén trén USB bat sang). Néu khong thiy dén
sang, ban c6 thé kiém tra tiép xuc gitta thé va may tinh.

Hay chac rang cap USB da dudc cim vao may tinh —
Trén bo mach cht ¢6 mét s cong dé cim cap USB. Ban
cAm cém lai cap USB dé chéc ring né da tiép xdc véi bo
mach chu.

Kiém tra phan “Device Manger” dé xac nhan trinh
diéu khién “USB host” dudc cdu hinh ddng: Mg trinh
“Device Manager” bang cach nhan chudt phai vao My
Computer —> Properties —> Hardware —> Device
Manager. Ban xem trong phan “Universal Serial Bus
controllers” xem da c6 cac trinh diéu khién cho USB chua.
Thudng dé1 véi chuidn USB 2.0, cAn phai c6 trinh diéu
khién “USB 2.0 Enhanced Host Controller’. Windows da
b6 sung su hé trg cho USB 2.0 trong cac phién ban Service
Pack 3 (SP3) va 4 (SP4) cia Windows 2000.

Néu ban khéng nhin thdy cac trinh diéu khién “host
controller” trong phan “Device Manager” thi rit cé thé
ching da bi v6 hiéu hoa trong BIOS.

Kiém tra “Device Manager” dé chic rang 6 USB da
dugce nhan va c4u hinh ding - Néu khong, hay ngit két noi
(rit 6 USB ra) va thit cim vao cong USB khac.

Thi cap USB khac - Néu cac bién phap trén van chua
giai quyét duge van dé, ban nén thi sgi cap khac hoic cong
USB khac.

CHONG TREO MAY KHI KHOI DONG

Néu hé théng ciia ban thudng bi treo khoang 2 dén 3 phut
mébi khi khdi déng, ban khong thé nhan vao niit Start hay trén
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Taskbar, d6 1a do mét dich vu cua Windows (Background
Intelligent Transfer) dang hoat dong & nén cia Windows. Dé
khéc phuc tinh trang nay, ban ¢6 thé 1am nhu sau:

Vao Start — Run, go “msconfig” (khong ddu ngodic kép)
va click OK.

Hop thoai System Configuration Utility xudt hién,
chon thé Services.

Tim dén dich vu “Background Intelligent Transfer” va
khoa lai bang cach bo chon né.

Nhan OK va restart lai may dé thuc hién thay dai.

TAT MOT SO THU LIEN QUAN DEN HE THONG

Key: HKEY_CURRENT_USER\Software\Microsoft\
Windows\CurrentVersion\Policies\System

Data: (0 = disable, 1 = enable) <Chung cho tat ca>
"NoDispCPL" - Tat/hién thi Control Panel
"NoDispBackgroundPage" —A’'n Background Page
"NoDispScrSavPage" - 4n Screen Saver Page
"NoDispAppearancePage" 4'n Appearance Page
"NoDispSettingsPage" - 4'n Settings Page
"NoSecCPL" - Tat Password Control Panel
"NoPwdPage" - Tat Password Change Page 11 of 13
"NoAdminPage" - Tat Remote Administration Page
"NoProfilePage" - T4t User Profiles Page
"NoDevMgrPage" - Tat Device Manager Page
"NoConfigPage" - Tat Hardware Profiles Page
"NoFileSysPage" - Tat File System Button
"NoVirtMemPage" - Tat Virtual Memory Button
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XOA CAC LENH TRONG MENU RUN

Key: HKEY_USERS\Default\Software\Microsoft\
Windows\CurrentVersion\Explorer\RunMRU]

Data Type: REG_SZ

BO TEN CHUONG TRINH CAl DAT CO TRONG ADD/REMOVE
PROGRAM

Chi viéc xo4 di nhiing folder tuong ing véi phan mém
trong muc nay dong sau:

Key: HKEY_LOCAL_MACHINE\SOFTWARE\
Microsoft \Windows\ CurrentVersion\Uninstall

KHOA CHUOT PHAI KHONG CHO CLICK LEN NEN
EXPLORER

[HKEY_USERS\.DEFAULT\Software\Microsoft\Wi
ndows\CurrentVersion\Policies\ Explorer]

Value Name: Notraycontextmenu
Value Name: Noviewcontextmenu
Data: (O = disable, 1 = enable) <Chung cho tat ca>.

218



Phan 4

TRA LOI MOT §O THAC MAC THUONG GAP
KHI SU DUNG WINDOW XP

Hdi: Cé cach nao xéa dir liéu ma ngudi khac cd tinh phuc
hdi lai ciing khéng dugc?

Pap: Co6 rat nhiéu phan mém phuc héi va xéa dit liéu, hau
nhu hing nao viét phan mém phuc hoi di liéu ciing viét luén
phan mém x6a dii liéu. Dudi day liét ké méot s tén.

- Active@ KillDisk (http://www.killdisk.com/), mién phi

- DataEraser (http://www.ontrack.com/dataeraser/)

- Norton Clean Sweep

Hdi: Khi cai dat hé dié}l hanh Windows NT/2000/XP ta nén
chon format phan vung kiéu NTFS hay FAT32?

Pap: Trong thuc té€ va qua nhiéu cau hoi cua ban doc
lién quan dén van dé quyén han truy cip tap tin, thu
muc... trong Windows NT/2000/XP (nhit la cac may tinh
nhiéu ngudi cung su dung), néu su dung NTFS thi ban cé
thé giai quyét duge nhitng yéu cau dé cap trén. Tuy nhién,
doi khi vi mot s6 yéu cau bit bubc ban phai st dung
FAT16/32, ching han khi muén cai Windows 9x va
Windows NT/2000/XP trén cung mét may.
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Hai: T6i c6 cai mot s6 phan mém vao may. Miac du da xéa
khéi may nhung tén cﬁ,a né van con xuit hién 6 Add/Remove
Programs. Lam sao dé loai bo tén cac phdn mém nay trong
danh sach Add/Remove Programs?

Pap: Mot so tng dung van con trong Add/Remove
Programs vi bi x6a thu céng hoic uninstall khong dung
cach. Ban c¢6 thé xbéa cac Ung dung nay ra khoi
Add/Remove Programs bang cach xéa thong tin cia ching
trong nhanh Registry sau:

HKEY_LOCAL_MACHINE\SOFTWARE\Microsoft\
Windows\CurrentVersion\Uninstall\

& Registry Editor
B Edt Yew Fyvortes help

= [ unstal A hane
(21 (138613EF-8655-1109-9D77-000129760075} | [ ) REG_52
01 {1577A058-EE6248BC-9087-FET4BFA44EC2} i
3 {15B70821-7893-4607-805A-8B80F 3£ A8279} !
(52 (Z3FD368F-13994EAC-81 7C-4B3E CBE 308}
T 12637C347-9DAD-1106-9€A2-000S500CA 761}
3 {350C9780-3D7C 4EEB-BAAS-00BCBIDS4227}
D) {385979FE-DC4F-4140-8EAD-A59625000072}
(2] {44D02DEBFFEI-4245-8026-680 1 084 4023}
() {40a416AE-6D1C4006-BCAI-A6S5ASIDDEAFC)
(3 {5783F2074001-0409-0002-0060BOCE688A}
-3 {S8E58448-7CE2-4130-8301-992946F 6CT4F )
£ {6CABS7DO-67FS4F 758261 -DCBBFCASDA4Z}
(2] {8A708D08-ASE6-11D4-A706-000629€ 95E 20}
() {885286A1-EDEC4227-AZDA-DOBINREC36F5} b |
73 {90110409-6000-11D3-BCFE-0150048383C 9} -

(1 {99€8DCI0-F010-4352-8337-PITECA 7200}
{2 {9CCBYSS6-3578-48D0-6408-04E CGEBEF 401}
(2 {AC768486-7AD7-1033- 7844-A 70000000000}
(23 {B7AOCEDS-0LBE-11D6-97FD-00S0BACBFE61}
(23 {C06554A1-2C1E4D20-B613-EE62CT9927CC}
() {CBZFTEDD-9D1F-43C1-90FC4FSZERE1T2A1}
(2] {D0346526-66DD-4DC9-AN2C-FBFIA2B06812}
{71 {DEEGBI46-40F0-4690-853E -6046C 3306041} M
B ! o e ¥

<
My ComputneHEY_LOCAL_MACHINE

Ban nén sao luu registry trude khi thay déi dé c6 thé
khoi phuc lai trong trudng hdp xé6a nham.

Hoi: Toéi dang sir dung hé diéu hanh Windows XP nhung
quén mat mat khau cula tai khoan Administrator. C6 cach nao
"reset" lai mat khau cho tai khoan nay khéng?

Pap: Khi khdi dong ban nhin va di phim F8 trén ban
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phim, sau khi man hinh hién lén cho ban lua chon cac
Options ban chon khdi dong trong Safe Mode. Khi d6 ban
sé vao dudc Windows thong qua Account: Administrator
tai day ban c¢6 thé Remove Password ma ban da quén, tat
nhién ban sé khéng phai nhap lai PassWord vi ban da
quén né roi. Va ti lan khai déng ké tiép ban sé khong phai
dau dau dé 14n mo ra Password nia.

Hoi: May khong cai Windows Media Player 9.0, nhung toi
mudn viét chuong trinh VB nghe nhac dung WMP 9. Xin hoi
toi can c6 nhimg file *.ocx hoac *.dll nao cia WMP 9 (chép tur
may khac)?

Pap: Vé nguyén tic, 1 module kha thi (file chuong trinh
* exe, file thu vién *.dll, file ActiveX Control *.ocx, file screen
saver *.srn...) thuong phu thudc vao (c6 goi ham dich vu) 1
hay nhiéu file kha thi khéac, mdi file kha thi lai c¢6 thé phu
thuoéc vao 1 hay nhiéu file kha thi khac nia... Tém lai 1
module kha thi thuong phu thudc vao kha nhiéu file kha thi
khac theo cd ché& phan cap. Dé biét chinh xac 1 module kha
thi phu thudc vao cac file khac nhu thé nao, ban ¢ thé dung
tién ich "Depends" ciia méi truong Microsoft Visual Studio.
Sau khi da biét cay phu thudc cta 1 file kha thi nao d6 thi khi
muén dung file kha thi trén may khac (trong truong hgp caa
ban la file *.ocx miéu ta ActiveX Control Media Player 9.0),
ban cin phai copy file d6 va tat ca moi file ma né phu thudc tir
may goc vé may cua ban. Tuy nhién dai da sé cac file trong hé
thong ciy phu thudc cia 1 module kha thi chinh la céc
module c¢6 san cia Windows, néu ching tuong thich version
véi cac file Windows ctia ban thi khong can copy chiing lam gi.
Truong hdp cac file Windows nay khong tuong thich véi
version Windows cta ban thi tinh hinh c6 thé sé rit phiec tap
vi 2 yéu td sau:
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- Ban phai copy qua nhiéu file tir may géc vé may ban

- Khi cai dat cac file nay vao c6 thé Windows va/hoac
mot s6 tng dung sé bi 16i.

Tém lai, ¢ dam bao an toan, ban nén download diy
da package nang cap Media Player 9.0 cia Microsoft roi
chay chuong trinh cai dat caa package nay, chuong trinh
sé kiém tra va cai dat cac module thich hgp dé Media
Player 9.0 c6 thé chay dudc trén may ciia ban

Hoi: Cé cach nao stra chirc niang Hibernate cia Windows
2000/XP dé sau khi thuc hién thi Windows chi khéi dong lai
ma khong shutdown may? Cé cach nao lap trinh mét churc
nang nhu vay khong?

Pap: Trén WinXP (va mot sb version khac), ban c6 thé
chon 1 trong 4 ché dé tit may la: Shutdown, Restart,
Standby va Hibernate.

Mbi ché& d6 déu c6 tinh chat riéng, khong cé ché d6 nao
giéng ché d6 nao, tuy nhu ciu ting thdi diém ma chon ché
do thich hgp hon:

- Ch& 36 Shutdown la may sé tat thuc sy, CPU, RAM,
disk, man hinh déu ngiing hoat dong. Pé may lam viéc lai,
ban phai nhan button Power trén thiing may, may sé dudc
boot tir dau va theo phién lam viéc hoan toan méi. Ché do
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Shutdown thich hgp trong trudng hodp ban muén tat may
lau dai hay muén di chuyén may sang noi khac nén cin
phai thao day nguén.

- Ché& d6 Restart 1a may khong bi tit, né chi diung
phién lam viéc hién hanh (va quén hét) rdi tu khdi dong lai
ti dau. Ché d6 Restart thich hop khi may dang bi 16i (hay
ta nghi ngo bi 161) va ban muén may lam viéc lai ti trang
thai sach, an toan.

- Ché @6 Standby thi chi c¢6 cac thiét bi I/O nhu man
hinh, disk... ding hoat d6ng (d€ d5 hao dién), con CPU va
RAM van hoat déng. Khi ta nhan phim hay doi chuét, may
sé thoat khoi ché d6 Standby, cho phép man hinh va disk
lam viéc lai (nhu vay ché d6 Standby gan giong ché do
Screen Saver). Nguoi dung cam thay viéc may thoat khoi
ché d6 Standby rat nhanh vi thuc ra may van dang hoat
dong, chi c6 cac thiét bi I/O khéng 1am viéc ma théi. Ché
d6 Standby thich hgp khi ban chi mudn dirng lam viéc gian
doan, thi du nhu nghi trua.

- Ché d6 Hibernate 1a may luu trang thai lam viéc
hién hanh lén dia cing rdi tit toan bé cac thanh phan (y
nhu Shutdown). Méi khi cidn chay lai (thoat khéi ché do
Hibernate), may sé hoat dong va nap toan bo trang thai
lam viéc 14an cudi vao RAM réi hoat dong tiép tir trang thai
d6 (giéng nhu ban bi chich thuéc mé mét thai gian réi dude
giai thuéc mé). Ché d6 Hibernate thich hgp khi ban muén
dung lam viéc nhung khong muén mAit trang thai lam viéc
hién hanh (vi con qua bé bén nén khéng muén don dep
trudc khi tit may).

Khong phai phan ciing cia may nao ciing hé trg tét ca
bon ché d6 trén, nhat 1a ché d6 Standby va Hibernate. Néu
phan ciing may khéng hd trd ma ngudi dung van yéu cau
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may thuc hién ch€ do tuong ung thi két qua sé khong thé
tién doan trudc. '

Ban ¢6 thé tit may theo 1 trong 4 ché& d6 trén bang 1
trong cac phuong phap sau:

- Tha céng théng qua giao dién d6 hoa cia Windows
bing cach chon menu Start\Turn Off Computer réi chon
ché d6 mong muén trong 4 ché d6 duge dé nghi.

- Thi cdng thong qua hang 1énh xpepm trong cla s6 lénh:
xpepm [-Shutdown | -Restart | -Standby | -Hibernate | /?]

- Hay trong phan mém ctia minh bing cach goi ham API
tuong Ung trong Windows, thi du ham ExitWindowsEx(),
InitiateSystemShutdownEx()... Ban c6 thé doc CD MSDN cta
Microsoft dé biét chi tiét vé viéc dung cac ham API nay.

Hoi: May khi khdi dong hay bao 16i: "An error has
occurred. To contiunue press Enter to return to Windows, or
press CTri+Alt+Del to restart your computer..." va phai tat
bing thu cong.

Khi chay chuong trinh nhu nghe ca nhac dong thdi su
dung chudt mét thdi gian rat ngan (cé thé cung khong chay
chuong trinh nao khac) thi tu may tinh tat. Néu lam viéc trong
Dos thi khong gap van dé gi. Da format & C va cai lai Windows
nhung sau dé lai nhu ca.

May khong khdi dong binh thudng nhu nhimg may khac
ma phai an nut khdi dong sau dé an restart thi mdi khdi dong
dudc. Bay gid may khdi dong cir phai an F1 dé tiép tuc.

Pap: V6i cac hién tuong 16i ma ban trinh bay, c¢6 thé
néi nguyén nhan cht yéu din dén cac 16i nay la do phan
cing may cua ban khéng tin cay, 6n dinh. Hon nita, pin
nudéi CMOS RAM da bi hu, khong gitt dude thong tin ciu
hinh may (phai dung gia tri mac dinh méi lan boot may)
nén rit c6 thé cac thong tin cidu hinh méac dinh nay lam
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may chay khong nhu §. Ban nén dem may dén mot don vi
bao tri phan cting dé kiém tra, xac dinh 16i va sta chua.

Hoéi: May tinh bao 16i: "Your system is low on Virtual
memory. Windows is increasing the size of your virtual
memory paging file...", may chay rat cham mac du cé cau
hinh kha cao: Pen 4 2GHz, 384 MB DDRAM..

Windows XP cé tit dugc nhac hiéu khi shutdown may
khong? Néu dudc thi lam thé nao?

Pap: Théng bao ma ban trinh bay 1a do module quan ly
bd nhé ao cia Windows bao né dang hiéu chinh ting kich
thuée bé nhé ao ciia Windows dé lam viéc tét hon. Day la
dang canh bao (warning), khong phai la 16i nén ban ci yén
tAm lam viéc. Tuy nhién, ban nén vao Control Panel\System,
chon tab Advanced\Settings ctia muc Performance dé hién
thi ctia s6 Perfornance Options, chon tab Advanced, chon
button Change, kiém tra gia tri cia 2 muc Initial size va
Maximize size, néu thay nho thi hay tang lén theo yéu cau.

Drve [Voumelsbel]  PegnoFieSze(M8)
{D:  [DULIEU] |
{E:  [SETUP) ‘;
i
|

f Paging fie size for selected drive

Drive C: [ACER)

Space avalable: 8229 MB

(® Custom siet -

Itiasze ) [TS6 |

Maxmum sze (MB): | 1512

O System managed size

O Mo paging fie st |

Total paging fie size for o drives
Mirimum alowed: 2me
Recommended: 753 M8
Currently alocated: 756 M8

Lo | Concall ||
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Ban c6 thé tit/md nhac hiéu cho su kién shutdown
Windows (va/hodc nhiéu su kién khac) cua WinXP bang
cach vao Control Panel\Sound and Audio Devices, chon
tab Sound, duyét danh sach Program events, chon muc
Exit Windows, chon muc [None] trong danh sach.

Sounds and Audio Devices Properties @rgj

| Volume | Sounds | Audo | Voice | Hardware |

A sound scheme is a set of sounds applied to events in Windows
and programs. You can select an existing scheme or save one you
have modified

Sound scheme:

i v
[ SaveAs... 1 L Delete }

To change sounds, click a program event in the following list and

then select a sound to apply. You can save the changes as a new
sound scheme.

Program events:

@. Exclamation A
Exit Windows

©. Low Battery Alarm
Maximize
Menu command |
Menu posup v

sarc
a_b_j[ Browse... ]

Lok J[ cace || ooob |

Héi: Xin hudng dan thuc hién chuang trinh (co thé biang
ngon ngir lap trinh nao dé) tu dong bat/tat may tinh theo thai
gian lya chon.

Ppap: Ban c6 thé lap trinh dé hen gid shutdown
Windows va tit may tinh, chuong trinh nay c6 thé chay
trén bat ky may nao. Thi du néu dang dung WinXP (hé
diéu hanh phd bién hién nay), ban c6 thé xay dung 1 tng
dung tat may tén la "c:\tatmay.exe" réi vao Control Panel,
chay icon Scheduled Tasks, chon muc Add scheduled tasks
roi khai bao duong dan cua ing dung can chay, chon ché
d6 chay Daily, thiét lap thoi diém kich hoat,...
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Scheduted Task Wizard x

?ahmnpum\ﬁduumm
© ree more programa. chck Browss.

ey —s e
 Acer oNet Management Lan
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W 2ce Gadvata - ¥/ X
| JAdders Book 600230021
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l Browes. |
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Tu day trd di, méi ngay, cit dén ding gid hen qui dinh,
ung dung khai bao sé dugc kich hoat, n6é sé shutdown
Windows va tat may theo ding chitc niang da lap trinh
sin. Cach don gian nhat dé tao file tit may la tao 1 file
script tén la c:\tatmay.bat chia ding 1 hang lénh sau:

c\windows\system32\Rundll32.exe User.exe, ExitWindows

Con viéc hen gid bat nguén va khoi dong may thi khong
thé thuc hién bang phan mém vi ldc d6 may da bi tit nén
khong thé chay phan mém duge. Trudng hgp nay bude phai
nhd phan ciing hé trg nén tuy thudc vao loai mainboard duge
dung ma c6 thé thuc hién duge hay khong. Hau hét cac
mainboard doi méi déu hé trg kha nang hen gio bat nguén va
khdi dong may, thi du néu ding mainboard ctiia hang Gigabyte
va BIOS AWARD thi ban c¢6 thé vao CMOS Setup, chon muc
Power Management Setup, thiét 1ap Enabled cho muc Resume
by Alarm, chon Everyday cho muc Date Alarm rbi thiét lap gio
can khdi dong may. Sau khi luu cac théng s6 via thiét lap,
may sé tu khdi ddng hang ngay ding gid qui dinh.

Hoi: Téi sir dung phdn mém Foxpro 2.6 dé quan ly CSDL,
khi in cac tap tin van ban thi sir dung lénh in trong DOS, thi du
"Ic:\dos\print c:\tam\hoso.txt", tuy nhién ké tir cac phién ban
Win9X/2000... khéng thé sir dung énh in nay dugc. Xin hdi
phai chuyén dai thé nao dé c6 thé in dugc?

227



Pap: Vi tién ich print.exe khong dugc cai sin trong méi
trudng Win9x va Win2000 nita nén ban khéng thé dung lénh
"le:\dos\print c:\tam\hoso.txt" trong Foxpro dé in file van
ban. Tuy nhién ban van c¢6 thé in cac file van ban thé ra may
in trong FoxPro chay trén Win9x/2000 bing lénh "!copy
c:\tam\hoso.txt Iptl: /B", hay lénh "!copy c:\tam\hoso.txt prn
/B" (hay bang 1 tién ich nao khac dang ton tai trén may ban).

Luu §, dé tranh tranh chap véi cac tng dung Windows
dang in ra may in véi cac lénh in DOS, ban vao cua s6
Properties cia may in, chon tab Details, chon button Port
Settings, chon checkbox Spool MSDOS print jobs

Hai: Xin hdi tai sao khi khdi dong WinXP thi dén 6 dia A
luén sang gidong nhu dang truy cap (mac du khéng cé dia),
khdi dong xong thi hét. Cé cach nao khac phuc khéng?

Pap: Tuy thudc vao cadu hinh cai dat ma méi khi khai
dong WinXP, may sé lan lugt chay nhing module phan
mém nao, méi module phan mém duge kich hoat chay tu
doéng c6 thé sé lam viéc theo cac théng s6 cdu hinh cda
riéng minh, ¢6 thé cac théng sé nay bat module phan mém
phai truy xuit dia mém. Tém lai muén xac dinh viéc khai
dong dia mém la do module phan mém nao kich hoat, ban
c6 thé khdi dong Windows & ché do "Enable Boot Logging"
bing cach 4n nit F8 lic may bit dau boot Windows roi
xem danh sach cac file driver da dugec nap trong qua trinh
khdi dong Windows trong file c:\windows\ntbtlog.txt.

Hai: Vi vdi nén da rat phich cidm ra khoi & dién trong luc
may tinh dang chay (may dang noéi mang Internet, chay
chuong trinh xem hinh ACDsee va My Computer), khi khdi
dong lai thi may chay trinh ScanDisk nhung chi thuc hién dén
3% thi dimg han va khong vao dudc Windows. Nhan Reset
trén CPU thi may khdi dong lai va lap lai 16i trén.
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pap: Windows dung co ché "cache" dé quan ly di liéu
cua qua trinh doc/ghi file, nhd co ché nay ma téc do truy
xudt file sé nhanh hon rat nhiéu lan so véi truong hgp
khéng dung cache. Tuy nhién viéc dung cad ché cache cling
c6 diém yé€u, d6 1a néu Windows dang hoat déng ma bi
ditng dot ngdt do mat dién hay do 15i ting dung thi ¢ thé
lam hong mot s6 file trén dia. Chinh vi vay khi boot may
lai, Windows phat hién dudc cac 161 nay va kich khdi tién
ich "Scandisk" dé sta 16i. Néu gap nhiing 16i thong thudng
thi trinh scandisk sé phat hién va stia chiia t6t, nhung néu 16i
phtic tap thi trinh scandisk ¢6 thé bi loop va lam treo may.

Luu ¥ ring 16i cua dia c6 thé tdn tai trude khi ban tat
may dot ngot. Cach khac phuc kha di 1a dung mét tién ich
sta dia khac nhu Norton Utility, Partition Magic... Ban ¢6
thé boot may biang dia mém hay CDROM réi dung version
chay trén DOS cla cac tng dung stia dia hay g 6 cing ra,
gan né vao may khac dang chay Windows, dung céc tién
ich cia may d6 dé stia dia cia minh.

Hoi: Lénh tao & dia a0 nhu thé nao? Cé chiém mat dung
lugng dia cimg khong?

Dap: Thi du ban c6 thé tao dia ao ding bé nhé RAM
cua may, trong truong hop nay may sé bi mat ving RAM
lam dia a0 nén ¢6 thé anh hudng 16n dén nhiing ing dung
can nhiéu RAM dé chay. Ban ciing c6 thé tao dia 4o dé lién
két (mapping) dén hé thong file cia may khéc trén mang,
trong trudng hop nay tai nguyén dude dung chua yéu la cua
may khéc, chit trén may ban hau nhu khéng mait mat gi.
Ban ciing c6 thé tao dia ao tir 1 file anh nao d6 trén dia,
trong truong hgp nay dung lugng file sé xac dinh dung
lugng 16n nhit ciia dia ao. Trong truong hgp binh thudng,
cac 6 dia C:, D:... ma ban truy xuat dudc ciing la cac dia 2o,
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moi dia 4o nay sé chiém 1 phan vung vat ly (partition) nao
dé6 cua dia vat ly. Tém lai, khai niém "ao" (virtual, logical)
14 theo géc nhin ngudi diung, con néu nhin theo géc nhin
hién thuc thi dia ao can phai dugdc luu trd trén 1 tai
nguyén vat ly nao d6, ban phai mua va lap dat tai nguyén
vat 1y d6 truée khi tao dia ao st dung né

Hai: Hién trén thi trudng c6 ban dia CD "Microsoft Win XP
8 in 1" chira ti 8 phién ban Windows XP khac nhau. Bia CD
dung lugng chi c6 650MB nhung khi téi nhan "Ctrl+A" va
chon "Properties" thi thay tc‘;ng dung lugng clia cac thu muc
trén CD la 3.93GB. Cach tao dudc dia CD nhu vay?.

Pap: Hé thong file cia DOS va Windows ¢6 cdu tric ciy
thi bac, nghia 1a mdi partition tuong ing véi 1 cdy gom 1 thu
muc géc chita nhiéu file va thu muc con, méi thu muc con c6
thé chia nhiéu file va thu muc con... Con hé théng file cua
Unix, Linux (va nhiéu hé diéu hanh khac) c6 cau tric graph
(do thi), day la cau tric ndi rong ti ciu tric ciy. Trong ciu
tric graph, ta c6 thé tao 1 file hay 1 thu muc luan ly bang
cach khai béo file/thu muc nay 1a méi lién két dén file/thu
muc da tén tai dau d6 trén may. Nho kha ning lién két nay
(link) ma ta c6 thé dung chung 1 file/thu muc trong nhiéu thu
muc khac. CD "Microsoft Win XP 8 in 1" dang dudc ban trén
thi trudng c6 cau tric dang graph nay, do 8 phién ban WinXP
dung chung hau hét cac file goc nén ngudi tao CD chi chita
cac file dung chung nay 1 lan (trong 1 thu muc nao dé) réi
trong ting thu muc miéu ta ting phién ban WinXP chi tao
file luan ly, tic link dén file dung chung tuong ting. V4i cach
xdy dung hé théng file theo cAu tric graph, ngudi dung co
cam tudng nhu CD chda dung lugng 16n hon so véi kha nang
that caa CD.

Cé nhiéu cach tao ra dia CD c6 ciu tric graph, trong
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d6 cach dé dang nhat 1a dung Unix hay Linux tao hé thong
file goc dang graph réi dung trinh "CD Writer" trén
Unix/Linux dé ghi hé théng nay lén CD

Hoi: May cai 3 hé diéu hanh: Windows Me, XP va 2000 (Me
3 C, XP & D, 2000 & E). XP va 2000 khi cai dit xong thi déu c6
2 file ntidr va ntdetect, 2 file nay cta XP va Win2000 cé khac
nhau? Cé thé khdi ddng dugc Win2000 va XP ma khang phai
dung 2 file nay?

Pap: Hai file ntldr va ntdetect.com la 2 file phuc vu qua
trinh boot hé diéu hanh WinNT, Win2000, WinXP. Hai file
nay phai ndm & thu muc géc cia 6 dia b (c:\). Chuing t6i chua
thit nghiém xem 2 file nay c6 tucng thich gitia 2 version
Win2000 va WinXP khéng vi thuc té con nhiéu tranh chap
khic sé xay ra néu ban cai Win2000 va WinXP vao partition
"extended" va cung dung partition c:\ lam dia boot chung cho
2 hé diéu hanh nay. Thudng dé boot va ding nhiéu hé diéu
hanh khac nhau, ban nén chia dia ra nhiéu partition boot déc
lap (primary), sau d6 muén cai hé diéu hanh nao vao primary
partition nao thi ban chi can thiét lap partition dé thanh
"active" réi cai hé diéu hanh mong muén vao partition active.
Sau khi da cai nhiéu hé diéu hanh vao cac primary partition
khac nhau, ban ¢6 thé dung trinh quan ly multiboot (nhu
BootMagic, System Commander...) dé hién thi menu cho phép
ban chon hé diéu hanh can boot méi lan khdi dong may. Véi
cach cai dat nay, cac hé diéu hanh khéng phu thudc va tranh
chap partition boot niia, do dé sé chay 6n dinh, tin cay hon.
Néu c6 1 hé diéu hanh trén partition nao d6 bi hu, né6 khéng
anh hudng dén cac hé diéu hanh trén cic partition khac. Ban
c6 thé cai lai hay nang cap 1 hé diéu hanh trén 1 partition nao
d6 ma khéng anh hudng dén cic HDH khac trén may. Tém
lai vé1 cach cai 2 HDH Win2000 va WinNT vao 2 primary
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partition khac nhau thi 2 file ntldr+ntdetect.com caa WinNT
sé khong bi dé béi 2 file cung tén cia Win2000 (vi ching dude
chua trén 2 partition déc 1ap nhau).

Hoi: May Pentium 4-1.7GHz ding WinXP, khi chay Turbo
C 3.0 hodc WinAmp 2.8 thi may trd nén rat cham, cac chuong
trinh khac hau nhu khéng thé hoat dong song song. Xin cho
biét cach giai quyét.

Pap:_Hé diéu hanh WinXP c6 cd ché quyén uu tién
trong viéc chay cac ing dung dong thdi, mdi ing dung khi
chay c6 quyén khai bao véi hé diéu hanh 1 mic quyén uu
tién nao d6 (tt 0 dén 5), trong d6 mic REALTIME
PRIORITY_CLASS c6 quyén uu tién cao nhat. Do d6 néu 1
ing dung nao d6 xin chay véi mic quyén cao nhat
(REALTIME_PRIORITY_CLASS) va ing dung d6 lai thuc
hién giai thuat tinh toan bén trong lau dai chi khéng cho
giao tiép véi nguoi dung thi né sé chiém CPU lau dai
khién cac ting dung khac khé c6 co hoi chay dude nén
nguoi dung cam giac cac ung dung khac chay rat cham,
tham chi bi treo. Day la ly do tai sao khi ban chay trinh
choi nhac MP3 WinAmp 2.8 thi may tré nén chay rat
cham, do d6 t6t nhat 1a khi chay WinAmp dé nghe nhac,
ban chi nén nghe nhac va khéong nén chay thém mét s6
tng dung khéc, chitng nao khéng muén nghe nhac thi ding
trinh WinAmp rdi chay cac ting dung khac. Riéng trudng hop
Turbo C 3.0, diy 1a tng dung chay & ché d6 real-mode (DOS)
nén c6 thé khong tuong thich tot véi méi truong Win32 caa
WinXP, t6t nhat 1a khong dung né trong WinXP.
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Phan §

MEO VAT TRONG QUA TRIXH SU DUNG INTERNET
TREN MAY Vi TINH

MEO SU DUNG GOOGLE DE TiM DINH NGHIA MOT TU

Pé tim ki€m nhanh chéng trén Web dinh nghia cia
mot thuat ngii, hady danh define:, tié€p theo la mot ky tu
tréng va thuat ngit cdn dinh nghia vao cong cu tim kiém
Google. Vi du, néu danh define: market va nhan ENTER,
Google sé tra vé mot danh sach cac dinh nghia cua tu
market ma né thu thap dude tit khap noi trén Web.

MEO KET NOI MAY TiNH VAO MANG DE DANG V@I
NETWORK SETUP WIZARD

Network Setup Wizard cia WinXP sé tu dong hoa tién
trinh thiét 1ap cAu hinh may tinh dé néi mang. N6 c6 thé thuc
hién tu dong viéc chia sé két noi Internet, gan dia chi IP, thiét
lap cac thu muc chia sé va may in dung chung. Dé khdi dong
Wizard, chon Start, All Program, Accessories,
Communications va Network Setup Wizard. Sau dé chi viéc
thuc hién theo cac huéng dan trén man hinh.
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MEO SSAO CHEP ANH TU TRANG WEB

Néu st dung Internet Explorer, ban ¢ thé sao chép hinh
anh ti mot trang Web va dan né vao mét uing dung khac.
Muén vay, kich phai chuét vao hinh anh va chon Copy.
Chuyén sang tng dung khac va chon Edit, sau d6 Paste (hay
don gian chi viéc nhan Ctrl+V). Néu st dung Netscape hay
cac trinh duyét khac, ¢6 thé ban sé phai luu hinh anh vao dia
cling réi chén vao tai liéu trong tng dung.

IN CAC TRANG WEB VOI DIA CHi

Khi cin in trang Web ra gidy, néu ban khéng in dia
chi ctia trang Web thi sau nay rat khoé c¢6 thé tim lai tai
liéu trén mang. Vi vay, khi in trang Web, can in ca dia chi
cua né. Trong Netscape Navigator chon File, Page Setup,
danh d&u hop kiém Document location [URL] va kich OK.
Trong cac trinh duyét khac, chon File va tuy chon tuong
ung trong Page Setup.

MEO SU DUNG YAHOO MESSENGER NGAY MA KHONG
CAN CAI DAT

Ban van hay dung Yahoo Messenger dé lién lac véi
ban bé, ngusi than nhung may tinh phai cai chuong trinh
Yahoo Messenger. Dé gitip ban lién lac trong trudng hop
may tinh cua ban khéng cai chuong trinh nay, Yahoo via
cho ra doi phién ban chat truc tuyén Web Messenger. Dé
su dung Web Messenger, ban truy nhap vao dia chi:
http://messenger.yahoo.com rdi bam vao dong Launch
Yahoo! Web Messenger Beta (nam & cudi trang web nay),
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nhap user va password nhu khi dang nhap dé 1ay mail.
Mbt clia s6 hién ra véi 2 lua chon cach dang nhap (4n hay
khéng 4n khi login), ban chon mot trong hai lua chon dé
va bam nut Sign In; cla s6 chat Messenger hién ra. Mic
du céng cu nay khéng diy da cac chic ning nhu dai véi
phién ban cai dat trén may, nhung cach dung van khéng
c6 gi thay doi.

MOT SO CHUC NANG HO TRO THIET KE WEB CUA
PHOTOSHOP

Théong thudng, khi nhic dén Phostoshop, ngudi dung
thudng nghi dén cong viéc tao va xt ly anh k§y thuat sé.
Nhung trong nhiing phién ban méi sau nay cua Photoshop
(ttr version 6.1 vé sau), né dudc tich hgp thém mét chic
nang tu déng thudc dang “mi an lién" kha hay.

+ Tao Web Album

Ban da suu tap duge kha nhiéu hinh anh va muén dua
ching 1én web dé moi ngudi cing “muc sd thi” véi ban,
hodc ciing ¢4 thé ban mudn tao mét Album CD anh cho bod
suu tap cia minh. Van dé dit ra 1a lam thé nao dé tao
dudc moét Album anh dep ma khéng tén nhiéu thoi gian,
nhung déng thdi ciing phai tién va dé st dung. Cach hay
nhat 1a tao mét anh nhdé (Thumbnails) dai dién cho anh
gbc va anh nhd nay duge lién két véi anh goc dé méi khi
kich chuét vao anh nho thi anh 16n hién ra.

Trong Photoshop, vao File -> Automate -> Web Photo
Gallery dé md clia s6 Web Photo Gallery. Trong clta sé
nay, chon mot kiéu trang web thich hgp trong 6 Style, dat
tén cho trang web ciing nhu chinh lai font chi sé thé hién
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trén trang web. BAm Source dé chon thu muc chia anh,
bam Destination dé chon thu muc xuit ban web. Cudi
cung bam OK.

+ Tao mét anh 16n dai dién cho tat ca cac anh cé trong
mot thu muc.

Trong Photoshop, chon menu File -> Automate ->
Contact Sheet II. Trong clia s6 hién ra, bAm Choose dé chon
thu muc chia anh, chinh lai mét vai théng s6 néu ban thay
can hoac khong thi bAm OK. Chuong trinh sé tu dong md tat
ca cac tép tin anh c6 trong thu muc da chon, né sé tu dong tao
mét Thumbnails cho méi tép tin anh gdc, tit cac cac
Thumbnails sé duge dua vao mot tép tin anh méi.

+ “Déng g6i” anh theo mau

Chtic ning nay sé tao ra mdt anh mdi tit mét anh géc,
nhung tuy vao cach chon kiéu anh méi can tao ma sé c6
thém nhing anh nhé nam xung quanh dudi nhiéu géc d6
khac nhau.

Trong Photoshop, chon menu File -> Automate ->
Picture Package. Trong ciia so Picture Package, bam
Choose dé chon mot tép tin anh can “déng géi”, chon kiéu
“déng go6i” trong 6 Layout, bAm OK.

MEO THAO TAC NHANH TREN IE

Internet Explorer (IE) la mét trinh duyét web khong
xa la gi dé1 vol nguol dung may tinh. Tuy nhién, thao tac
sao cho nhanh va gon trén chuong trinh nay khi duyét web
thi khong phai ai ciing biét nhiéu.

1. Pua con tro vao 6 Address: Sau khi bAm dip chudt 1én
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biéu tugng caa IE, hoac tit clia sé trang web dang xem,
mudn truy nhap vao 1 dia chi khac thi phai click chudt vao
6 Address dé go dia chi méi can truy nhap vao. Thay vi
thuc hién thao tac chuét, ban st dung té hgp phim Atl + D,
hoac phim F6, hodc phim F4 dé dua con trd vao 6 Address
cia trinh duyét réi go dia chi trang web can truy nhap.
Trong mét sé truong hgp, thao tac trén ban phim bao gic
ciing nhanh hon nhiéu so véi thao tac bang chuét.

2. M6 1 cua s6 trinh duyét méi: T cia s6 trinh duyét ¢
trang web dang truy nhap, ban muén truy nhap song song
vao mét hay nhiéu dia chi trang web khac ntia, thay vi
phai thu nhd clta s trang web réi bAm chudt vao biéu
tuong IE trén desktop, thi ban hay bam t6 hop phim Ctrl +
N dé md mét clta s6 trinh duyét mdi, clta s6 méi xuat hién
giong y hét véi cla s6 dang xem, roi thuc hién lai tha
thuat 1 & trén dé dua con trd vao 6 Address (ban cé thé
bam thém nit Esc trude khi thuc hién lai tha thuat 1 néu
khéng mudn tai lai trang web dang xem).

3. Thuomg truc Quick Lauch: BAm chuét phai 1én thanh
Taskbar (nim & day man hinh), trong menu popup hién
ra, chon Toolbars>Quick Lauch. Khi d6, thanh Quick
Lauch vdi nhiing biéu tugng chuong trinh thudng diing sé
hién ra trén thanh Taskbar. Do vay, khi can thao tac dén
biéu tugng IE thi chi viéc ré chudt xuéng cudi man hinh va
b&m vao biéu tugng IE trén thanh Quick Lauch ma khéng
phai thu nho tat ca cac clia s6 dang xem (Néu trén thanh
Quick Lauch chua c¢6é biéu tugng IE thi ban hay dung
chuét ré biéu tugng IE trén desktop bdé vao thanh Quick
Lauch).

4. Thu nhé tdt cd cdc cira so chi bang 1 cii nhan: Hay su
dung té hop phim Windows + D dé thu nho tat ca cac cla
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s6 dang xem. Khi c4n hién lai cac cita s6 nay, bam
Windows + D lan nia.

5. Di chuyén qua lai giita cdc cita sé: Cung lic, ban truy
nhap vao nhiéu dia chi trang web bang nhiéu clia so riéng,
va téc do tai xudng d mbi trang khong gidng nhau. Do vay,
dé biét trang nao da tai xong thi khéng c6 cach nao khac la
ban bam chudt vao ting biéu tuong cua ting cia sé trén
thanh Taskbar, hay thay thé thao tac nay bang cach bam
t6 hop phim Atl + Tab (hoic gitd phim Alt trong khi bam
phim Tab nhiéu lan) dé chuyén qua ctia s can xem.

6. Cuon trang web: C6 thé dung cac phim mii tén lén
(Up), miii tén xudng (Down), Page Up, Page Down dé cudn
lén/xuéng 1 trang web dang xem thay vi dung chudt kéo
thanh cudn. Hoac néu chudt ciia ban c¢6 nuit Scroll thi hay
su dung nut nay.

7. M& rong cia s6 trinh duyét: Néu ban thay khong thoai
mai khi phai xem trang web dudi nhiéu menu, thanh céng
cu thi hdy bam phim F11 dé bung réng (Full Screen) cia
s6 dang xem. B4m F11 lan nia dé trd lai trang dang cla
s6 ban dau.

8. M& I cira s6 mdi tic 1 dia chi trong cira sé trinh duyét dang
xem: Ban hay git phim Shift trong khi bAm chudt vao
dong dia chi trong trang web.

9. Tro vé, di dén 1 trang web dd xem: Néu ban da truy
nhap tat ca cac trang web véi 1 clia s6 trinh duyét duy
nhat thi c6 thé sit dung phim Alt + phim mii tén sang
trai, hay Alt + phim mii tén sang phai (hoéc chi bam
phim Back Space) dé trd vé hoic di dén 1 clia sé trang web
lién trudc, lién sau da truy nhap. Trong truong hgp muédn
trd vé 1 trang web da truy nhap nhung cach trang web
dang xem nhiéu trang thi hay bAm chuét vao nit mai tén

238



bén canh nit Back trén thanh céng cu cua trinh duyét.
10. Luu lai dia chi 1 trang web dang xem: Khi giap 1 dia
chi trang web hay, ban muén luu lai dia chi nay dé 1an sau
truy nhap lai. Pé thuc hién, bAm chudt phai 1én vung
trédng trén trang web nay, chon Add to Favorites, dat tén
cho dia chi nay va bAm OK. Lan sau, can truy nhap lai dia
chi nay, bAm vao nut Favorites va bam vao tén da dat
(hodc chon trong menu Favorites).

11. Mg cita so tim kiém: BAm phim F3, va gé ti khoa can
tim kiém vao 6 tim kiém trong clia s6 tim ki€m hién ra, ¢6
thé g6 tit cAn tim ki€m trong cdp nhay kép (") dé tim
chinh xac tu nay trén cac trang web cé tir nay.

12. Tim tir trén 1 trang web: BAm t6 hop phim Ctrl + F dé
hién ctia s6 Find rdi gé tit hodc ciu can tim trong ndi dung
cua trang web dang xem.

13. Truy nhdp lai cdc dia chi trang web da truy nhdp o ngay
hom trude: Bdm t6 hop phim Ctrl + H dé thuc hién diéu
nay, trong phan History hién ra bén trai trang web, ban
tim va bdm vao dia chi trang web da truy nhap J ngay
hoém trude, hodc tham chi nhitng dia chi ma ban da truy
nhip cach day khoang 1 thang.

14. Luu néi dung 1 trang web: Khi can luu lai toan bo noi
dung trang web dang xem, bdm t6 hgp phim Alt + F, rdi
b&Am phim chit A, gé tén file va chon thu muc dé luu.

15. Hiéu chinh chir trén trang web: Néu chii trén trang
web nhé qua lam ban phai cing mét ra doc (gdy moi mét),
hay vao menu Edit->Text size->chon Larger (hoic
Largest). Hodc chudt caa ban ¢6 nut Scroll thi hay gid
phim Ctrl trong khi cudén nit Scroll. Néu chi trén trang
web hién ra vdi nhing ky tu la, ban thit bAm chudt phai
lén ving tréng cua trang web va thi chon lan lugt trong
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menu popup hién ra cac lénh Encoding->Western
European; hoidc Encoding->User Defined; hodc Encoding-
>Unicode(UTF-8) (trong mét s& truong hop, c6 thé ban
phai trai qua muc More thi méi chon duge cac 1énh nay).

16. Truy nhdp nhanh vao cdc trang web .com: Trinh duyét
IE dit biét hd trg cho cac trang web .com. Ban dé dang
truy nhap vao cac dia chi trang web dang nay ma khong
can phai go day du dia chi trang web d6, ban chi can g cac
chit gita phan www va phan com, roi bdm t6 hgp phim
Ctrl + Enter 1a truy nhap dudce. Vi du: gé gmail rdéi nhan
Ctrl + Enter la vao dugc trang http://www.gmail.com.

MEO THAO TAC NHANH BANG CACH SU DUNG PHIM
TAT VOI INTERNET EXPLORER

TAt/Md ché d6 toan man hinh: F11.

Lugt qua Address Bar, nit Refresh, hop thoai tim
ki€m va cac phan trén mot trang web: Tab.

Tim mét ti hay cum tu trén trang: CTRL + F.

MG trang hién hanh trong mét ctta s6 méi: CTRL + N.

In trang: CTRL + P.

Chon t4t ca thanh phan trén trang: CTRL + A.

Phéng to/Thu nho: CTRL + PLUS/ CTRL + -.

Phéng to 100%: CTRL + 0.

Chuyén dén trang chi: ALT+HOME.

Lui lai: ALT+LEFT.

Tién t6i 1 bude: ALT+RIGHT.

Lam tuol trang: F5.

Lam tuoi trang 1an bd nhé dem CTRL + F5.
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Ngung tai trang: ESC.

M4 danh sach Favorites: CTRL + 1.

T6 chiic Favorites: CTRL + B.

Nhap trang hién tai vao danh sach Favorites: CTRL + D.

M4 danh sach Feeds: CTRL + J.

Md danh sach History: CTRL + H.

Internet Explorer 7 ciing chinh thic cho phép ngudsi
dung duyét web theo dang thé, sau day la mot sé phim tat
cho chic nang duyét theo thé.

Doéng thé: CTRL + W.

Md nhanh xem mét thé: CTRL + Q.

Thém mot thé méi: CTRL + T.

Xem danh sich cac thé dang md: CTRL + SHIFT+ Q.

Chuyén sang thé ké tiép: CTRL + TAB.

Chuyén sang thé trudc d6: CTRL + SHIFT + TAB.

Chon address bar: ALT + D.

Thém “http://www.” phia trudc va “.com” phia sau doan
ky tu vitza nhap vao address bar: CTRL + ENTER.

Chi thém “http:/www.” phia truéc doan ky tu via
nhap vao address bar, phan duéi cia tén mién thi ban
phai chi dinh ro.

Ma website dudc gd trong address bar 6 mét thé méi:
ALT + ENTER.

Xem danh sach cac dia chi web da dudc go trong
Address bar: F4.

Chon thanh tim kiém: CTRL + E.

Xem danh sach cac nha cung cdp cong cu tim kiém:
CTRL + DOWN.
M4 trang két qua trong mét thé méi: ALT + ENTER.
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TAt t4t ca cac phan bs sung (add-ons): Phim windows
+ R, go iexplorer.exe —extoff.

Mé chitc nang AutoComplete dé dia chi web tu dong
dugc dién vao khi ban bit dau gé mot lan nita: Tools —
Internet Options — Advanced — Use inline AutoComplete

Thay ddi cach hoat dong cia thé tab trong Internet
Explorer: Tools — Internet Options — trong phan thé
General, dudi Tabs, chon Settings.

Hién thi thanh Menu & phéan trén cung: ALT (hién thi
tam thoi), Tools — Menu Bar (md thuong truc).

Xo6a cookies, mat khau, dit liéu, history, va temporary
internet files: Tools — Delete Browsing History.

Tim va cai dat add-on: Tools — Manage Add-ons — Find
more Add-onsIn moét phan cia trang: Chon phan caa trang
ma ban muén in, nhidn CTRL + P, chon Selection trong
hop thoai In 4n, nhan Print dé bit dau in.

MEO CAI DAT MOZILLA FIREFOX

Firefox 1a mot trinh duyét kha ndi hién nay, thi phan
ngudi dung c6 thé néi véi IE va Firefox 1a ngang nguia sd di
FF c6 dugc thanh tuu d6 1a nho cac kha ning vugt trdi cua
minh nhu téc d6 duyét Web cao, an toan va giao dién than
thién, dé st dung.

Ban doc c6 thé tai truc tiép bo cai dat cia FF vé tu
trang Web ctia hang: http://www.mozilla.com.

Cai dit chuong trinh: Sau khi tai vé file cai dat chay
file Firefox Setup 3.x dé tién hanh cai dat.
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# Mozilla Firefox Setup

Welcome to the Mozilla Firefox
Setup Wizard

This wizard will guide you through the installation of Mozila
Firefox.

1t s recommended that you close al other applications
before starting Setup. This will make & possile to update
relevant system fies without having to reboot your
computer.

Chick Next to continue.

| pext> || Cancel J

Nhap Next dé tiép tuc.

B Mozilla Firefox Setup

License Agieement
Please review the license terms before nstafing Mozila Firefox.

Press Page Down to see the rest of the agreement.

MOZILLA FIREFOX END-USER SOFTWARE LICENSE AGREEMENT ~
Version 3.0, Ray 2008 ’

R source code version of certain Firefox Browser
functionality that you may use, modify and distribute
is available to you free-of-charge from
wew.mozilla.org under the Mozilla Public License and

other open source software licenses. ~

1f you accept the terms of the agreement, ciick the check box below. You must accept the
agreement to instal Mozila Firefox. Click Next to continue.

[ accept the terms in the License Agr

[ <gack || net> ][ cace |

Danh ddu vao 6 I accept the terms in the License
Agreement sau d6 nhap Next > dé tiép tuc.
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# Mozilla Firefox Setup

Setup Type
Choose setup options

Choose the type of setup you prefer, then click Next.
® Standard
Firefox will be installed with the most common options.
O custom

You may choose individual options to be installed. Recommended for experienced
users,

Use Firefox as my default web browser

[ < Back Jl Next > Il Cancel ]

Lua chon kiéu cai dat réi nhap Next dé tiép tuc.

B Mozilla Firefox Setup

Summary
Ready to start installing Firefox

Firefox will be installed to the following location:
i C:\Program Files\Mozilla Firefox

Firefox will be set as your default web browser,

Click Install to continue.

[ < Back ]‘ Install 1[ Cancel ]

Nhéap Install dé bat dau cai dat.



% Mozilla Firefox Setup

Installing
Please wak whie Mozilla Firefox is being instaled.

A Little Housekeeping. ..
|WondnpERnaanNe R NGO NAORARERRARBNANNRNRADARNDRAENENERNED |

< Back Nt > Carvel

Firefox dang dudc cai dit vao may tinh cua ban.
BEE

Completing the Mozilla Firefox

Setup Wizard

Mozilla Firefox has been installed on your computer.

Click Finish to close this wizard.

[¥]Launch Firefox now

dé«ad t Finish ’ Cancel

Nhap Finish d€ hoan tit qua trinh cai dat.
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MEO VAT TANG TOC TOAN DIEN CHO FIREFOX

Giam nhiét bd nhd

Firefox lic hoat dong ciing nhu khi & trang thai
minimize déu chiém dung lugng bd nhé rat nhiéu. Nhung
né c6 mét dac diém it dude biét dén la cho phép Windows
st dung lai bé nhé khi n6é khéng hoat dong, hay néi cach
khac 1a Windows sé lay lai RAM khi Firefox & trang thai
minimize. Tuy nhién tinh nang nay binh thuong khéng
hoat dong, dé€ kich hoat ban md Firefox, gé lénh
about:config vao trong khung Address va bAm Enter.
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Sau d6 bam chudt 1én khoang tréng 6 bat ky dau trong
cla s6 md ra, ban chon New > Boolean. Tiép theo dién
doan méa config.trim_on_minimize, bAm OK roi chon gia
tri cho né 1a true. BAm OK l4n nita dé xac dinh lai viéc tao
gia tri madi cho Firefox.

New boolean value

9} Enter the preference name
b

;_:_oNu_q.trim _on_minimize
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Bay gid khdi dong lai Firefox ban sé thay né khong 14y
nhiéu RAM nita khi ban thu nhd ciia s6 trinh duyét, dung
lugng RAM stt dung sé giam di hén.

Image Name | User Name | CPU/
taskmgr.exe Sonnh 00
mspaint.exe Sonnh 00
vsserv.exe SYSTEM 00
Fretox.exe
alg.exe LOCAL SERVICE 00
_Image Name . User Name ! CPY
taskmgr .exe Sonnh 00
mspaint.exe Sonnh W]
vsserv.exe SYSTEM 00
0x.exe Sonph Q0
alg.exe LOCAL SERVICE 00

Tinh chinh Cache

Firefox thuong luu cac cache cia méi trang web vao bd
nhé cta né,muc dich 1a d€ ban c6 thé md nhanh trang web
trong 1an dang nhap sau hay phuc hai lai trang ci khi ban
bam cac phim Back / Forward trong trinh duyét. Theo mac
dinh, gia tri cache dugc thanh lap dé c6 thé luu lai trong bd
nhé cia Firefox, mot cache c6 thé dat dung lugng 4MB hoic
tang 1én téi 8MB. Néu ban duyét nhiéu trang web thi may sé
can dung lugng RAM rat 16n - "ma lugng tai nguyén nay chi
dung duy nhat cho 2 phim Back / Forward" , d6 12 mét diéu
hét stc lang phi.

Fiter: |brmer.sesﬁwﬂstuy.max_totd_wewug

| Proference Name
|browser.sessionhistory.mas_total_viewers

Enter integer value

@ browser .sessionhistory.max_total_viewers
-

| o« || caxel
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Dé tang toc Firefox bang cach ha cache cia né xudng,
ban gb lénh about:config vao trong khung Address dé md
cia s6 diéu chinh. Trong khung Filter, go
browser.sessionhistory.max_total_viewers réi bAm Enter.
Sau d6 ban baAm dbi lén gia tri Value réi ddi sang 0.

Tiép tuc véi gia tri véi gia tri browser.cache.memory.
enable, bAm déi 1én chi true dé d6i né sang gia tri false.
Sau d6 baAm chuét 1én khoang trang bat ky dau trong cia
s6 méi md ra, chon New > Boolean, dién doan ma
browser.cache.memory.capacity. BAim OK réi chon gia tri
cho né la true. Bim OK lan nita dé xac nhan lai viéc tao
gia tri maéi cho Firefox.

Ting toc load web

Téc d6 load mét trang web ngoai viéc phu thude dudng
truyén con phu thudc vao trinh duyét, vi vady méi c¢6 nhung
trinh duyét nhanh nhu tén ban ¢ K-Ninja hay rua boé nhu
SpaceTime 3D. Trong trinh duyét, ngoai van dé véi cac cach
hién thi hinh anh, 4m thanh va cac hiéu ting con c6 cach ma
trinh duyét tuong tac véi may chu niia, va day la cai khién
cho ca tram trinh duyét khong cai nao giéng cai nao.

Filter: Lcontent.notify.interval

Enter integer value E‘ i
@ content.notify.interval
oo |
| ok | [ cancel |
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Firefox ddi lic nhanh khéng thé tudng tudng néi nhung
ciing ¢6 lic né cham dén dé sg, don gian chi vi gap nhiing
trang web dé tinh thi né load rit nhanh con véi nhiing trang
khé tinh, doi hoi nhiéu cai thi né lai load rat cham. Cac cach
dudi day sé giup Firefox cia ban mé mot trang web nhanh
hon béng cach tang cac két néi véi trang web dé.

- Giam thdi gian chd: bAm chuét phai 1én khoang tréng,
chon New > Integer, tao mét filter méi véi noi dung la
nglayout.initialpaint.delay va dat value cho né la 50. Lua
chon nay sé cho phép Firefox load ngay website ma khéng can
cho 0,25 gidy nhu trude nita. Vao New > Boolean va tao filter
mdi tén la content.notify.ontimer sau dé chon value la true.
Tao mét Integer ¢6 tén content.notify.interval va dat gia tri la
1000000.

- Tang lugng data tai vé: binh thuong thi Firefox sé tai
trang web vé theo tiing géi dit liéu. Ban hay ting téc load
web bang cach tang dung lugng goéi data tai vé. Tao mot
Integer vdi tén content.max.tokenizing.time va dat value
la 9000000. Sau d6 tai thém mot Boolean vd1 tén
content.interrupt.parsing va dat gia tri cho né la true.

- Giam thdi gian tuong tac véi nguoi dung: tic 1a khoang
thdi gian Firefox hién thi cac thong tin load web cho ban, néu
giam thdi gian nay xudng, téc dd md trang web sé nhanh hon.
Tao mdt Integer tén content.switch.threshold va dat value la
3000000.
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TnViet GIA: 43.000VND

Sach phat hanh tai: Cong ty TNHH van héa va truyén théng Tri Viét
Bia chi: S6 70 Trung Liét - Dong Da - Ha Néi. Tel: 04.3 5626332. Fax: 04.3 5626883




